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PREFACE

This Standard was prepared by Worksafe Australia, and published by Standards Australia
under the terms of the Memorandum of Understanding between the two organizations using
the accredited organization’s method. It supersedes AS 1885—I1R&éording and
measuring work injury experiencand HB16, Describing and reporting occupational
injuries and disease.

The National Occupational Health and Safety Commission is a tripartite body established
by the Commonwealth Government to develop, facilitate and implement a national
occupational health and safety strategy.

This includes Standards development, the development of hazard-specific preventive
strategies, research, training, information collection and dissemination and the development
of common approaches to occupational health and safety legislation.

In September 1988, the draft Workplace Injuries and Disease Recording Standard was
released for public commentin accordance with s.38(4) of the National Occupational Health
and Safety Commission Act 1985 (Commonwealth).

The National Commission, having considered public comment on the draft document, now
declares a final Workplace Injury and Disease Recording Standard pursuant to s.38(1) of the
National Occupational Health and Safety Commission Act.

The Standard has been approved by the Standards Australia Committee on Industrial
Accident Records as Part 1 of a multi-part Standard dealing with the measurement of
occupational health and safety performance. The remaining parts of the Standard are yet to
be prepared.

It should be noted that national Standards declared by the National Commission are
instruments of an advisory character, except where a law, other than the National
Occupational Health and Safety Commission Act, or an instrument made under such a law,
makes them mandatory.

Major areas where this Standard differs from AS 1885—1976 include —

(a) splitting the recording form into sections dealing with data to be recorded for all injury
and disease occurrences, and data which need be recorded only for lost time injury and
disease occurrences;

(b) details of the employer are no longer recorded on each form, and are recorded once for
each recording period and unit; and

(c) the details of injury or disease are recorded in a more precise manner, and the facility
for encoding certain data has been provided.

0 Commonwealth of Australia 1990

This work is copyright. Apart from any use as permitted under the Copyright Act
1968, no part may be reproduced by any process without written permission from
the Director Publishing and Marketing, AGPS. Inquiries should be directed to the
Manager, AGPS Press, Australian Government Publishing Service, GPO Box 84,
Canberra ACT 2601.

The National Occupational Health and Safety Commission (Worksafe Australia)
has commissioned Standards Australia to act as its agent in publishing this
Standard. This edition typeset and published by Standards Australia.
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1. INTRODUCTION

1.1 The Workplace Injury and Disease Recording Standavas developed to provide individual
workplaces with a guide on how to establish an inexpensive and easy to use method of recording
information on work injury and disease. The availability of usable and reliable occupational health and
safety data is seen as essential by employers, trade unions and industry associations for the development,
monitoring and evaluation of appropriate preventive strategies designed to improve the health and safety
of the working population.

1.2 The Standard recommends the minimum information that should be recorded by employers on work
injury and disease occurrences. The Standard can easily be expanded into a more comprehensive set of data
by including additional items of information and more detailed classifications depending on the
requirements of the individual employer. The Standard has been designed for the use of both small and
large employers with a view to minimizing complexity while still retaining those elements considered
essential for monitoring and analyzing workplace injury and disease experience.

1.3 The Standard has not attempted to cover workers’ compensation reporting requirements due mainly
to the differing requirements that apply in each State and Territory. In addition, some of the data that is
required for compensation purposes is not directly relevant to the identification and monitoring of
appropriate preventive activity at the workplace.

1.4 In developing the Standard, the Working Party considered KNwional Data Set for
Compensation-based StatistiddéDS). The NDS is a set of standard concepts, definitions and collection
methods that was approved by the National Commission for incorporation into Commonwealth, State and
Territory workers’ compensation systems. It was designed for the production of comparable aggregate
State/Territory and national statistics. There are obvious areas of overlap between the NDS and the
Standard, specifically in those areas which are relevant to both workplace recording as well as for inclusion
in State/Territory and national statistics. Where overlap has occurred, consistency between the Standard
and the NDS has been maintained. This was done to enable employers to make comparisons between their
data and State/Territory and national totals and to preserve commonality between an employer’s recording
practices and workers’ compensation reporting requirements.

1.5 Afurther advantage of maintaining consistency with the NDS is to provide a source of more detailed
standard classifications for some of the items in the Standard. The broad classifications that have been
included in the Standard for coding ‘Nature of Injury/Disease’, ‘Bodily Location of Injury/Disease’,
‘Mechanism of Injury/Disease’ and ‘Agency’ are based on the more comprehensive classifications
developed for use in the NDS coding system. For those organisations wishing to classify information at
a more detailed level, the complete NDS classification system incorporating these four items, and
conversion lists to relate them to the classifications included in this Standard, are available from the
Information Section of Worksafe Australia.

1.6 Guidance on how to interpret and analyse the information obtained from recording the recommended
data items is included in the Standard. The value of the data recorded can be enhanced by using
appropriate analysis and interpretation techniques. Care must be taken, however, when analyzing certain
data items in isolation as incorrect conclusions, possibly of a discriminatory nature, may be drawn. Users
of this Standard are therefore urged to consult Chapter 6 before attempting to interpret the recorded data.
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2. PURPOSE AND USE OF THE WORKPLACE RECORDING STANDARD

2.1 The main purpose of this Standard is to provide employers with a guide on how to establish a
relatively inexpensive and easy to use method of recording information on injury and disease experience
at the workplace.

