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Foreword

Publishing information

This British Standard was published by BSI and came into effect on

30 November 2008. It was prepared by Subcommitee IDT/1/2, Document
management applications — Application issues, under the authority of
Technical Committee IDT/1, Document management applications.

A list of organizations represented on this committee can be obtained
on request to its secretary.

Supersession
This British Standard supersedes BS 5444:1977, which is withdrawn.

Information about this document

This new edition represents a full revision of the standard and
reflects changes in dissemination and storage practices for
documentary information. Reference is no longer made to research
and development reports or technical manuals on microfiche.
Recommendations have been modified to take account of scanning
for capture in digital form.

Use of this document

As a code of practice, this British Standard takes the form of guidance
and recommendations. It should not be quoted as if it were a
specification and particular care should be taken to ensure that claims
of compliance are not misleading.

Any user claiming compliance with this British Standard is expected
to be able to justify any course of action that deviates from its
recommendations.

Presentational conventions

The provisions of this standard are presented in roman (i.e. upright)
type. Its recommendations are expressed in sentences in which the
principal auxiliary verb is “should”.

Commentary, explanation and general informative material is
presented in smaller italic type, and does not constitute a normative
element.

Contractual and legal considerations

This publication does not purport to include all the necessary provisions
of a contract. Users are responsible for its correct application.

Compliance with a British Standard cannot confer immunity from
legal obligations.
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