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Standard Guide for
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This standard is issued under the fixed designation F1767; the number immediately following the designation indicates the year of
original adoption or, in the case of revision, the year of last revision. A number in parentheses indicates the year of last reapproval. A
superscript epsilon (&) indicates an editorial change since the last revision or reapproval.

INTRODUCTION

Many organizations have been working in the Search and Rescue (SAR) community using the
Incident Command System (ICS) framework. In doing so, these organizations have adapted the
existing ICS forms to fit their needs. They have also found that some new forms needed to be
developed in order to address problems or areas not considered in the fire-oriented forms. Some of
these organizations have developed their own standard packet of forms that will address the typical
needs of that organization. By addressing the appropriate actions called for by the average mission,
these forms can focus the team members’ activities into a standard operating procedure. This guide

will show examples of form packets used by some SAR organizations.

1. Scope

1.1 This guide gives examples of forms used in the SAR
community.

1.2 It is not the intent of this guide to recommend one form
over another, but to make the user aware of the many different
types of forms used. This guide does not purport to contain
every form used in SAR, only a few examples of forms in each
category.

1.3 These forms cover a great variety of the many aspects
involved in SAR. This guide will attempt to give a few versions
of forms used for each aspect identified. The user may choose
which form best fits his particular need.

1.4 This standard does not purport to address all of the
safety concerns, if any, associated with its use. It is the
responsibility of the user of this standard to establish appro-
priate safety and health practices and determine the applica-
bility of regulatory limitations prior to use.

2. Referenced Documents

2.1 The forms in this guide have been submitted by mem-
bers of various organizations who are presently using them. In
some cases the organization logo will identify the source of the
submitted form. Use of logos on forms in this guide does not
constitute an endorsement by either ASTM or the contributing
SAR organization. Use of these displays are for the conve-
nience and information of the user.

"' This guide is under the jurisdiction of ASTM Committee F32 on Search and
Rescue and is the direct responsibility of Subcommittee F32.02 on Management and
Operations.

Current edition approved July 1, 2014. Published August 2014. Originally
approved in 1997. Last previous edition approved in 1998 as F1767 — 98°' which
was withdrawn January 2014 and reinstated in July 2014. DOI: 10.1520/F1767-14.

Copyright © ASTM International, 100 Barr Harbor Drive, PO Box C700, West Conshohocken, PA 19428-2959. United States

2.2 ICS National Training Curriculum—ICS Forms Cata-
log?

3. Significance and Use

3.1 This guide will give SAR personnel options in choosing
a form that will fit their specific need. These forms will assist
in the organization, management, and documentation of a
search or rescue incident.

3.2 Additional forms will be categorized by topics such as
management, investigation, training documentation, equipment
maintenance, and reports. This guide will compare the original
ICS forms with samples of those developed to parallel them for
SAR.

3.3 Once categorized, an explanation will be given for each
type of form. Some examples of these forms will be shown.
Some contributors have included detailed instruction for the
use of their forms.

3.4 This guide may serve as the basis for new forms to be
created using some information found here.
4. Summary of Guide

4.1 This guide has been arranged so that the user can locate
an example of a form by identifying the way that it is used, or
where it fits within the Incident Command System.

Section Category

Section 5 Existing ICS Forms

Section 6 ICS forms Modified for SAR

Section 7 Additional Forms for SAR Management (these are

listed by the four general staff functions)

2 Available from the National Interagency Fire Center, 3833 S. Development
Ave., Boise, ID 83705-5354, www.nifc.gov.
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Section Category

7.2 Plans

7.3 Operations

7.4 Logistics

7.5 Finance

Section 8 Additional Forms for SAR Investigation
Section 9 Additional Forms for SAR Training

Section 10 Additional forms for SAR Equipment Maintenance
Section 11 Additional Forms for SAR Reports & Critiques
Section 12 Additional Forms for Urban SAR

Section 13 Miscellaneous SAR Forms

Section 14 Form Packets

Section 15 Index

5. Existing ICS Forms

5.1 In adopting the incident command system as the pre-
ferred method for managing a search or rescue incident, we
have also adopted the forms that go with that system. All the
forms included in the ICS are shown for the reference of the
user. It is up to the user to choose which form will fit the
specific need of a given incident.

5.1.1 Appendix X1 is arranged as follows: (forms not
included at this time):

201 Incident Briefing

202 Incident Objectives

203 Organization Assignment List

204 Division Assignment List

205 Incident Radio Communications Plan

206 Medical Plan

207 Chain of Command Flow Chart

209 Incident Status Summary

210 Status Change Card

211 Check In List

213 General Message

214 Unit Log

215 Operational Planning Work Sheet

216 Radio Requirements Worksheet

217 Radio Frequency Assignment Worksheet

218 Support Vehicle Inventory

219 Miscellaneous Equipment/Task Force (T-Card)

220 Air Operations Summary

221 Demobilization Checkout

6. ICS Forms Modified for SAR

6.1 These are forms that are based directly on the ICS but
have been altered in some manner to fit specific needs of a
particular organization. In many cases the forms show a
parallel to ICS by using the number or the name that corre-
sponds to the ICS system.

6.2 Forms included in SAR/ICS sections:

6.2.1 201 Incident Briefing Forms—This is a form to gather
basic information, including but not limited to the situation, the
subject, the overhead team, and initial response actions. It is
used to brief incoming SAR personnel, and as a record of the
initial response.

6.2.1.1 Examples found in Appendix X2:

(1) Incident Briefing (Fig. X2.1).

(2) General Briefing (Fig. X2.2).

(3) General Briefing—Missing Person with Instruction
Sheets (Fig. X2.3).

(4) Daily Briefing (Fig. X2.4).

Full document details: ASTM F1767-14

(5) Shift Briefing Format (Fig. X2.5).

6.2.2 202 Incident Objectives Forms—This form is the first
sheet of the incident action plan. The objectives are developed
by the incident commander at the planning meeting and then
documented on this form.

6.2.2.1 Examples found in Appendix X2:

(1) Incident Objectives (Fig. X2.6).

6.2.3 203 Organization Assignment List—This form pro-
vides incident personnel with information as to which units
have been established and the names of the individuals in each
position. This form becomes part of the incident action plan
and may be posted separately on information boards.

6.2.3.1 Examples found in Appendix X2:

(1) Organizational Assignment List (Fig. X2.7).

6.2.4 204 Division Assignment List—This form is used to
detail the field assignment that is given to any particular
resource. In many cases a segmented incident map will be
given with this assignment sheet. (The maps may be copied on
the back side).

6.2.4.1 The examples shown give a variety of additional
information to the crew/team such as: debriefing,
communications, subject profile, and equipment/transportation
information.

6.2.4.2 Form instructions are included where available.

6.2.4.3 Examples found in Appendix X2:

(1) Task Assignment (Fig. X2.8).

(2) Field Team Assignments (Fig. X2.9).

(3) Crew Assignment (Fig. X2.10).

(4) Crew Assignment with Instructions (Fig. X2.11).

(5) Team Assignment with Instructions (Fig. X2.12).

6.2.5 205 Incident Radio Communications Plan—This plan
provides information on all radio frequencies being used on the
incident. It becomes part of the Incident Action Plan.

6.2.5.1 Examples found in Appendix X2:

(1) Incident Communications Plan (Fig. X2.13)

6.2.6 206 Medical Plan—This form provides information
on incident medical aid stations, transportation services,
hospitals, and medical emergency procedures. It becomes part
of the Incident Action Plan.

