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Recommendations for

Preparation of copy
for microcopying

Recommandations pour la préparation du manuscrit en vue de faire des microcopies

Empfehlungen fir die Vorbereitung von Manuskript zur Mikroverfilmung
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Foreword
These recommendations are designed to give guidance to duced detail, may need a good deal of amendment, which
anyone concerned in the preparation of copy which may can be expensive and time consuming, to make it suitable
be used as the original in the production of black-and- for the production of satisfactory microcopies. It is there-
white microcopies. The recommendations in clauses 4 fore advisable to ensure that the original will be suitable
and 5 apply to all copy likely to be microfilmed, whether for microfilm recording and duplication when it is first
its final form will be microfiche or roll film. Clause 6 gives produced. Such an original will be of a quality that provides
special recommendations for the layout of copy which good copy for a printed document.
will be reproduced on microfiche. These recommendations do not apply to material to be
Many documents, such as research and development reports  reproduced on colour microfilm.
and technical manuals, are now issued on microfiche as The word ‘shall’ is used for recommendations which, in

well as in a traditional printed form, and some are available  {h¢ opinion of the committee that drafted this standard,
on microfiche only. An original that is badly produced or in  gre essential if clear presentation is to be achieved. The

some way unsuitable for microfilming, e.g. because of the word “should’ is used for recommendations which are
arrangement of pages or the use of fine or poorly repro- desirable but not essential.
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AMD 6137

Amendment No. 1
published and effective from 31 May 1990
to BS 5444 : 1977

Recommendations for preparation of
copy for microcopying

Revised text

AMD 6137 4.1 Page mode
May 1990 Delete the existing clause and substitute the following:

‘4.1 Page mode. Copy may be produced entirely on portrait pages, entirely on landscape pages
or on a mixture of both. Landscape pages that can be reproduced on two adjacent frames
may also be used. (See figure 1.)’

AMD 6137 Figure 1. Use of portrait and landscape mode
May 1990 In the key, delete from item B, ‘: not recommended’.
AMD 6137 4.2 Page size

May 1990

In line 2 delete ‘Parts 1 and 2' and substitute ‘Part 1°.

AMD 6137 5.7 lllustrations
May 1990 Delete the third sentence and substitute the following:

‘Illustrations should be either upright and right-reading in relation to the main text, or,
if the document is on a mixture of portrait and landscape pages, rotated 90 ° anticlockwise.’

AMD 6137 Standards publications referred to
May 1990 In the title for Part 1 of BS 308 delete ‘General’ and substitute ‘Recommendations for general’.
Delete the title for BS 4000 and substitute ‘Specification for sizes of paper and board’.

Delete the title for Part 1 of BS 4187 and substitute ‘Specification for formats of 60 and
98 frames’ and delete the reference to Part 2 entirely.
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