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BS 4760 : 1971

THis BRITISH STANDARD, having been approved by the
Documentation Standards Committee was published under
the authority of the Executive Board on 8th October, 1971.

© British Standards Institution, 1971.
SBN: 580 06895 1

The Institution desires to call attention to the fact that this
British Standard does not purport to include all the necessary
provisions of a contract.

In order to keep abreast of progress in the industries
concerned, British Standards are subject to periodical review.
Suggestions for improvements will be recorded and in due
course brought to the notice of the committees charged with
the revision of the standards to which they refer.

A complete list of British Standards, numbering over 5000,
fully indexed and with a note of the contents of each, will
. be found in the British Standards Yearbook, which may be
purchased from BSI Sales Department. It may also be con-
sulted in many public libraries and similar institutions.

British Standards are revised, when necessary, by the issue either
of amendment slips or of revised editions. It is important that
users of British Standards should ascertain that they are in
possession of the latest amendments or editions.

The following BSI references relate to the work on this standard:
Committee reference OC/20/15 Draft for comment 70/4476
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CO-OPERATING ORGANIZATIONS

The Documentation Standards Committee, under whose super-

vision this British Standard was prepared, consists of representa-

tives from the following Government departments and scientific,

technical and professional organizations:

Aslib

Biological Council

Bodleian Library

Booksellers’ Association of Great Britain and Ireland

British Council

British Museum

British National Bibliography

Cambridge University Library

Commonwealth Agricultural Bureaux

Construction Industry Research and Information Association

Department of Education and Science: Office for Scientific and
Technical Information

Department of Trade and Industry

H.M. Stationery Office

Institute of Information Scientists

Institute of Journalists

Institute of Technical Publicity and Publications

Library Association

Ministry of Defence

National Central Library

National Lending Library for Science and Technology

National Library of Scotland

National Library of Wales

National Reference Library of Science and Invention

National Reprographic Centre for documentation

*Periodical Publishers’ Association

Permanent Committee on Geographical Names (Royal Geograph-
ical Society)

Publishers’ Association

Royal Institute of British Architects

Royal Society

Science Abstracts

Science Museum Library

Society of Indexers

Standing Conference of National and University Libraries

The organization marked with an asterisk, together with the
following, were represented on the committee entrusted with the
preparation of this standard:

British Insurance Association
Confederation of British Industry
Chartered Institute of Secretaries
Civil Service Department

Diary Publishers’ Association
Electricity Supply Industry in England and Wales
Institute of Statisticians

Institute of Transport

Law Society

Ministry of Social Security
National Coal Board

Newspaper Publishers’ Association
Retail Distributers’ Association
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