6.2.6.1 Examples found in Appendix X2:

(1) Incident Medical/Evacuation Plan (Fig. X2.14).

6.2.7 211 Check-In List—This form is used to record the
arrival of all incident personnel.

6.2.7.1 Examples found in Appendix X2:

(1) Daily Local Volunteer Personnel Register (Fig. X2.15).

(2) Daily SAR Unit/Government Personnel Register (Fig.
X2.16).

(3) Personnel Check In/Out (Fig. X2.17).

(4) Registration of Search and Rescue Participants (Fig.
X2.18).

6.2.8 214 Unit Log—This form is used to document any
activity or events occurring in a particular unit.

6.2.8.1 Examples found in Appendix X2:

(1) Daily Unit Log (Fig. X2.19).

6.2.9 215 Operational Planning Worksheet—This form is
used in planning which resources will be used for assignments.
It is also used by logistics for ordering resources.

6.2.9.1 Examples found in Apr\endimcuments
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(1) Daily SAR Resources Worksheet (Fig. X2.20).

6.2.10 218 Support Vehicle Inventory—This form provides
an inventory of vehicles assigned or available at the incident.

6.2.10.1 Example found in Appendix X2:

(1) Daily Vehicle Register (Fig. X2.21).

7. Additional Forms for SAR Management

7.1 These are forms that are not based on ICS forms but
have been developed for use within the system because of the
particular needs of the developing organization in managing an
incident. These forms have been broken down into the four
general staff functions.

7.2 Forms Used Within the Plans Sections:

7.2.1 Debriefing Forms—These forms are used to detail
information coming from the field. This information is vital in
planning strategy for future operational periods. This form also
serves as a record of field activities.

7.2.1.1 Examples found in Appendix X2:

(1) Debriefing Form (Fig. X2.22).

(2) Team Debriefing with Supplement and Instructions (Fig.
X2.23).

7.2.2 Resource Forms—These forms are used for ordering
resources and can also be useful when planning assignments.

7.2.2.1 Examples found in Appendix X2:

(1) Search Capabilities Roster (Fig. X2.24).

(2) Resource Order Form (Fig. X2.25).

7.2.3 Planning Worksheets/Checklist—These are general
forms used within the planning section.

7.2.3.1 Examples found in Appendix X2:

(1) Survival Time-frame Worksheet (Fig. X2.26).

(2) Planning Process Checklist (Fig. X2.27).

(3) Planning Cycle (Fig. X2.28).

7.2.4 Aircraft Search Forms—These forms are used when
searching for downed aircraft.

7.2.4.1 Examples found in Appendix X2:

(1) Missing Aircraft Worksheet (Fig. X2.29).

(2) ELT Worksheet (Fig. X2.30).

7.2.5 Situation Unit Forms:

7.2.5.1 Examples found in Appendix X2.

(1) Situation Report (Fig. X2.31).

7.3 Forms Used Within the Operations Section:

7.3.1 Assignment Record—These forms are used for docu-
menting tasks that have been assigned to particular resources.

7.3.1.1 Examples found in Appendix X2:

(1) Daily Task Log (Fig. X2.32).

(2) Crew Card with Instructions (Fig. X2.33).

7.3.2 Field Forms—These are forms used by resources in
the field to document various activities.

7.3.2.1 Examples found in Appendix X2:

(I) ELT-DF Field Team Log (Fig. X2.34).

(2) Tracking Worksheet (Fig. X2.35).

(3) Track ID Form (Fig. X2.36).

7.4 Forms Used Within the Logistics Section:

7.4.1 Supply Unit Form—These forms are used in the
supply unit for ordering, locating, and tracking supplies and
equipment.

7.4.1.1 Examples found in Appendix X2:

Full document details: ASTM F1767-14

(1) Equipment Roster (Fig. X2.37).

(2) Equipment Check (Fig. X2.38).

7.4.2 Communications Unit Forms—These forms are used
within the communications unit.

7.4.2.1 Examples found in Appendix X2:

(1) Daily Communications Log (Fig. X2.39).

(2) Communications Log (Fig. X2.40).

7.4.3 Medical Unit Forms—These forms are used within the
medical unit.

7.4.3.1 Examples found in Appendix X2:

(1) Medical Report (Fig. X2.41).

(2) Report of Injury (Fig. X2.42).

(3) Patient Referral (Fig. X2.43).

(4) Notice of Death Form (Fig. X2.44).

7.4.4 Facilities Unit Forms:

7.4.4.1 Examples found in Appendix X2.

(1) Operating Facilities (Fig. X2.45).

7.5 Forms Used Within the Finance Section.:

7.5.1 Time Unit Forms—These are forms used within the
time unit.

7.5.1.1 Examples found in Appendix X2:

(I) Monthly Time Report (Fig. X2.46).

(2) Time Record (Fig. X2.47).

7.5.2 Cost Unit Forms—These are forms used within the
cost unit.

7.5.2.1 Examples found in Appendix X2:

(1) Search and Rescue Expenditure Report (Fig. X2.48).

(2) Cost Sheet (Fig. X2.49).

8. Additional Forms for SAR Investigation

8.1 Search investigation very often plays an important role
in the planning and the operations of an incident. This is quite
different than a fire. The investigation may deal with the
subjects’ history or with current events such as possible
sightings. Some organizations have developed forms to assist
them that have no connection to the ICS.

8.2 Forms Used to Aid in the Investigation:

8.2.1 Subject Profile Forms—These are forms that are used
to gather information about the person or persons that is (are)
the subject of the search. Some groups use short forms that
only compile basic information used in the initial phases of the
search, and get more detail later. Other groups have very
detailed forms that serve as the foundation of their investiga-
tion.

8.2.1.1 Examples found in Appendix X3:

(1) Lost Person Questionnaire (Fig. X3.1).

(2) Search and Rescue Circumstance (Fig. X3.2).

(3) Incident Missing Person Questionnaire (Fig. X3.3).

(4) Lost Person Worksheet (Fig. X3.4).

(5) ML Quick Sheet (Fig. X3.5).

(6) Notification of Search and/or Rescue (Fig. X3.6).

8.2.2 Information Compiling Forms—These forms will as-
sist the investigators in gathering and compiling information.
They cover everything from the documentation of the initial
source of the clue (whether it is physical or verbal) to the
sorting and logging of the clue.

8.2.2.1 Examples found in Appendix X3:

(/) Urban Interview Log (Fig. x3.7Documents
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(2) Daily Clue Log (Fig. X3.8). and a packet of forms could be made up to help guide them
(3) ELT-DF Reports (Fig. X3.9). through the entire incident.
(4) Clue Card (Fig. X3.10).

i . 13.2 Examples found in Appendix X4:
8.2.3 Miscellaneous Investigation Forms:

(1) Public Information Summary—Incident Status (Fig.

8.2.3.1 Examples found in Appendix X3: X4.1).
(1) Relative Search Urgency Rating Form (Fig. X3.11). (2) Intra-Agency Registration Firm (Fig. X4.2).

