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This British Standard, having becn approved by the Documentation Standards Committee, was published under the authority of the
Executive Board on 30 April, 1973.

© British Standards Institution, 1973.

ISBN: 0 580 07049 2

Copyright

Users of British Standards are reminded that copyright subsists in all BSI publications. No part of this publication may be
reproduced in any form without the prior permission in writing of BSL This does not preclude the free use, in the course of
implementing the standard, of necessary details such as symbols and size, type or grade designations. Enquiries by post should be
addressed to the Publications Manager, British Standards Institution, Linford Wood, Milton Keynes MK 14 6LE. The number for
telephone enquiries is 0908 220022; Telex 825777 :

Contract requirements
Attention is drawn to the fact that this British Standard does not purport to include all the necessary provisions of a contract.

Revision of British Standards

In order to keep abreast of progress in the industries concerned, British Standards are subject to periodical review. Suggestions for

improvements will be recorded and in due course brought to the notice of the committees charged with the revision of the standards to

which they refer.

British Standards are revised, when necessary, by the issue either of amendment slips or of revised editions. It is important that

users of British Standards should ascertain that they are in possession of the latest amendments or editions. Full information on ‘
all BSI publications, numbering over 9000 will be found in the BS! Catalogue. This information is supplemented by details

published each month in BST News of new publications, revisions and amendments.

BSI News is available to Subscribing Members of the Institution, All other publications may be purchased direct from Sales
Department. Enquiries concerning subscribing membership, which has considerable advantages, will be welcomed, and should
be made to Subscriptions Department. Both departments are located at:

Linford Wood, Milton Keynes MK 14 6LE (Telephone 0908 220022; Telex 825777).

The following BSI references relate to the work on this standard:
Committee reference OC;20/10/11 Draft for comment 71/80000

Co-operating organizations

The Documentation Standards Committee, under whose supervision this British Standard was prepared. consists of representatives
from the following Government departments and scientific, technical and professional organizations:

* %

Aslib *Library Association
Biological Council *Ministry of Defence
Bodleian Library *National Central Library
Booksellers Association of Great Britain and Ireland National Lending Library for Science and Technology
British Council National Library of Scotland
British Museum National Library of Wales
British National Bibliography National Reference Library of Science and Invention ‘
Cambridge University Library *National Reprographic Centre for documentation
Commonwealth Agricultural Bureaux Periodical Publishers Association
Construction Industry Research and Permanent Committee on Geographical Names
Information Association (Royal Geographical Society)
Department of Education and Science: Office for #*Publishers Association
Scientific and Technical Information *Royal Institute of British Architects
*Department 8f Trade and Industry Royal Society
*Her Majesty’s Stationery Office *Science Museum Library
INSPEC Society of Indexers
Institute of Information Scientists *Standing Conference of National and
*Institute of Journalists University Librarics (SCONUL}

*[nstitute of Scientific and Technical Communicators

The organizations marked with an asterisk in the above list, together with the following, were directly represented on the committee
entrusted with the preparation of this British Standard:

British Association of Industrial Editors . Electronic Engineering Association

British Cartographic Socicty Institute of Linguists

BSI1 Standards Associates’ Section London College of Printing

Confederation of British Industry Society of Industrial Artists and Designers

Eleetricity Council, the Central Electricity Society of Motor Manufacturers and Traders
Generating Board and the Area boards in Society of Technical Publication Contractors
England and Wales Individual Expert
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Amendments issued since publication
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