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Special Notes 

API publications necessarily address problems of a general nature. With respect to particular 
circumstances, local, state, and federal laws and regulations should be reviewed. 

Neither API nor any of API’s employees, subcontractors, consultants, committees, or other assignees 
make any warranty or representation, either express or implied, with respect to the accuracy, 
completeness, or usefulness of the information contained herein, or assume any liability or responsibility 
for any use, or the results of such use, of any information or process disclosed in this publication. Neither 
API nor any of API’s employees, subcontractors, consultants, or other assignees represent that use of 
this publication would not infringe upon privately owned rights. 

API publications may be used by anyone desiring to do so. Every effort has been made by the Institute to 
ensure the accuracy and reliability of the data contained in them; however, the Institute makes no 
representation, warranty, or guarantee in connection with this publication and hereby expressly disclaims 
any liability or responsibility for loss or damage resulting from its use or for the violation of any authorities 
having jurisdiction with which this publication may conflict. 

API publications are published to facilitate the broad availability of proven, sound engineering and 
operating practices. These publications are not intended to obviate the need for applying sound 
engineering judgment regarding when and where these publications should be utilized. The formulation 
and publication of API publications is not intended in any way to inhibit anyone from using any other 
practices. 

All rights reserved. No part of this work may be reproduced, translated, stored in a retrieval system, or transmitted by 
any means, electronic, mechanical, photocopying, recording, or otherwise, without prior written permission from the 

publisher. Contact the Publisher, API Publishing Services, 1220 L Street, NW, Washington, DC 20005. 

Copyright © 2016 American Petroleum Institute 
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Foreword 

Nothing contained in any API publication is to be construed as granting any right, by implication or 
otherwise, for the manufacture, sale, or use of any method, apparatus, or product covered by letters 
patent. Neither should anything contained in the publication be construed as insuring anyone against 
liability for infringement of letters patent. 

The verbal forms used to express the provisions in this document are as follows: 

Shall: As used in a standard, “shall” denotes a minimum requirement in order to conform to the standard. 

Should: As used in a standard, “should” denotes a recommendation or that which is advised but not 
required in order to conform to the standard. 

May: As used in a standard, “may” denotes a course of action permissible within the limits of a standard. 

Can: As used in a standard, “can” denotes a statement of possibility or capability. 

This document was produced under API standardization procedures that ensure appropriate notification 
and participation in the developmental process and is designated as an API standard. Questions 
concerning the interpretation of the content of this publication or comments and questions concerning the 
procedures under which this publication was developed should be directed in writing to the Director of 
Standards, American Petroleum Institute, 1220 L Street, NW, Washington, DC 20005. Requests for 
permission to reproduce or translate all or any part of the material published herein should also be 
addressed to the director. 

Generally, API standards are reviewed and revised, reaffirmed, or withdrawn at least every five years. A 
one-time extension of up to two years may be added to this review cycle. Status of the publication can be 
ascertained from the API Standards Department, telephone (202) 682-8000. A catalog of API publications 
and materials is published annually by API, 1220 L Street, NW, Washington, DC 20005. 

Suggested revisions are invited and should be submitted to the Standards Department, API, 1220 L 
Street, NW, Washington, DC 20005, standards@api.org. 
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Creating Orientation Programs for Personnel Going Offshore 

1 Scope 

This recommended practice is intended to serve as a guide to develop orientation materials for personnel 
and visitors prior to their first trip offshore. The scope and applicability of this document concludes after 
check-in at the offshore facility and receipt of the facility-specific orientation. 

2 Terms, Definitions, Acronyms, and Abbreviations 

For the purposes of this document, the following terms and definitions apply. 

2.1 Terms and Definitions 

2.1.1 
hitch 
The length of time and typical daily work hours an employee will be working at the offshore facility. 

2.1.2 
offshore facility 
Place of work offshore in the outer continental shelf or international waters. 

2.1.3 
orientation 
A program of introduction for newcomers. 

2.1.4 
shorebase 
The place an employee reports to before being transported to the offshore facility. 

2.1.5 
training 
The action of teaching a person a particular skill or type of behaviour, including knowledge verification 
and documentation of completion.  

2.1.6 
U.S. outer continental shelf 
All submerged lands lying seaward and outside of the area of lands beneath navigable waters, as defined 
in Section 2 of the Submerged Lands Act (43 U.S.C. 1301), subsoil and seabed of which appertain to the 
United States and are subject to its jurisdiction and control. 

2.2 Acronyms and Abbreviations 

BSEE Bureau of Safety and Environmental Enforcement 

FRC fire-resistant clothing 

GHS Globally Harmonized System of Classification and Labelling of Chemicals 

HAZCOM hazard communication  

HAZWOPER hazardous waste operations and emergency response 

HUET Helicopter Underwater Egress Training  

MARSEC maritime security 
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PFD personal flotation device 

POB personnel onboard 

PPE personal protective equipment 

SDS safety data sheet  

SEMS Safety and Environmental Management System 

TWIC Transportation Worker Identification Credential 

3 Training Responsibilities and Records 

Employers are responsible for training their employees. Documentation of training shall be maintained for 
employees. Training topics are dependent on worker duties and regulations applicable to the facility 
location. Prior to the employee’s assignment, the employer shall evaluate training needs, including as a 
minimum each of topics below, and communicate to each employee whether these topics or additional 
topics are required: 

a) hazard communication (HAZCOM) and Globally Harmonized System of Classification and Labelling 
of Chemicals (GHS); 

b) Helicopter Underwater Egress Training (HUET) and offshore water survival; 

c) Safety and Environmental Management System (SEMS) training; 

d) marine trash and debris (as described in BSEE NTL No. 2012-G01);  

e) job-specific training, skills, and knowledge verification including, but not limited to 

— API 2D rigger training, 

— API 2D crane operator training, 

— NFPA 70E, 

— fall protection, 

— hot work, 

— respiratory protection, 

— confined space entry and attendant, and 

— hazardous energy control, lock-out/tag-out. 

4 Required Credentials 

The employer shall be responsible for ensuring that the employee has required credentials in his or her 
possession. Some examples of required credentials are as follows. 

a) Government-issued photo ID is required for all helicopter transportation. 

b) Transportation Worker Identification Credential (TWIC) card is required for certain facilities. 

c) Other credentials can be required based on the facility, operator, and job classification such as the 
following: 

— crane operator and rigger certification based on API 2D, 
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