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AATCC Style Guide for Writing Test Methods and Procedures

1. Foreword

1.1 AATCC standards are used in
many different ways, and by many differ-
ent types of users. Hence, it is important
that they be written in a precise manner.

1.2 The numerical results obtained by
AATCC test methods and procedures
may be used by interested parties to es-
tablish pass/fail criteria. AATCC policy
does not allow the Association to estab-
lish such criteria.

2. Purpose and Scope

2.1 This style guide provides instruc-
tion for the organization and content of
AATCC test methods, evaluation proce-
dures, and laboratory procedures.
AATCC monographs are not required to
follow the style listed in this document
though it may still serve as a useful
guide.

2.2 This document includes general
guidelines and examples to cover most
cases. Committees should consult with
AATCC RA99 and/or ECR to address
special cases requiring modification of
the guidelines.

3. Referenced Documents

3.1 AATCC M9, A Summary of
ASTM Methods for Interlaboratory Test-
ing (see 33.1).

3.2 AATCC Mll, A Glossary of
AATCC Standard Terminology (see 33.1).

3.3 ASTM D1776, Standard Practice
for Conditioning and Testing Textiles
(see 33.2).

3.4 ASTM D2906, Standard Practice
for Statements on Precision and Bias for
Textiles (withdrawn, see 33.2)

3.5 ASTM E1402, Standard Guide for
Sampling Design (see 33.2).

3.6 The ISCC-NBS Method of Desig-
nating Colors and Dictionary of Color
Names, K. L. Kelly and D. B. Judd, NBS
Circular No. 553, 1955, U.S. Government
Printing Office, Washington, DC, USA
(available at https://archive.org/details/
circularofbureau553unse/page/2).

4. Guide for: Sections

4.1 All AATCC test methods, evalua-
tion procedures, and laboratory proce-
dures.are required to contain the sections
identified in the list below by an asterisk.
Standards may also contain the additional
sections shown in the list. However, to
promote uniform style, the additional
sections may only be used in the se-

quence shown. Titles or headings of the
sections may not be replaced with other
terms.
4.1.1 The following is the prescribed
order for the text of AATCC test methods
and procedures:
*Title
Foreword

*Purpose and Scope

*Principle
Referenced Documents
Terminology

*Safety Precautions
Limitations
Apparatus, Reagents, Materials**
Verification, Calibration**
Sampling

*Specimens

Conditioning

Preparation of Apparatus, Reagents**

*Procedure

*Calculations, Evaluation**

*Report (not required for laboratory
procedures)

*Precision and Bias (not required for
laboratory procedures)

Notes

*History

Appendices

*Required section
**Use appropriate heading

4.2 Using the modified decimal sys-
tem, number each series of sections and
subsections serially and set off these
numbers by periods (decimal points) to
indicate the particular part of the standard
from the largest section, down to the indi-
vidual paragraphs. For example: “2.” in-
dicates the second principal section of a
standard; ‘2.3 and 2.14” designate re-
spectively the third and fourteenth sub-
sections of primary section 2.; similarly,
“2.14.10” designates the tenth paragraph
of the fourteenth subsection of the second
section of the standard.

4.3 Use no longer than three-place
numbers. For example: A two-place
number means 2.14; a three-place num-
ber means 2.14.1 or 2.14.10. This num-
bering not only shows at a glance the ar-
rangement of the written material, but
also permits simple and specific cross
referencing. Numbers with more than
three places defeat the purpose of sim-

plicity.
5. Guide for: Designation

5.1 The official designation for the
standard appears at the top of the first
page, above the title.

5.2 All designations begin with

“AATCC.”

5.3 Designations include a 1- or 2-let-
ter code indicating the type of standard.
The words are not spelled out in the des-
ignation.

TM: Test Method

EP: Evaluation Procedure
LP: Laboratory Procedure
M: Monograph

5.4 Designations include a number
(Latin numerals) immediately after the
code. There is no space between code and
number. Numbers are assigned chrono-
logically for each type of standard. If a
standard is withdrawn, that number is not
reused unless the standard is reinstated.
Numbers may be 1-, 2- or 3-digits. For
example, AATCC TM6 or AATCC LPI.

