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Technical Report
for Information and Image Management —

Preservation of Microforms in an Active Environment —

Guideline
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An ANSI! Technical Report prepared by

Association for Information and Image Management international

Abstract

Once thought of strictly as mass storage media, microforms are now used also for the frequent and rapid
— retrieval of active records. However, technical data relating to the storage, handling, and use of active

microform collections are not readily found.
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American Approval of an American National Standard requires verification by ANSI that the re-

National
Standard
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quirements for due process, consensus, and other criteria for approval have been met
by the standards developer.

Consensus is established when, in the judgment of the ANSI Board of Standards Re-
view, substantial agreement has been reached by directly and materially affected in-
terests. Substantial agreement means much more than a simple majarity, but not
necessarily unanimity. Consensus requires that all views and objections be consid-
ered, and that a concerted effort by made toward their resolution.

The use of American National Standards is completely voluntary; their existence does
not in any respect preclude anyone, whether he has approved the standards or not,
from manufacturing, marketing, purchasing, or using products, processes, or proce-
dures not conforming to the standards.

The American National Standards Institute does not develop standards and will in no
circumstances give an interpretation of any American National Standard. Moreover,
no person shall have the right or authority to issue an interpretation of an American
National Standard in the name of the American National Standards Institute. Re-
quests for interpretations should be addressed to the secretariat or sponsor whose
name appears on the title page of this standard.

CAUTION NOTICE: This American Nationa! Standard may be revised or withdrawn at
any time. The procedures of the American National Standards Institute require that
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calling or writing the American National Standards Institute.
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—~ Foreword (This foreword is not part of American National Standard ANSI/AIIM TR13-
1998.)

Microforms are used worldwide for the storage and retrieval of infarmation in libraries
and information centers, education, business and industry, and govemment. Once
thought of strictly as mass storage media, microforms are now used also tor the fre-
quent and rapid retrieval of active records. However, while a good deal of information
about microforms intended for extended-term preservation is available, technical data
relating to the storage, handling, and use of active microform collections are not read-
ily found.

Many libraries have acquired research collections in microform, presuming that the
microforms, given reasonable care, woulid last longer than books printed on acidic
paper. However, it now appears that some of these films are much more vulnerable
to adverse storage conditions and to atmospheric pollutants than was generally
thought.

This standard contains two annexes. Annex A is informative and lists sources for
referenced standards. Annex B is informative and lists signs of deterioration.

Suggestions for improving this standard are welcome. They should be sent to the
Chair, AlIM Standards Board, Association for Information and Image Management
Intemational, 1100 Wayne Avenue, Suite 1100, Silver Spring, Maryland 20910-5603.

The AIIM Standards Board had the following members at the time it approved this
technical report:

Name of Representative Organization Represented
Marilyn Wright, Chair AlM
~~ Robert Breslawski Kodak
Jewel Draas Bell & Howell
Basil Manns Library of Congress
Roy Pierce Xerox Corporation
Fernando Podio NISO
Surash Shenoy Information Management Consultants
Herman Silbiger APPLICOM
Herbert J. White, Il Genealogical Society of Utah

The AlIM C10 committee, the Micrographic Quality and Control Committee, prepared
this technical report. The committee had the foliowing members at the time this tech-
nical report was approved:

Name of Representative Organization Represented
Michael J. Badal Badal Associates
Jan Bastien Agfa Gevaert NV
John B. Breeden Virginia Retirement Systems
Robert Breslawski, Chair Eastman Kodak Systems
Adele Rehder Carboni, CRM Gateway 2000
Myron B. Chace Library of Congress
Richard R. Conger Conger Consultants
Walter Cybuiski National Library of Medicine
Nancy E. Elkington Research Libraries Group, Inc.
~
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Eric Erickson The Church of Jesus Christ of Latter -
Day Saints
Keith Glavash Massachusetts Institute of Technology
Libraries
Bruno B. Glavich Applied Image, Inc.
Richard M. Harrington Library of Congress
Jack W. Hostettler Bell & Howell Publication Systems
Company, Inc.
Clara F. Jehle A1 Department of Archives & History
Virginia Jones City of Newport News
Whitney S. Minkler Consultant
Paul G. Montgomery A&P International
Ted Montouri Mobil R & D Corporation
Robert P. Mottice UMI
William E. Neale DataPlex Corporation
Nathan Nilsson Genealogical Society of Utah
Eugene Pawlowski Image Max
Robert J. Phelan AGFA Division of Bayer Corporation
Robert M. Saholsky US Government Printing Office
George C. Sedun City of Tampa
Tamara Swora Library of Congress
Ron Throunk Anacomp =
Mike Van Damme Fuji Photo Film USA inc.
Herbert J. White, Il Genealogical Society of Utah
Specifically, the AlIM C10.6 subcommittee, the Care and Handling of Microform Files
Subcommittee, prepared this technical report. The subcommittee had the following
members at the time this technical report was approved:
Name of Representative Organization Represented
Norman Amor University of British Columbia
Suzanne C. Dodson University of British Columbia
Donald F. Donoahue Access Systems Ltd.
Mario Gringras R.C.M. Police
Susan Hall National Archives of Canada
Darlene Holinski MJ Systems
Anna Lehn Canadian General Standards Board
Theresa McKenzie Bell & Howell Ltd.
David A. Woed Public Service Alliance of Canada
/‘\
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