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ANSI/AIIM MS42-1989

Standard for Information
and Image Management —

Recommended Practice for the Expungement,
Deletion, Correction, or Amendment of
Records on Microforms

Association for Information and Image Management

This recommended practice applies to the removal of images from microforms when document expungement is ordered;

it also applies to the revision of image content when an order requires the deletion, correction, or amendment of specific
information.,
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Foreword

(This foreword is not part of American National Standard
for Information and Image Management — Recommended
Practice for the Expungement, Deletion, Correction, or
Amendment of Records on Microforms, ANSI/AIIM
MS42-1989.)

The purpose of this recommended practice is to establish
guidelines for dealing with court ordered expungement of
records from microforms as well as deletions, corrections,
or amendments, These guidelines cover techniques for
removing information from microforms. If followed, this
practice should enable the user to adequately meet an ex-
pungement request. Some organizations affected by this prac-
tice are courts, court clerk offices, law enforcement offices,
social service agencies, probation and parole offices, juvenile

records offices, vital statistics (birth, death, marriage) offices,
schools, and archives.

Expungement legally ordered on selective records by courts
of law jeopardizes the admissibility of ‘““expunged®’ microfilm
as evidence in these courts, The C18 committee recognizes
that microfilm is inherently a medium not easily subject to
correction. Therefore, the committee felt it necessary to pro-
vide guidelines for expunging microfilmed records to ensure
that uniform procedures can be followed which minimize
the possibility of having microfilm rejected in the courts, This
document is intended to provide guidelines for the best
method, to date, of removing information from microforms.

The committee recognizes that a court-ordered expunge-
ment may be rescinded by a higher legal court or recon-
sidered by the originating court. If the microfilmed record
has been destroyed or defaced in compliance with the first _
order before the rescinding order is received by the records
custodian, the complete original record is lost forever. This
is particularly true if the normal course of daily business
allows destruction of the original document in accordance
with the Uniform Photographic Copies of Business and
Public Records as Evidence Act. This loss can be catastrophic
to all courts if further litigation becomes mandatory and the
original document is no longer producible in any form, In
view of this possible pitfall, court administrators should be

~prepared to organize their files to provide for such contingen-

cies. The committee did not feel it should usurp the legal
courts’ prerogatives in establishing or organizing operating
procedures for matters covered by the Freedom of Infor-
mation Act or the Privacy Act. Therefore, this document
cavers only a recommended means of removing a record or
portion of a record in specific compliance with an ad hoc
expungement order.

Suggestions for the improvement of this recommended
practice will be welcome. They should be addressed to the
Chairman, AIIM Standards Board, 1100 Wayne Avenue,
Suite 1100, Silver Spring, Maryland 20910.

This recommended practice was developed under the
auspices of the Standards Board of the Association for
Information and Image Management, which had the follow-
ing members at the time this standard was approved:

Marilyn Courtot, Chair
Thomas S. Berney
Joseph E. Comiskey
Delmar R. Johnson
Don Klosterboer

E. Brien Lewis
Alan S. Linden
Wesley J. Micket
Dale O. Rupp
George Thoma
Herbert White IT
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The C18 Public Records Standards Committee had the
following members at the time it approved this standard:

Organization

Virginia State Library and

Archives

Genealogical Society of Utah

Bank of Canada

Business Records Corporation

Consultant
Consultant
Consultant
Consultant
Consultant

Genealogical Society of Utah

Jorm Microlab, Inc.
3M Company

Massachusetts State Archives

Mayo Clinic Library
MSTC, Inc.

National Center for State
Courts

Nebraska Records Management

Division

Pennsylvania State Archives

Somervell and Associates
South Carolina Archives
Vermont Yankee Nuclear

Virginia Supplemental
Retirement System

Zytron Corporation

Representative

Richard M. Harrington,
Chair

Brent Reber, Vice Chair
Donald G. Wilson
Douglas P. Allen
Tom Berney
Edward N. Johnson
Lester Kruger
Albert H. Leisinger
Herb Wehling

Eric Erickson
Stephen C. Kemble
Carl J. Anderson
Albert H. Whitaker
Clark W. Nelson
Robert Starbird
Thomas G. Dibble

William Ptacek

Frank Suran

Judy G. Somervell
George M. Reid
Charron Faulkner
John Breeden

William E. Neale
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