5.5 The code and number are followed
by a hyphen and the year the standard
was approved or the year of the last tech-
nical revision. For example, AATCC
TM6-2016.

5.6 If a standard is technically revised
a second time in the same year, append
the letter “t” to the year. For example,
AATCC TM135-2018t was revised in
June 2018, following a revision in Janu-
ary 2018.

5.7 If a standard is reviewed and reaf-
firmed with no changes, append the year
of reaffirmation in parentheses. For ex-
ample, AATCC TM198-2011(2013) was
technically revised in 2011 and reaf-
firmed in 2013. No changes were made in
2013.

5.8 If a standard is editorially revised,
append the letter “e.” It is not necessary
to indicate the year of the editorial revi-
sion in the designation. For example,
AATCC TM61-2013e was technically re-
vised in 2013 and editorially revised in
2016.

59 The same designation format
should be used throughout the standard
and in any external references to the stan-
dard. The portion after the hyphen may
be omitted where is it clear that the refer-
ence is intended to indicate the most re-
cent version of the standard. For exam-
ple, AATCC TM6 indicates the most
recent version published at the time it is
read. AATCC TM6-2016 indicates the
version of the standard published in
2016, regardless of when the reader
comes across the reference, or how many
times it has since been revised.

6. Guide for: Title

6.1 Begin the title with the type of
standard. For example “Test Method
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for...,” “Evaluation Procedure for...” or

“Laboratory Procedure for...” Mono-
graph titles are not required to begin with
the word Monograph.

6.2 Name the property to be measured,
not some quality to be inferred. Keep the
title explicit and terse. For example:
“Strength Loss in Rayon Cloth by Expo-
sure to Sulfurous Acid”; not “Resistance
of Fabric to Acid Damage.” “Biological
Oxygen Demand in Textile Mill Efflu-
ents” not “Stream Sanitation.”

6.3 To simplify finding standards in al-
phabetical listing, use key words that de-
scribe the general nature of the test or
procedure in the beginning of the title,
followed by more specific descriptive
terms. For example, AATCC TM162,
Test Method for Colorfastness to Water:
Chlorinated Pool. Review existing stan-
dard titles and use similar wording where
applicable. For example, “Colorfastness
to...” not “Color Change in...”

7. Guide for: Foreword

7.1 A history of the rationale for the
development of the standard may be in-
cluded to help clarify the need for the
standard, particularly if similar standards
exist. Keep the source of all standards
anonymous; individual companies should
not be credited for AATCC standards.

8. Guide for: Purpose and Scope

8.1 Name the properties to be ad-
dressed (including any characteristics
that may be related to those properties.

8.2 Name the material(s) to which the
standard is applicable.

9. Guide for: Principle

9.1 Briefly state the technique covered
in the standard, outlining the fundamental
physical and chemical concepts involved.

9.2 Provide the metric or scale for re-
porting results.

9.2.1 EXAMPLE: Results are reported
as a Gray Scale for Color Change grade
of 5 to 1, with 5 representing no color
change and 1 representing the most color
change.

10. Guide for: Referenced Documents

10.1 Begin the section with instruction
to use current publications. Place the state-
ment prior to any numbered subsections.

10.1.1 EXAMPLE: NOTE: Use cur-
rent versions of all publications unless
otherwise specified.

10.2 List all references in alphabetical
order.

10.3 List any AATCC, ASTM, ISO or
other standard cited, by numerical desig-
nation, and title. Include a reference to
the note indicating how to obtain the
standard. For example, AATCC TMS6,
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Colorfastness to Acids and Alkalis (see
15.1).

10.4 List any articles, chapters, or
other publications cited, using the ACS
format.

11. Guide for: Terminology

11.1 Define all terms not found in the
ordinary desk dictionary, and all terms
used in some specialized sense. Define
terms that are used only in one restricted
branch of the textile industry. If a defini-
tion is taken from some other publication,
quote it in full and give due credit by
complete attribution.