9. Additional Forms for SAR Training (3) Call-out List (Fig. X4.3).
9.1 These forms are used to document all phases of training 14. Form Packets

from planning to implem<?ntati0n. ‘ 14.1 Included here is a form packet being used by the state
9.1.1 Exam.pl.es found mn Appendix X3: of New Mexico. This packet is shown here to give an example
9.1.1.1 Training Plan (Fl.g: X3.12). . of how an agency has developed a form packet to fit their
9.1.1.2 Documented Training Form (Fig. X3.13). specific needs. It is not the intention of this document to make
9.1.1.3 Training Check-In (Fig. X3.14). this form packet a national standard. The purpose is to

encourage SAR organizations to use the forms in this guide, or
ones similar, to create their own form packet which will help to
10.1 These are forms used to document information related Organize their SAR response more efﬁciently_
to search and/or rescue equipment such as, serial numbers, age, .
use history, and maintenance. 15. Alphabetical Index to Forms
10.1.1 Examples found in Appendix X3. 15.1 Table 1 lists the forms in alphabetical order.
(1) PMI Usage and History (Fig. X3.15).

10. Additional Forms for SAR Equipment Maintenance

New Mexico Department of Public Safety

11. Additional Forms for SAR Reports and Critiques SAR INCIDENT REPORT
11.1 These are forms used to report an incident. Some are i | T"r"l""l'"Tl i IT"TT"TT | ||
formal reports used as a permanent record, while others are a - — — — _
general summary of information. Forms used in critiques are o al Date: o e
included here. ] e AreaC
11.1.1 Examples found in Appendix X3: ~ Subjects Name £ty 3
(1) Mission Debriefing Form (Fig. X3.16). o
(2) Mission Report (Fig. X3.17). Incident prestound | WSO SVt
(3) Incident Report (Fig. X3.18). ST T — o
(4) Incident After Action Report (Fig. X3.19). T
(5) Mutual Aid Response Survey (Fig. X3.20). oS
Report Prepared By | Date P d | Total Personnel | Total Manhours |
12. Additional Forms for Urban SAR L ‘
12.1 These are forms intended to be used for an incident in
an urban setting.
12.1.1 Examples found in Appendix X3.
12.1.1.1 Task Force Leader’s Mission Assignment Checklist
(Fig. X3.21).
12.1.1.2 Task Force Base Of Operations Location Checklist
(Fig. X3.22).
12.1.1.3 Task Force Operations Report (Fig. X3.23).
12.1.1.4 Task Force Operations Site Sketch (Fig. X3.24). Redewed By (Misson Inalohc) —
12.1.1.5 Structure Triage (Fig. X3.25). quired Attachments C
12.1.1.6 Urban Interview Log (Fig. X3.7). o YT é'giﬂ}:";'ﬂ vry MMM
13. Miscellaneous SAR Forms it posem g 168 1n ke Elics 2n i
[J1€5 2014 Search Initition Log (] 1CS 2114 Check-in List [ 165 214 Unit Log(s)
13.1 It is recommended that SAR organizations develop a a i i ntes
packet of forms that fits their particular needs. They should T 7T AT o 5 oo o Gl e
analyze how they respond to their typical incident. A preplan FIG. 1 SAR Incident Report
Documents
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TABLE 1 Alphabetical Index to Forms TABLE 1 Continued
] Reference ] Reference
Title Number Title Number

Aircraft, Missing-Worksheet 2.29 222 :nCidel'Il:: Report ))8(();
Assignment list, Crew 2-10 njury Report .
Assignment list, Crew 2.11 SAR Questionnaire A & B X-XX
Assignment list, Field Team 2.9 Search & Rescue Circumstance 32
Assignment list, Organizational 2.7 Search Clue Log X-XX
Assignment list, task 2.8 Search Initiation Log X-XX
Assignment list, team 2.12 ghiﬂ Briefli:;lg Format 2.5
Briefing General 2.2 ituation Report 2.31
Briefing, General-Missing Person 2.3 Structure Triage 3-25
Briefing, Incident 2.1 Survey, Mutual Aid Response 3-20
Call Out List 4.3 Survival Time Frame Worksheet 2:26
Check-in List X-X Task Assignment X-XX
Check List, Task Force Base of Operation Location 3.22 Task Force Operations Report 3.23
Check List, Task Force Leader Mission Assignment 3.21 $ask l;orce gperations Site Sketch 3-24
Clue Card 3.10 ime Recor 2.47
Communications, Daily-log 2.39 Time Report, Monthly 2.46
Communications, log 2.40 Tracking ID Form 2.36
Cost Sheet 2.49 Tracking Worksheet 2:35
Crew Card 2.33 Training Check-In 3.14
Daily Briefing 2.4 Training Form, Documented 313
Debriefing, Form 2.22 Training Plan 312
Debriefing Form, Mission 3.16 Unit Log X-XX
Debriefing Team 2.23 Unit Log, Daily 2.19
ELT-DF Reports 3.9 Urgency Rating Form, Relative Search 311
ELT Worksheet 2.30 Vehicle Register, Daily 2.21
ELT-DF field team log 2.34
Emergency Helicoptor Request Information Sheet X-XX
Equipment Check In/Out 2.38
Equipment Roster 287 A A A A A A A
Expenditure Report’ SAR 2:48 —— - - —_— s —T —— -
Incident Briefing X-XX fom |
Incident Communications Plan 2131
Incident Medical/Evacuation Plan 214
Incident Objectives 2:6
Incident Objectives XXX
Incident Organization Chart X-XX
Incident Status Summary X-XX
Injury, Report of 2:42
Liability Release XXX
Log, Daily Clues 3-8
Log, Daily Tasks 2.32
Log, Urban Interview 3.7
Lost Person Worksheet 3-4
Medical Report 2:41 erudions or Ustg g Codes
Medical Plan XXX 1. e ikl e et r v ot T e b ol e 13, Incicient Cosde: Enter the Incident type from the ey
ML Quicksheet 3.5 o e oo wl s i o e B T T e o parate S S o e et e s o
Non-segmented Areas X-XX imm:mnﬂmu:nam:mmmwwamm 15, Area Code: Enter the search ansa in which sach subject was found wsing the key.
Notification of Search and/or Rescue 36 for Emmmm&m;ﬂ_,mm.;”ﬂ.’fm.
Notice of Death Form 2:44 e e e i vt 17, sbjectCote: v he s of exch et found o he .
Operating Facilities 2.45 reobaation of rebourca s v 8. 0 o B O s e i i i
Operational Planning Worksheet XXX o g scheres S o s ot . I . .
Organization Assignment List XXX . o st e st o e g the ey e npene oo e
Patient Referral 2.43 oy the carere ve. i s the sae ke i, and i the seence e 20, Mihare S ks P e th comi e of i 8 s the bt
Planning Cycle 2.28 3 S8 N e o i o s i st Rt e 20, Do Lot Eneer the case that the st wit kst
PTG mrecees Checkis 227 et