2.2 The Standard has been developed to satisfy the following objectives:
(a) To provide information on the nature and extent of occupational injury and disease at the workplace.

(b) To provide a comprehensive set of data for the management of occupational health and safety at the
workplace and enterprise level.

(c) To assist in the efficient allocation of resources.
(d) To identify appropriate preventive strategies.
(e) To provide data to monitor the effectiveness of preventive strategies.

2.3 Use of the Standard will assist in the production of consistent and comparable information on work
injury and disease experience at the workplace and throughout an enterprise. In some instances individual
employers may find it useful to compare their injury and disease experience against that of their particular
industry as a whole.

2.4 For those workplaces where more detailed information is required, the Standard provides a core data
set which could be expanded by adding additional data items and/or expanding the level of detail of a
particular data item.

2.5 Users of the Standard may find it helpful to refer to the resource kit that supports the Standard. The
kit provides advice on—

(a) establishing a workplace injury and disease recording system;

(b) applying the Standard in the workplace;

(c) coding the recommended data items; and

(d) the most appropriate ways of interpreting and analyzing the data recorded.

The kit also includes conversion lists for linking the ‘Occurrence Details’ classifications included in the
Standard to those used in the NDS; alphabetic indexes for assisting in the coding of ‘Nature of
Injury/Disease’, ‘Bodily Location of Injury/Disease’ and ‘Agency’; and a supply of workplace injury and
disease recording forms which can be used if desired. A sample copy of the recording form is shown in
Appendix A.The kit will be available shortly after the release of the Standard from Standards Australia
or Worksafe Australia.

2.6 Current approaches to occupational health and safety recognise that all parties in the workplace have
a role in achieving and maintaining a safe and healthy work environment. Recording information on
workplace occurrences of injury and disease is an important component in the development of preventive
strategies. A continuing commitment by, and interaction between, employers, employees and their
representatives is required to ensure the promotion of occupational health and safety issues in the
workplace.

2.7 The question of who has access to raw data needs to be considered within individual workplaces. In
general, employers, including management representatives and occupational health and safety
representatives and/or committees, would have access to raw data. However, where medical confidentiality
could be breached, access to this data should only take place with the express consent of the individual.
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3. CONCEPTS, SCOPE AND DEFINITION OF TERMS

3.1 The recording of standard data at the workplace depends on the use of standard definitions, concepts
and bases of recording. This chapter recommends a standard system for recording data which includes
scope, definitions, treatment of special cases and the updating and retention of records.

Scope

3.2 All occurrences that are reported and result in a ‘lost-time’ or ‘no lost-time’ workplace injury or
disease (as defined below) should be recorded.

Incidents Outside the Scope of the Standard

3.3 Incidents that resulted in ‘near misses’ are not included within the scope of the Standard. However,
some employers may find it useful to record key information relating to near misses that have been
reported, in particular, significant incidents that had the potential to result in serious injury at the
workplace. As a guide to employers, the summary of data items in Section 4 indicates those items most
appropriate for the recording of near misses.

3.4 Commuting injuries are also not included within the scope of the Standard. However, most workers’
compensation legislation includes provision for the compensation of commuting injuries. Employers will
still be required, therefore, to report compensable commuting injuries to a compensation agency and may
wish to make use of that information in developing their preventive strategies.

Definitions

3.5 Lost-timeinjuries/diseasesthose occurrences that resulted in a fatality, permanent disability or time
lost from work of one day/shift or more.

3.6 No lost-time injuries/diseasesthose occurrences which were not lost-time injuries and for which first
aid and or medical treatment was administered.

3.7 Near misses-any unplanned incidents that occurred at the workplace which, although not resulting
in any injury or disease, had the potential to do so.

3.8 Commuting injuries-all injuries that occurred during travel while not on duty or during a recess
period. This would normally include travel between place of abode and workplace, travel to technical
school for training associated with employment and travel to receive medical treatment for an injury
sustained at work.

Treatment of Special Cases

3.9 Those occurrences of injury or disease which meet the above definitions, but for which there was a
workers’ compensation claim that was rejected, should also be recorded. They slbdultbwever, be
used in the calculation of measurement rates or other indicators of performance.

3.10 Cases of recurring injury or disease should be recorded and cross-referenced to the original record
but not counted as a separate occurrence unless there was a separate identifiable incident associated with
the recurrence.

3.11 In the case of part-time workers, if a person is away from work due to a lost-time injury/disease for
one whole day or shift, irrespective of how many hours constitute that shift, they are considered to have
satisfied the threshold of the one day/shift time lost.

Updating of Records

3.12 All records should be updated, where necessary, for a period of at least five years after the year to
which they relate.

Retention of Records

3.13 Individual records should be retained at the workplace for the period specified by relevant legislation
in each State/Territory.
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4. SUMMARY OF DATA ITEMS

4.1 The data items to be recorded are separated into the following three parts:

PART | The data items included in Part | describe some basic features of the employer and should be
recorded foreach unit of the employer responsible for the recording of injury and disease occurrences.

PART Il The data items included in Part Il are fundamental to the development of preventive strategies
and should be recorded fail injury and disease occurrences. Data items marked with an asterisk (*) are
considered most relevant for the recording of information relating to near misses, if desired.

PART Il The additional data items included in Part Ill need only be recorded for occurrences of
lost-time injury/disease. The recording of these data items for occurrences of no lost-time injury/disease
is either irrelevant to, or not required by, the Standard.
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