11.2 Define all key terms in titles to en-
sure that all persons referring to or using
the standard understand its intent.

11.3 All terms listed in AATCC stan-
dards are compiled in AATCC M11. Re-
view existing terms to avoid duplication
or conflicting definitions. Consider if
terms will be used beyond the standard.
Whenever possible, write definitions that
may be used more broadly. If definitions
are specific to the standard only, include
limitations in italics.

11.3.1 EXAMPLE: transmittance,
n.—of light, that fraction of the incident
light of a given wavelength which is not
reflected or absorbed but passes through
a substance.

12. Guide for: Safety Precautions

12.1 Include a generic caveat on pre-
cautions in all test methods and proce-
dures.

12.1.1 EXAMPLE:

X.X The safety precautions specified
in the method/procedure are ancillary to
the testing procedures and are not in-
tended to be all inclusive.

X.X Tt is the user’s responsibility to
reference applicable safety data sheets,
use safe and proper techniques, and wear
appropriate personal protective equip-
ment in handling materials in this stan-
dard.

X.X Users MUST consult manufactur-
ers for specific details such as equipment
operating instructions and other recom-
mendations. Consult and follow all appli-
cable health and safety regulations (e.g.,
OSHA standards and rules).

12.2 DO NOT include additional guid-
ance regarding OSHA standards, safety
glasses, or other precautions covered by
the generic caveat.

12.3 If specific precautionary state-
ment(s) are necessary, include them in the
body of the test method or procedure. Do
not prescribe specific remedial measures
and actions. However, the text may refer-
ence authoritative sources where reliable
information concerning remedial mea-
sures can be obtained.

12.4 When a specific precautionary
statement(s) exists, reference the appropri-

ate section(s) following the generic caveat.

12.4.1 EXAMPLE: See 6.7 for addi-
tional safety precautions related to han-
dling acids.

13. Guide for: Limitations

13.1 State where the results are not use-
ful and where they might be misleading.

14. Guide for: Apparatus, Reagents,
Materials

14.1 Separate the subject into two or
three separate sections if there will be
more than 10 items per section.

14.2 At the beginning of the section(s),
reference a text note regarding sources.

14.2.1 EXAMPLE (to appear in Notes
section at end of document): For potential
apparatus, reagents or materials sources,
visit the AATCC Buyer’s Guide at
www.aatcc.org/bg. AATCC provides its
Corporate members the option to list their
items and services. AATCC does not
qualify, or in any way approve, endorse
or certify that any of the listings meet the
specifications in its standards.

14.3 For items available directly from
AATCC, reference a text note for contact
information.

14.3.1 EXAMPLE (to appear in Notes
section at end of document): Available
from AATCC, PO Box 12215, Research
Triangle Park NC 27709, USA; +1.919.
549.8141; ordering@aatcc.org; www.aatcc.
org.

14.4 For items available from only one
known source, reference a note indicating
the source. If multiple sources exist, in-
clude only the general reference to the
AATCC Buyer’s Guide.

14.5 List general name of each appara-
tus, reagent or material. Include descrip-
tive details following a comma, or in an
Appendix.

14.5.1 EXAMPLE: Bell jar, 4 L, with a
glass plate base.

14.6 Do not include preparation of re-
agents or calibration of apparatus in this
section.

14.7 Include as apparatus only special
equipment that is not in the catalogs of
laboratory supply houses, or apparatus
that is rarely used. Include spectropho-
tometers and projection microscopes. Do
not include such ordinary items as scis-
sors. Common glassware, such as bea-
kers, burettes, and flasks, need not be
listed, but may be listed, if efficacy is en-
hanced.

14.8 List all reagents—acids, bases,
salts, etc.—using chemical names not
trade names.

14.8.1 EXAMPLE: sodium hydroxide.
(not “caustic soda”).

14.9 Include chemical formulae for all
reagents. If a complex organic compound
is used, the formula may be omitted but
the proper name as accepted by the
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