sage istory 3.15 [iemipatb i o e, . T stct s st BV by Lo A
“POD” End of Shift Report XXX 5 s Optea: Gt 00l i ok e i 24 e g B: s o i e 5 . T
Public Information Summary-Incident Status 41 . : Enter e o an e [p—— 25, Dt Praporec: Erver th. st ths repcr was subeed
Questionaire, Incident Missing Person 33 et e s e St e o st st o
Questionaire, Lost Persons 31 141 on cup e the i e cnet P — [P—
Radio Communications Plan X-XX it oas Cormana s e PG o s g s a4 RxEs. ;mmm:i::::mwmmm
Register-Personnel, Check In/Out 217 . St e B st i Lt s of 0 ot U b importae, Use e 4paca hor Bl e, i, 6 Pt Shout
Register-Personnel, Daily SAR Unit/Gov't 2.16 P 29 Reviewsd By Enter S e o the Mesom et who wll et rprt
Register-Personnel, Daily Local Volunteer 2.15 T e e ot A Corm v s e e
Registration Form, Intra-Agency 4.2 12 oty Coo: Ene o et ey o the by, - e
Registration of Search & Rescue Participants 218 Rev. 3-3-94
Relevance of Clue X-XX FIG. 1 SAR Incident Report (continued)
Report, Incident 3-18
Report, Incident after Action 3-19
Report, Mission 317
Resource Order Form 2.25
Resources Worksheet, Daily SAR 2:20
Roster, Search Capabilities 2.24
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|| NON-SEGMENTED AREAS | SEARCH CLUE LOG
MISSION # PAGE OF MISSION # PAGE ______OF
(T)ype of (R)esource
H = Helicopter HA = Hasty Team DA = Air Scent Dog V = Vehicle HO = Horse ROC = RELEVANCE OF CLUE TO MISSION AT TIME CLUE WAS FOUND
A = Fixed Wing FT = Foot Team DT = Trailing Dog P = Phone X = — 0 - 100%
SEG| ROAD, TRAIL, HOME 1R DATE/TIME 1R DATE/TIME 1R DATE/TIME AREA TYPE CLUE & LOCATION FOUND ROC | DATE/TIME ACTION TAKEN
A-Z CAMP, CAR, Etc. CHECKED? CHECKED? CHECKED?
FOUND BY?
SEG| ROAD, TRAIL, HOME | .o | DATE/TIME || DATE/TIME | L. | DATE/TIME
A-Z | CAMP, CAR, Etc. CHECKED? CHECKED? CHECKED?
FOUND BY?
SEG| ROAD, TRAIL, HOME TR DATE/TIME R DATE/TIME T® DATE/TIME
A-Z | CAMP, CAR, Etc. CHECKED? CHECKED? CHECKED?
FOUND BY?
SEG| ROAD, TRAIL, HOME | ... | DATE/TIME |, .| DATE/TIME T | DATE/TIME
A-Z | CAMP, CAR, Etc. CHECKED? CHECKED? CHECKED?
SEG| ROAD, TRAIL, HOME [ o [ DATE/TIME [ [ DATE/TIME [ [ DATE/TIME FOUND BY?
A-Z CAMP, CAR, Etc. CHECKED? CHECKED? CHECKED?

To figure relevancy of clue (ROC) you must subjectively select a number (0 - 100) that indicates

- your best guess as to how relevant the clue is to the mission at the time the clue is found.
FIG. 2 Non segmented Areas Information such as age of the clue, possibility of the clue belonging to victim, confidence in
resource who found the clue etc., should be considered.

FIG. 3 Search Clue Log
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RELEVANCE OF CLUE (ROC) |

NEW POA = ROC x (1 - Old POA) + O1d POA

10

20

30

ROC %)

50

60

70

80

20

To figure relevancy of due (ROC) you must subjectively select a number (1% to 99%) that indicates
your best guess as to how relevant that clue is to the mission. To adequately do this, you must use as
much information about the circumstances surrounding the clue as possible. Such as; age of the clue,
the possibility that the due was left by the subject, confidence in the SAR resource which found the

clue, etc.

Old POA %
10 20 30 40 50 60 70 80 90
19| 28 | 37 |46 |55 |64 |73 |82 |91
28| 36 | 44 | 52 |60 |68 | 76 |84 |92
37|44 |51 |58 |65|72 |79 |86 |93
46| 52 | 58 |64 |70 |76 | 82 |88 | 94
55|60 | 65|70 | 75|80 |85 |90 |95
64|68 | 72|76 80|84 |88 |92 |9
73|76 |79 |82 (85|88 |91 |94 |98
82| 84|86 |88 |90|92 |9 |96 |99
91192 |93 |94 95|96 |97 |98 |99

Full document details: ASTM F1767-14

FIG. 4 Relevance of Clue
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“POD"” END OF SHIFT REPORT

MISSION # PAGE OF
Co-Ordinator
Date/Time Started /7 Date/TimeEnded /7

(T)ype of (R)esource
H = Helicopter T = Trackers DA = Air Scent Dogs HA = Hasty Team
A = Fixed Wing G = Grid Search DT = Trailing Dogs O = Other

AREA | 1st| TR (New | CUM | New | TR CUM | New | TR |CUM |New [TR| CUM | (X) | REMARKS
# |old] * |POD POD POD POD 90+

* = If 1st search of area include Type of Resource.
(X) = 90% POD or more

FIG. 5 “POD” End of Shift Report

Documents

Document Sharing Hub


http://www.avadocuments.com/doc/astm-f1767-14
http://www.avadocuments.com/doc/astm-f1767-14
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H = Helicopter T = Trackers DA = Air Scent Dogs
A = Fixed Wing G = Grid Search DT = Trailing Dogs O = Other
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HA = Hasty Team

AREA [1st |TR|New| CUM [New |TR| CUM | New [TR| CUM | New TR CUMI‘;X)
#

REMARKS

New Mexico Department of Public Safety
Search and Rescue Office

SAR Questionaire
(PART “A")

This is & Mandatory Form and MUST be filled out by o Mission Initistar (or FC if no MI Avaitable)

* T e .
old POD POD POD POD 0+ igator ML/FC Assigned Call
Dist.| Dats Time Mission Initiatar Wumber of Humber
# Name?
Source of Information
Wame of Reporting Party Number One | Address: | st zIP
Relationship to Subject__ | Phone Number | Call Back Humber now__| Call Back Number LATER
| |
Name of Party Number Two | Address: | s | P
I L1
| Relationship to Subject | Phone Number | _call Back Number now | Call Back Number LATER
| ]
What is Believed to Have Happened
The above information ONLY has to be filled out on the FIRST Subject.
Subject ___ of Subjects |
Subject Information
Hasma Age |Sex Nickname(S} Home Phone | Local Phone
Address City st Zip
Local Address Local Gity st Zip
Physical Description
Identification Clothing/Style Color Health
Height: Shirt: Physical Cond.:
Weight: Pants: Medical Cond:
Age: Quter War: Psychological:
Buikl: Head Wear: Medication:
Hair Color: Gloves: Amount Medications:
Styke: Footwear; Eyesight w/o Glasses:
Glasses: Extra Clothing ‘What Might Subject do it Last
Mustache:
Beard:
* = If 1st search of area include Type of Resource. OVER Page 1 of 3 - SAR Questionaire (PART "A")

(X) = 90% PQOD or more
FIG. 5 “POD” End of Shift Report (continued)

Full document details: ASTM F1767-14

FIG. 6 SAR Questionnaire A & B
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Subject of Subjects New Mexico Department of Public Safety
Pl Last Search and Rescue Office
ace st Seen = H
b ot Sown By T o SAR Questionaire
Tracking Number (PART "A")
Subject Last Seen By Gate Time | This is @ Mandatory Form and MUST be fied cut by a Mission Initiator (or FC If no MI avalable)
Location  Comemon Nam 7 Description SAR Priority Evaluation Chart
3 - Low Urgency |2 - Medium Urgency | 1 - High Urgency
Subject Profile 10 very voung
Age [ ceter O very ow
. Healthy |00 knowsysuspocted injured,
Subject’s Trip Plans Medical Conaition | B Ve e
Sraring Locaton Minerary Kreportnd Bye Transpertation Number of Subjects ] More then one (uniess separated) 00 one alone
art Date: e Location: Subject Experience Profile | [ Euerienced, krows area [ Expesenced, not O ieperiences s not
familiar with area oW anes
it Time: [Make / Model / Color: me«m.mna
JOestination: Licerse:
1 Weather Profile rardous r Parst andfor
RS Conmes B omgosme | O e D e
[ Haeme? ] Fredicted Hazardous Wi (<8 hrs.)
Profile [ Adeauate for emironement IO trssequate for enmironment
and weather and weather
] Questionatie or ervironmsnt and weathes
f
Terrain/Hazards Profile [0 Few o 0 hazaras 0 nown terrain e
I other hazards.

|Actions Taken So Far By Family / Friends / Others
Action Taken by Family / Friends Action Taken By Others.

