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Part 1. Specification for keyboard arrangements

Machines a écrire
Partie 1. Disposition des claviers — Spécifications

Schreibmaschinen
Teil 1. Tastenanordnung

Compliance with a British Standard does not of itself confer immunity from legal obligations.

Foreword

BS 2481 was first published in 1954 and was revised in
1961 and 1975 to take into account relevant standards
that had been developed up to that time within the
International Organization for Standardization (1SO).
This standard is now being further revised and this time
it is being issued in a number of separate Parts, some of
which are identical with international standards relating
to typewriters that have been published in recent years,
This Part of this British Standard has been prepared under
the direction of the Office and Information Standards
Committee as part of this revision,

As in the 1975 edition of BS 2481, the keyboard layout
shown in figure 1 uses the core described in 1SO 2126-1975
‘Office machines — Basic arrangement for the alphanumeric
section of keyboards operated with both hands’, and full
account has been taken of 1SO 2530:1975 ‘Keyboard for
international information processing interchange using

the ISO 7-bit coded character set — Alphanumeric area’*,
Due regard has also been paid to 1SO 3243-1975
‘Keyboards for countries whose languages have alphabetic
extenders — Guidelines for harmonization’, However,
where conflict has arisen between the provisions of that
standard and those of 1SO 25630, priority has generally
been given to the latter since there are significant
advantages to be gained, particularly in terms of operator
training and conversion times, from having the keyboards
of typewriters and computer terminals as alike as possible.
Finally, an opportunity has been taken to include in the .
layout recommended positions for two ‘metric symbols’
{indices 2 and 3 )t.

*BS 4822 does not deviate technically from SO 2530.

Parts 2 and 3 of the revision are being published simul-
taneously with this Part of this standard. Part 2 is identical
with 1SO 1090-1981 ‘Office machines and data processing
equipment — Function key symbols on typewriters’ and
Part 3 is identical with ISO 1091-1977 ‘Typewriters —
Layout of printing and function keys’. A further Part
containing a glossary of terms for typewriters will be
published as soon as work on this subject has been
completed within 1SO.

Parts 1, 2 and 3 of this standard supersede BS 2481 : 1975
which is therefore withdrawn.

1. Scope

This Part of this British Standard specifies keyboard layouts
for typewriters having 44 or more keys, It also specifies,

by reference to BS 5870, the line and character spacings to
be provided on typewriters and the minimum number of
different line spacings that it is possible to select.

NOTE 1. The keyboard layout specified in this British Standard is
concerned primarily with the nominal relative positions of keys;

it does not define physical factors such as keyboard slope, shape,

size and colour of keytops, nor the way in which keytops are
labelled. .

NOTE 2. The titles of the publications referred to in this standard
are listed on the inside back cover,
2. Character set

The set of characters for which mandatory keyboard
positions are allocated in this Part of this British Standard

" consists of the following.

1See also PD 6462 which was published in 1972 and confirmed in 1981.
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The 26 capital {upper case) letters of the Latin . full-stop (lower case} ‘
alphabet (A to Z), . full-stop (upper case) (see note 3 to figure 1)
The 26 small (lower case) letters of the Latin ? qutastson mark
alphabet {a to z), / solidus
. NOTE. Recommended positions for the following characters are
The 10 digits (1 to 0). also given.
The nhon-printing graphic space. superscript 2 (see note 4 to figure 1)
The 24 punctuation signs and other graphics as superscript ? (see note 4 to figure 1)

listed below.

| exclamation mark
 double quotation mark

3. Vertical and horizontal spacings

The line and character spacings provided on a typewriter
shall be in accordance with BS 5870. The machine shall

£ pound sterling
$ dollar be provided with a facility to permit selection of single-line
% per cent and double-line spacing. Treble-line and half-line spacing
& ampersand (see note 2 to figure 1) may also be provided.
' single quotation mark
( left parenthesis 4. Keyboard layout
) right parenthesis The layout of keys for the alphanumeric characters,
= equals {see note 3 to figure 1) punctuation signs and other graphics on a 44-key keyboard
— underline {see note 2 to figure 1) shall be as shown in figure 1. If the characters equals (=),
- hyphen {or minus) half (%), upper case comma (,}, and upper case full stop (.) .
% half (see note 3 to figure 1) are present on the keyboard, they shall occupy the
@ commercial ‘at’ positions specified for them. If they are not present,
+ plus they may be replaced by any character for which a
; semi-colon mandatory position has not been specified. No characters
* asterisk are specified for the 45th, 46th, 47th and 48th keys,
1 colon such positions being available to meet users’ requirements
, comma (lower case) ’ for unusual signs or symbols (see PD 6462),
, comma {upper case) (see note 3 to figure 1)

See note 2 See note 3 See note 2 See note 4 See note 3
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NOTE 1. Information on the grid reference system used in this figure is contained in BS 5959,
NOTE 2, The locations of ‘ampersand’ and ‘underline’ may be exchanged.

NOTE 3. If this character is present on the keyboard, it shall occupy the position specified for it, [f not present, it may be replaced by any
character for which a mandatory position has not been specified.

NOTE 4. Recommended positions for superscripts 2 and 3.

Figure 1. Keyboard layout
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