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PREFACE

This Standard was prepared by the Joint Standards Australia/Standards New Zealand Committee
QR-008, Quality Systems to supersede AS/NZS 9004.5:1998, Quality management and quality
system elements—Guidelines for quality plans.

The objective of this Standard is to provide guidelines for the development, review, acceptance,
application and revision of quality plans, either in the context of an established quality
management system, or as an independent management activity.

This Standard is identical with, and has been reproduced from ISO 10005:2005, Quality
management systems—Guidelines for quality plans.

The term ‘informative’ has been used in this Standard to define the application of the annex to
which it applies. An ‘informative’ annex is only for information and guidance.

As this Standard is reproduced from an international standard, the following applies:

e [ts number appears on the cover and title page while the international standard number
appears only on the cover

e In the source text ‘this International Standard’ should read ‘this Australian/New Zealand
Standard’.

e A full point substitutes for a comma when referring to a decimal marker.

References to International Standards should be replaced by references to Australian or
Australian/New Zealand Standards, as follows:

Reference to International Standard Australian/New Zealand Standard

ISO AS/NZS ISO

9000 Quality management systems— 9000 Quality management systems—
Fundamentals and vocabulary Fundamentals and vocabulary
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INTRODUCTION

This International Standard was prepared to address the need for guidance on quality plans, either in the
context of an established quality management system or as an independent management activity. In either
case, quality plans provide a means of relating specific requirements of the process, product, project or contract
to work methods and practices that support product realization. The quality plan should be compatible with

other associated plans that may be prepared.

Among the benefits of establishing a quality plan are the increased confidence that requirements will be met,
greater assurance that processes are in control and the motivation it can give to those involved. It may also give

insight into opportunities for improvement.

This International Standard does not replace the guidance given in ISO 9004 or in industry-specific documents.
Where quality plans are required for project applications, the guidance provided in this International Standard is
intended to be complementary to the guidance provided in ISO 10006.

In terms of the process model shown in Figure 1, quality management system planning applies to the whole
model. Quality plans, however, apply primarily to the path from customer requirements, through product

realization and product, to customer satisfaction.
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Figure 1 — Model of a process-based quality management system
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AUSTRALIAN/NEW ZEALAND STANDARD

Quality management systems — Guidelines for quality plans

1 Scope

This International Standard provides guidelines for the development, review, acceptance, application and
revision of quality plans.

It is applicable whether or not the organization has a management system in conformity with 1ISO 9001.

This International Standard is applicable to quality plans for a process, product, project or contract, any product
category (hardware, software, processed materials and services) and any industry.

It is focused primarily on product realization and is not a guide to organizational quality management system
planning.

This International Standard is a guidance document and is not intended to be used for certification or
registration purposes.

NOTE To avoid undue repetition of “process, product, project or contract”, this International Standard uses the term
“specific case” (see 3.10).

2 Normative references

The following referenced documents are indispensable for the application of this document. For dated
references, only the edition cited applies. For undated references, the latest edition of the referenced document
(including any amendments) applies.

ISO 9000:2000, Quality management systems — Fundamentals and vocabulary

3 Terms and definitions

For the purposes of this document, the terms and definitions given in ISO 9000 and the following apply. Some
of the definitions below are quoted directly from 1SO 9000, but notes are in some cases omitted or
supplemented.

3.1
objective evidence
data supporting the existence or verity of something

NOTE Obijective evidence may be obtained through observation, measurement, test, or other means.
[1ISO 9000:2000, definition 3.8.1]

3.2
procedure
specified way to carry out an activity or a process (3.3)

NOTE 1 Procedures can be documented or not.

NOTE 2 When a procedure is documented, the term “written procedure” or “documented procedure” is frequently used.
The document that contains a procedure can be called a “procedure document”.

[1ISO 9000:2000, definition 3.4.5]
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3.3
process
set of interrelated or interacting activities which transforms inputs into outputs

NOTE Adapted from ISO 9000:2000, definition 3.4.1 (the Notes have not been included).

3.4

product

result of a process (3.3)

NOTE 1 There are four generic product categories, as follows:
— services (e.g. transport);

— software (e.g. computer program, dictionary);

— hardware (e.g. engine mechanical part);

— processed materials (e.g. lubricant).

Many products comprise elements belonging to different generic product categories. Whether the product is then called
service, software, hardware or processed material depends on the dominant element. For example the offered product
“automobile” consists of hardware (e.g. tyres), processed materials (e.g. fuel, cooling liquid), software (e.g. engine control
software, driver's manual), and service (e.g. operating explanations given by the salesman).

NOTE 2 Service is the result of at least one activity necessarily performed at the interface between the supplier and
customer and is generally intangible. Provision of a service can involve, for example, the following:

— an activity performed on a customer-supplied tangible product (e.g. automobile to be repaired);

— an activity performed on a customer-supplied intangible product (e.g. the income statement needed to prepare a tax
return);

— the delivery of an intangible product (e.g. the delivery of information in the context of knowledge transmission);

— the creation of ambience for the customer (e.g. in hotels and restaurants).