Action Taken By Mission Initiator

Assigned to Field Coordinator
FC Assigned Mission (Name) Phane Number Mission Number Date Time
[Contacts Upon Reaching Civilization E——
— = T e e T  FC on Standby (Name) Phone Number (now) Phone Number (later) Date Time
* Area Commander Contacted and Briefed Phone Number (now) Phone Number (later) Date Time
CHECKED? Time] Discription of Other Action Taken |
Notes [ Locai
[ Local Sheriff § Potce
B NM Stabe Parks and Recreation
NM Game and Fish
[ Mt Park Service
B uses [Jam [J e
Other
Mi n Termin; n Mi to nator - ain:
Sign by (Mission initiator) | Date |
| |
* If Fiedd Coordinator NOT Assigned Mission - Put one on STANDBY - (Dispatch has On-Call Fleld Coordinator Number)
_ — . * You MUST Brief Area Commander if no Fiekd Coordinator Assigned - (Dispalch has On-Call Area Commiander Number)
Page 2 of 3 - SAR Questionaire (PART "A") MI"A" 2.4.95 Page 3 of 3 R
FIG. 6 SAR Questionnaire A & B (continued) FIG. 6 SAR Questionnaire A & B (continued)
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New Mexico Department of Public Safety

Search and Rescue Office

Ay F1767 - 14

SAR Questionaire (PART *8")

- - Subject of Subjects
SAR Questionaire b ects Outd ;
npyn ch L] '
(PART "8") T Adgon Commmert
Subject __ of __ Subjects O Familiar with Area [ Travels Alone
Mission Number (Filf Qut One (1) Form For Each Subject) E In Area Recently E Stays on Route
I Outdoars Training Trawels %-C
and MUST be filled out by the IC or General Staff ) Medscal Training Lokt Before
" " O scouting O win stay put
Incident Information O maitary Keeps on Move
Name Address I Gty  [st| zip | 0 overmight O ciimber
| O other Training O ahietic
Physical Description — Overdue Groups
v g e—— tothingstyle [ T Kind of Group: Personality ashes:
Mari;s' o Wca T Group Leader: Actions if Separated:
Eres: - Fack: - [] sole sampe nrzble O Experience of Leader: Competitive Spirit:
e T [] Scent Arties Available L1 m" Local Point of Contact: Intragroup Dynamics:
Chitd T (] Scent Artices Secured [ Smoker
DYCArthi] R [ Clothing Visibie from #ir [ Photo Photos, Notes, Etc:
[ afrad of Dark O rack 0O Fuel [m]
L asraid of Animals O Tent 0O swove 0O s Subject Traits
O wraid of Strangers O skepingBag [ Compass O Money O Ascohol O Hitchiker
[ cries when hurt O Ground Cotn [ map [ credit Cards 0O orugs O reiigous
O Cries when scared O Fishing Gear [ Food O other Docs O A veader O educated
O Hides when afraid O climting Gear [ kaife O repe O A survivee Local Hero
O HUG-ATREE trained O uquid Container OJ Comera [ Comp Tools | O Legal Problems [ Extravert
[ Has a safe word O Fire starter 0 Lens O sun O rersonal Probs O Introvert
Note. O pepressed 0O woner
Other
Other Traits or Habits
Place Last Seen
en Additio
Subject Last Seen By:
Talked to Subject About:
Weather ok that Time:
Weather Since:
Direction of Travel:
Subject’s Attitude:
Subjects Condition:
Subject’s Trip Plans
Transportation Additional Comments
By Way OF: Loc Cfm By:
Purpase: Time Cfm: | Recording Official I Phone | Official Phane
Length of Stay: Other Vehides: ] I
Size of Group: Alternates:
Hexe Before?: Discussed With: 1C 8" 26195

OVER

FIG. 6 SAR Questionnaire A & B (continued)
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FIG. 6 SAR Questionnaire A & B (continued)
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I Mission Initiator 1 Field Coordinator |
SEARCH INITIATION LOG | I I FIRST RESPONDER INFORMATION
Teems to Consider Base Camp
[0 Accessibility ts the Area
[ weather
[ 2w sccess.
—feswe o - Parson Reporting Incident = thons hecass
] Dates  Timses [ ETa & Enrsute Delays
[ Acdress:
] #hone humbers
0 Praca 1o Contact
Items to Consider Communications
0] Propagation ever Terrain
0] Commo Rescurces Available
7] Repeaters Avaable b Area
] commo Support Base
] vehicslar Communications
] Callback Plas if Cancellod
Be Sure to Get
———— Incident Description
] whees
5 wer T o Consder Fit Responders
] Point Last Seen {1 Seecial Equipment Neesed
] Mumber of Subijects Invobved (] Routing ba scene
] subject Descrigtion
i1 Dosth Codes
1 checkpoints
I Support Nesded
Be Sure 1o Get to Notification
e Subject nformation T g
] Frvysical Descrigtion ] Maticnal Guard
] asaress 1 usPs (Wikdermess)
] Fhane Numser ] e
0] Ptannes destination 0 e
I State Parks & Recreation
1 ocat Sharitt  Policn
01 Locat Landommers)
Other Action Taken
Search? Determined By (Factors)
] to
District Mission Number Date | Tme | AFRCCMissionMumber | Date | Time
ICS SAR 201A Page 1 ICS SAR 201A Page 2
NMSAR Rev. 2-15-92 NMSAR Rev. 2-15-92
FIG. 7 Search Initiation Log FIG. 7 Search Initiation Log (continued)
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FIG. 8 Incident Briefing

Full document details: ASTM F1767-14
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[Date me ission Humber ww
INCIDENT BRIEFING Resources Ordered Resource Hame On Scene Location/Assignment
Map Sketch
Summary of Current Actions
Current Organization
| |

I Flanning ] [ Operations ] [ EEps
| | | |

' |

| | |
1 ] 1 ] 1 ] L Alr
| | ] |
Name and Position
ICs 201 Page 1
NMSAR Rev, 5-25-92 ICs 201 Page 2
HMSAR Rev. 4-15-92

FIG. 8 Incident Briefing (continued)
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Date Propared Tima Propared Mission Number
INCIDENT OBJECTIVES ORGANIZATION ASSIGNMENT LIST
o | Fro (e ACHECD) ACILD] L
for (Include

Ressources Unit:

Situation Unit:

Documentation Unit:

Demobikzation Urit:

‘Weather Forecast for Operational Period

Technical Specialists:

O Task Assignment Forms (105 SAR 2044)

Attachments (to Complete Incident Action Plan)

' Organization Assgnment Lst (1C5 203) T Racio Communkcations Plan (05 205
O Irscidert Mag O Traffic Plan (Internal & External)

O Messical Plan (IC5 206)

ICS 202

Prepared By (Planning Section Chief)

NMSAR Rev. 5-25-92

NMSAR Rew, 5-25-92

Director: Deputy:
Communications Lind: Time Lind:
Hodical Uni: Procuremant Un.
ot Uit Compensation/Caims:
Cost Lnk
) Ics 203

FIG. 9 Incident Objectives

Full document details: ASTM F1767-14
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FIG. 10 Organization Assignment List
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TASK ASSIGNMENT

DEBRIEFING

Planning Section

e e L — T
O Cvervirs

i
g
g
g
7

O Communications
o

Estimate of PODS

Operations Section . | .
espansive
| | Mot Responsive ]
[ WodoFreguency Befeded By i Beviewed By
Bisource Assignment & Map Currant Sates of
Tiescribn Giffculties or Gaps n Coversge
Describe Any Hazards In Search Area
Togpetoes Tiees wcomewndvions
ICS SAR 204A Page 1 ICS SAR 204A Page 2
NMSAR Rev. 5-25-92 NMSAR Rev. 5-25-92

FIG. 11 Task Assignment

Full document details: ASTM F1767-14
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FIG. 11 Task Assignment (continued)
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RADIO COMMUNICATIONS PLAN | I DUk riped I e Propred ! Mt I""“’“""""‘“‘
Radio Channel Utilization
System Chanmel Function Frequency Assignment Remarks
1CS 205 Prepared By (Communications Usit)
NMSAR Rev. 5-25-92

FIG. 12 Radio Communications Plan

[ [ [ |

Incident Medical Stations

e T e

MEDICAL PLAN

Transporatation
Ambulance Services

Hospitals

Medical Emergency Procedures.

1CS 206 Prepared By (Medical Unit Leader) Reviewed By (Safety Officer)

NMSAR Rev. 5-25-92

FIG. 13 Medical Plan
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INCIDENT ORGANIZATION
CHART

ICs 207
NMSAR R, 5-25-62

Period Covered by this Report
INCIDENT STATUS SUMMARY - -+
Incident Name/Number
Incident Commander
Print:
Future Considerati Signature:
Overall Course Of Action
Weather Forecast For Next 24 Hours
Additicnal Comments
Resources Available Now
Team Name Type of Resource & of Personnel Remarks
ICS 209 Page 1
Rev, 7-12-92

FIG. 15 Incident Status Summary
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Resources Alerted for Use at a Later Time
Team Name Type of Resource # of Personnel Remarks

Resources Used This Operational Period
Team Name Ertm £ of Personnel # of Hours.

Totals for Other Types of Resources Used

Type of Resource 2 of Hours Type of Resource 2 of Hours
Total Used
| 1ICS 209 | page2
Rev. 7-12492

FIG. 15 Incident Status Summary (continued)

Incident Name/Number: | CHECK-IN LOCATION DATE:
CHECK-IN LIST
O BASE O CAMP O STAGING AREA O HELIBASE
Imll
or Name (Print) Date/Time Team Name Home Method|  Availability & Other | Date/Time s,
Team | ek sox it Mo 54k Voturtoer) | Chieck-in Leader's Name Base Trovel Qualifications Check-out |39 mins,
[NAs
1 Wil Stay___ s, OJEMT OFC
V. O]
2 wil sty tws, OJEMT OFC
V.
3 wil Stay —_hrs, DJEMT OFC
V.
4 Wil Stay___hrs,  CJEMT OJFC
(XA
H Wil stay___ s, JEMT OFC
XA
[ Wil sty tws, DJEMT OFC
. O]
7 wl sty tvs, C1EMT O
Ny, L3
8 wil sty s, DJEMT OFC
vl
¥ Wil Stay —_hrs, JEMT OFC
vl
10 Wil Stay___hes, CJEMT OFC
VOl
n Wil sty tws, OEMT OFC
A
12 wil sty hes, DJEMT OFC
Resources Unit:
ICS 211A Page___of (vetunteses ont)
Rev, 4-12-94

FIG. 16 Check-In List
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SAR: CHECK-IN LIST (ICS FORM 211A)

Purpose. The Check-in List is used to keep track of all individuals that are participating on the incident. Personnel arriving at the
incident can check in at various locations. Check-in consists of reporting specific information which is recorded on the check-in list. The
check-in list is used for recording arrival and departure times for all incident personnel. Completion of this form is crucial for liability and
insurance purposes. Information furnished on the standard Check-in List #€S+Ferm2341) is not satisfactory for SAR administrative
purposes.

Preparation. The check-in list can be initiated at a number of locations including:

1. Staging areas, base, camps, helibase, and ICP. Managers at these locations record information and give it to the resources unit
as soon as possible.

2. Communications unit radio operators located at communications center should record check-in information and forward it to the
resources unit as soon as possible.

3. Check in at ICP should be done by a recorder from the resources unit.

Distribution. Check-in lists, which are completed by personnel at the various check-in locations, should be furnished by the resources
unit. The resources unit maintains a master list of equipment and personnel that have reported to the incident.

ITEM TITLE - INSTRUCTIONS

*NOTE: - Incident dispatchers, upon receipt of a check-in message by radio, record the information on the Check-in list and forward the
information to the resources unit.

Incident Name/Number. Enter the SAR mission number assigned to this incident.

Check-in Location. Enter the location where this check-in list is being used. Space is provided for base, camp, staging area, or
helibase.

Date. Enter the current date (month, day, year).
Single or Team. Enter S if this is a single resource, or T if a member of a team.

Name. Please print name. Everyone who is associated with this incident MUST CHECK IN! Check box if person is not a volunteer
(such as paid emergency response or law enforcement personnel). Incident Commander and Staff must account for all who check in.

Date /Time. Enter the date and time that resource arrived on-scene. Do not include travel time from home base.

Team Name/Leader's Name. Enter the team name and team leader (for each entry).

Home Base. Enter the city for the team (should agree with SAR resource directory).

Method of Travel. Enter the transportation (bus, car, horse, foot) used by resource to arrive at scene.

Availability & Other Qualifications. Enter the approximate length of time resource is available for this incident. Leave blank for
duration. Time is used only for planning purposes. The resource is not held to this number. Check the box if resource is a certified
EMT, Paramedic, or Physician. Check the box if resource is a certified FC. Enter other specialty qualifications (such as ICS Staff,
Technical Specialist, OMI, etc.) if resource has additional expertise that can by utilized, if needed.

Date/Time Check-out. Enter the date and time resource left the scene. Do not include travel time back to home base.

Hours. Enter the total hours rounded to nearest thirty (30) minutes. Show volunteer hours ONLY.

Resources Unit. Enter the name of the individual assigned by the Resources unit to record and maintain this check-in list.

Page Count. Enter the page number. At the end of the mission, enter the total number of pages submitted.

Total Hours. Enter the page total. Be sure hours listed are for volunteers QNLY.
FIG. 16 Check-In List (continued)
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Time Activity / Event

UNIT LOG
Time Activity / Event
CS 214 NMSAR Rev. 5-25-92 Fage 1C5 214 Rev. 7-12-92 Toge 2
FIG. 17 Unit Log FIG. 17 Unit Log (continued)
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OPERATIONAL PLANNING WORK SHEET ‘ Hisslon Nember IWW
ol R pe— — -
Location " Time
165 215 Total Resources Required =
NMSAR Rev, 5-25-9 | 10 Resources On Hand
Total Resources Needed

FIG. 18 Operational Planning Worksheet

New Mexico Department of Public Safety

Search and Rescue Office

SAR Injury Report
| 75 & & Mandatory Form and IF filed ourt MUST be done by & EMS provider ard filed with Inoident Report
tosinjored | Trested | Last Name T First Name. HI Phone
1 | |
Address | ity 3 7w Sex | Age | Birthdate
| 1
LLocation of Incident Resident Status
O ol [ stae
O couty [ outorsee
Primary - Code Prehospital Care Summary Disposition
0 reura J— O estication D O treatment nct needed
O carsiac EST. MIN [ sl immobization O treatmert refuses
O oun —_ [ assessmenn 03 i spinting O transpoet refused
O pecicn [ airway management 0 mast O transport not reeded
O meseal aygen 0 o8 dewvesy O oo
[ head + spined [ pocket masx Other: {rarrative) O roise siarm
[ pcison — | O nasal ol airveary O transported by POV
O perwviornl _ Emmm g@ O ciner service transpont by
demand valve ™ e
Tt O o 0O o
O wasom « evert [ conteol of theeding O esow Other Service Number
[ max0n = eveL i O wound care O makamone (Narcan)
O weaoon = teveL m pie
O] sther: (rarrative) 0 respotedns
Facility
Time
LeveTof Cansciousness (rde | AV P U [AVP U [ AVP U AVPU <y
T T T T Destination Code
Pulse | | | |
Blood Pressure [ cead at scene
Medications: PMW
L | Trauma Score Total
|
Narrative
Physician Witness
Report Filled Out By [ Date
|

See back side of this form if Patient refuses medical services.

Full document details: ASTM F1767-14

FIG. 19 SAR Injury Report
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New Mexico Department of Public Safety, State Police Division
Search and Rescue Office

PO Box 1628
Santa Fe, New Mexico 87504
Liability Release
Date SAR Incident Number
Location Incident C:

1. REFUSAL OF CARE AGAINST MEDICAL ADVISE
I have been informed that I have a potentially serious medical condition requiring assessment, treatment and
transportation to a hospital. Of my own free will, without coercion or influence, I hereby REFUSE the care offered to
me by the New Mexico Department of Public Safety, State Police Division SAR Incident Commander against
the advice of attending personnel and their medical control physician. I understand that by my refusal | risk further
illness, injury, disability or death. In the event that I later choose to accept treatment or transportation, T will call for
emeraEncy response. INITIAL HERE

2. NON AMBULANCE TRANSPORT
I have been assessed and treated as necessary by the personnel responding from the New Mexico Department of
Public Safety, State Police Division. I will arrange condition promptly. I have been informed of signs and
symptoms which could indicate that my condition is deteriorating. If I develop and additional signs or symptoms, or
have any concerns about my health or safety, T will call for emergency response.

INTIALKERE

3. NON - PATIENT
I have no complaint, illness or injury and I do not consider myself to be a patient, If I develop any signs or
symptoms, o if 1 have any concern about my health or safety, T will call my physician promptly or T will call for

EMErgency response,
INDALHERE
I have read and understand section______above, My condition has been explained to me and | have no questions, T

knawingly and voluntarily release the New Mexico Department of Public Safety, State Police Division the ELMS director,
the staff and physicians of the hospital having medical contred from any Rability for my decision regarding my medical care,

Patient Name and Signature Date
Address City State ZIP
Date of Birth Phone Translator/Parent/Guardian

EMS PROVIDER: This patient has indicated comprehension of the content and meaning of this form.
This patient is alert and oriented.

Narme Signature Diasbers Tirme
Name Signature Date/Time
Narme Signature Date/ Tinme

FIG. 20 Liability Release

M TER T M
DATE: TIME: MISSION NO. AFRCC NO,
NAME OF REQUESTOR: TITLE:
AGENCY: CImy: PHONE:
FIELD COORDINATOR: BASE CAMP SITE:

EMERGENCY & REASON FOR REQUEST (serious threat to life, transport searchers, etc)

TYPE OF ASSISTANCE NEEDED IN ADDITION TO HELICOPTER (medical personnel, rescue, gear, etc.)

NUMBER & NAMES OF PERSONS IN INCIDENT:

EXTENT OF INJURIES B CONDITION, IF KNOWN:

ESTIMATE WEIGHT OF PERSONS & EQUIPMENT BOARDING:

NUMEBER BOARDING: TYPE OF EQUIPMENT BOARDING:

OTHER PERSONS AT INCIDENT SITE:

WILL THEY NEED AIRLIFT OUT: OTHER INFORMATION:

LOCATION OF INCIDENT SITE. COORDINATES AND/OR ANY OTHER MEANS OF LOCATING THE AREA:

ARE FYROTECHNICS AVAILABLE AT SITE OR BASE:

ELEVATION OF SITE/LANDING 2ONE (LZ) ABOVE SEA LEVEL:

15 SUITABLE LZ NEAR INCIDENT SITE? IF 50, HOW FAR AWAY, DESCRIBE TERRAIN, DEGREE OF SLOPE TYPE OF SURFACT
(snow, dirt, etc.) SLZE OF AREA:

FIG. 21 Emergency Helicopter Landing Request Information
Sheet
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PAGE TWO
IF NO LZ NEARBY, CAN SUBJECTS BE HOISTED QUT SAFELY: HAVE PEOPLE AT SITE WORKED
WITH PENETRATORS: HAVE PEOPLE AT SITE WORKED WITH HELICOPTERS:

DESCRIBE HAZARDS IN INCIDENT/LZ AREA (trees, power lines, cliffs, etc.):

WEATHER AT LZ: WIND DIRECTION & VELOCITY:

CLOUD COVER: HEIGHT OF CLOUDS ABOVE GROUND AND/OR PEAKS:
VISIBILITY: CURRENT PRECIPITATION:
APPROXIMATE TEMPERATURE °F SNOW DEPTH:

WEATHER CONDITIONS IN DELIVERY AREA:

24-HOUR WEATHER FORECAST:

WHERE ARE SUBJECTS TO BE TRANSPORTED (hospital, base camp, etc.; if not closest hospital,
why not):
HOW WILL LANDING AREA BE MARKED: (panels, pyrotechnics, mirrors, strobes, etc.):

ARE EMERGENCY MEDICAL PERSONNEL AT THE INCIDENT SITE: ; IF NOT, WILL THEY BE
THERE BY THE TIME HELICOPTER ARRIVES: WILL EMERGENCY CARE PERSONNEL BE AT THE
DELIVERY SITE TO RECEIVE PATIENTS:

DETAILS OF ALTERNATE LZ (location and similar information as above):

RADIO COMMUNICATIONS ON THE GROUND (frequencies and call signs):

EN ROUTE RENDEZVOUS POINT WITH OTHER. SAR PERSONNEL:

REQUESTED ETA AT INCIDENT SITE/LZ:

OTHER INFORMATION:

FIG. 21 Emergency Helicopter Landing Request Information
Sheet (continued)

sson mber ICS Planning Guide

Time Period:
Finalize
su“ rtof Planning Incident Endes
Period Meeting Action
Plan
Date/Time: Date/Time: Date/Time:
Debriefing Plans/Brief Collection & Planning Prepare Bricling & Prepare Task Assignments ‘Operations
TASKS xd B sna Enlation | Meeting | Finale Incient Acton Pan Order Resources Briefing
nge Data
Change
2043 209A 202 202, 203, 205 & 206 4a 211A
FORMS page 2 2154 Incident & Traffic Map page 1
Plans & Old & New " " " "
Planning Planning N Planning Section Operations
WHoO SHhon | persooner | Stion Section Planniag Section Logstics Section Sacton
Time % 10% 5% 20% 10% 25% 20% 10%

Time Period Planning Chart
FIG. 22 ICS Planning Guide
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APPENDIXES

(Nonmandatory Information)

X1. EXISTING ICS FORMS

X1.1 See existing ICS Forms. Forms are not included in this

appendix.