Software consists of information and is generally intangible and can be in the form of approaches, transactions or
procedures (3.2)

Hardware is generally tangible and its amount is a countable characteristic. Processed materials are generally tangible and
their amount is a continuous characteristic. Hardware and processed materials often are referred to as goods.

[ISO 9000:2000, definition 3.4.2]

3.5

project

unique process (3.3) consisting of a set of coordinated and controlled activities with start and finish dates,
undertaken to achieve an objective conforming to specific requirements, including the constraints of time, cost
and resources

NOTE 1 An individual project can form part of a larger project structure.

NOTE 2 In some projects, the objectives are refined and the product characteristics defined progressively as the project
proceeds.

NOTE 3 The outcome of a project may be one or several units of product (3.4).
[1SO 9000:2000, definition 3.4.3]

3.6
guality management system
management system to direct and control an organization with regard to quality
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3.7
quality objective
something sought, or aimed for, related to quality

NOTE 1 Quality objectives are generally based on the organization's quality policy.

NOTE 2 Quality objectives are generally specified for relevant functions and levels in the organization.
[1SO 9000:2000, definition 3.2.5]

3.8

quality plan

document specifying which processes (3.3), procedures (3.2) and associated resources will be applied by
whom and when, to meet the requirements of a specific project (3.5), product (3.4), process or contract

NOTE 1 These procedures generally include those referring to quality management processes and to product realization
processes.

NOTE 2 A quality plan often makes reference to parts of the quality manual or to procedure documents.

NOTE 3 A quality plan is generally one of the results of quality planning.

3.9
record
document stating results achieved or providing evidence of activities performed

NOTE Adapted from ISO 9000:2000, definition 3.7.6 (the Notes have not been included).

3.10
specific case
subject of the quality plan (3.8)

NOTE This term is used to avoid repetition of “process, product, project or contract” within this International Standard.
4 Development of a quality plan

4.1 Identifying the need for the quality plan

The organization should identify what need there may be for quality plans. There are a number of situations
where quality plans may be useful or necessary, for example:

a) to show how the organization's quality management system applies to a specific case;

b) to meet statutory, regulatory or customer requirements;

¢) in developing and validating new products or processes;

d) to demonstrate, internally and/or externally, how quality requirements will be met;

e) to organize and manage activities to meet quality requirements and quality objectives;

f) to optimize the use of resources in meeting quality objectives;

g) to minimize the risk of not meeting quality requirements;

h) to use as a basis for monitoring and assessing compliance with the requirements for quality;

i) inthe absence of a documented quality management system.

NOTE There may or may not be a need to prepare a quality plan for a specific case. An organization with an established
quality management system may be able to fulfil all of its needs for quality plans under its existing system; the organization
may then decide that there is no need to prepare separate quality plans.
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4.2 Inputs to the quality plan

Once the organization has decided to develop a quality plan, the organization should identify the inputs for
preparation of the quality plan, for example:

a) the requirements of the specific case;

b) the requirements for the quality plan, including those in customer, statutory, regulatory and industry
specifications;

c) the quality management system requirements of the organization;

d) risk assessments on the specific case;

e) the requirement for and availability of resources;

f) information on the needs of those engaged in carrying out activities covered by the quality plan;
g) information on the needs of other interested parties who will use the quality plan;

h) other relevant quality plans;

i) other relevant plans, such as other project plans, environmental, health and safety, security and information
management plans.

4.3 Scope of the quality plan

The organization should determine what is to be covered by the quality plan and what is covered or to be
covered by other documents. Unnecessary duplication should be avoided.

The scope of the quality plan will depend on several factors, including the following:

a) the processes and quality characteristics that are particular to the specific case, and will therefore need to
be included;

b) the requirements of customers or other interested parties (internal or external) for inclusion of processes not
particular to the specific case, but necessary for them to have confidence that their requirements will be
met;

c) the extent to which the quality plan is supported by a documented quality management system.

Where quality management procedures have not been established, they may need to be developed to support
the quality plan.

There may be benefits from reviewing the scope of the quality plan with the customer or other interested parties,
for example in order to facilitate their use of the quality plan for monitoring and measurement.

4.4 Preparation of the quality plan

4.4.1 Initiation

The person responsible for preparing the quality plan should be clearly identified. The quality plan should be
prepared with the participation of people who are involved in the specific case, both within the organization and,
where appropriate, external parties.

When preparing a quality plan, quality management activities applicable to the specific case should be defined
and, where necessary, documented.

4.4.2 Documenting the quality plan

The quality plan should indicate how the required activities will be carried out, either directly or by reference to
appropriate documented procedures or other documents (e.g. project plan, work instruction, checklist,
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