Full document details: ASTM F1767-14

X2. ICS FORMS MODIFIED FOR SAR

LOS ANGELES COUNTY SHERIFF'S DEPARTMENT
MALIBU MOUNTAIN RESCUE TEAM

INCIDENT BRIEFING

THIS ROW FOR
LA 5 DUSE ORY
Incident Name

REPORT CONTINUATION | URN

Dote/Time Preparcd

page
Cperational Perod

MAP SKETCH

1CS 201 I PAGE 1 OF 4 ImEpmn BY (NAME & POSITION)

FIG. X2.1 Incident Briefing
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LOS ANGELES COUNTY SHERIFF'S DEPARTMENT
MALIBU MOUNTAIN RESCUE TEAM

INCIDENT BRIEFING
s b ey REPORT CONTINUATION | URN | page of
[incident Mame | Dew/Time Prepared Tperational Perod

SUMMARY OF CURRENT ACTIONS

ICS 201 |pace20oFa |

FIG. X2.1 Incident Briefing (continued)

LOS ANGELES COUNTY SHERIFF'S DEPARTMENT
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SAR 100A -- General Briefing -- Missing Person (1/96)

Overview

The General Briefing Form is intended to provide searchers with background information related to the
incident. The form contains information that is not specific to any given assignment. This allows the form to
be filled out once and photocopied. The intent is to reduce unnecessary duplication of information on Team
Assignment Forms. The General Briefing Form should be included with each Team Assignment Foem.

1f mare than one individual is missing, complet itional Subject ion portions of the General
Briefing Form,

Instructions for Completing Form

1. Incident Name

The incident name should be established early in the operation. Be consistent and don't use several names,
or change names in the middle. Good names often include either the last name of the subject i.e. “Smith
Search” or the name of the search location i.e. "Jones Gulch Search”,

2. Operational Period

This is where the date goes. But it's more than just a date. An operational pericd has a beginning and an
ending date and time. But the ending time may not be known at the time the forms is being filled out. It may
be most useful to use the date followed by a word or two describing the time of day or phase of the search,

For example
1/14/96 Initial Response 1/14/96 Might
1/15/96 Day 1 1/15/96 Daytime
1/14/96 2200 to 1/15/96 0600

3. Incident Number

The incident numbers assigned by the local responsible agency or a larger coordinating agency. Typically
incident numbers are the last two digits of the year followed by a sequential number. If both the local agency
and a larger coordinating entity have issued numbers, list them bath, indicating who issued each number.

4. Incident Summary

After reading this shaort narrative, a searcher should have a good overview of the incident. Information in the
summary may duplicate some of the subject information found later on the form. That's ok.

5. Communications Plan

[For most small to medium sized operations it is sufficient to assign a single command (search base to teams)
radio frequency along with a single tactical (team to team) radio frequency. If your incident requires mare than

this, refer readers to a more complete communications plan. There is space on the Team Assignment form
for team specific communication plans,

It's important to note the frequency of the radio net. Different agencies may use different names and channel
assignments.

The Channel Description can be used for the "Name” of the radio net. Sufficient room is provided to also
include info about repeater offsets, and tone if required.

Remember the Channel number may be different on radios outside of your own agency, so use the space
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Documents

Document Sharing Hub
26

Full document details: ASTM F1767-14


http://www.avadocuments.com/doc/astm-f1767-14
http://www.avadocuments.com/doc/astm-f1767-14

FIG. X2.3

Ay F1767 - 14

with caution on a multiple agency operation,

6. Name
Name of the missing subject.

7. Sex
Sex of the missing subject.

8. Age
Age of the missing subject. Searchers don't need a precise age if one is not know, ner is the date of birth
important to a ground searcher.

9. Name to Call
This is the name the searchers will call cut, and listen for a response. It's usually a first name or nickname.
For small children this would be a good place to also note their "safety word” if they have one.

10. Response

How is the subject expected to respond to volce contact, Young children may be frightened by strangers or
may have been taught not to talk to strangers. Older subjects may not respond to their name due to a number
of conditions from poor hearing to alzhiemiers, When a subject has been missing for an extended period of
time, the likelihood of their being responsive decreases,

11. Subject’s Plans or Intent
A brief discussion of what the subject’s intended to do. If known, mention the intended activity, as well as the
planned location or route of travel.

12. Physical Description

This field contains the normal set of physical description information. Remember the level of detail required

by searchers is typically less that of a police officer. A searcher is trying to identify a missing person in an area
were there typically are not very many other people. This is opposed to the law enforcement need to pick

a criminal out from a crowd.

13. Clothing Description

The clothing and equipment description helps the ground searcher in four ways. The colors of daothing will
determine how visible the subject is in brush and trees. Knowing how the subject was equipped will help
searchers think about what they may have done to survive the elements. When an Item of clothing or gear
is found that matches this description it immediately becomes an important clue. Finally it helps identify the
subject. Often the clothing descriptions provided by friends and family of the subject have proved to be
incorrect. Searchers should not treat this description as absolute,

14. Footwear/Track Description

The tracks that a subject leaves are of such importance that there is a separate space to describe them. If
known, you should supply shoe size, track measurements of length, width at heal, and width at ball. In
addition a short description of the sole or track. If one is available, a separate picture should be provided to
the searchers.

15. Photo
Remember that the photo selected for this space will be reproduced with a photocopier. Selecting a photo
with good contrast and little background clutter will produce better results.

16. Prepared By
Knowing who prepared a form allows questions about the information to asked of the correct person.

General Briefing—Missing Person with Instruction Sheets (continued)

17. Date Prepared
The date and time a form is completed allows users of the information to know how current it is. In addition
it helps establish the chronalogy of events when the search paperwork is being examined after the face.

18. Time Prepared
See Date Prepared.

Notes

The Subject Information portion of this form is focused on the needs of a ground searcher. The Physical
Description portion is not the full "Law Enforcement” set, but rather enough that a field searcher can identify
the missing individual.

There is not a specific section of this form devoted to hazards and safety issues that are expected in the field.
Maost of the hazards I've seen noted before seemed obvious one that searchers should be expected to
anticipate, such as heat, cold, cliffs, etc. It may be that we will find it necessary to add a second page to the
form to deal with safety related issues. For now, don't hesitate to add hazard and safety information whenever
they are not readily apparent to searchers.

Field 11. Subject’s Plans or Intent may need to be bigger.
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