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National foreword
This British Standard has been prepared under the direction ~ Where the words ‘International Standard’ appear,
of the Printing, Stationery and Allied Trades Standards referring to this standard, they should be read as ‘British
Committee and is identical with 1SO 6924-1983 Standard’.
‘Correspondence envelopes — Vocabulary” published by Cross-reference. The Technical Committee has reviewed the
the International Organization for Standardization (1SO). provisions of 1SO 269, to which reference is made in the
Terminology and conventions. The text of the international  text, and has decided that they are acceptable for use in
standard has been approved as suitable for publication as a conjunction with this standard.
British Standard without deviation. Some terminology and Compliance with a British Standard does not of itself
certain conventions are not identical with those used in confer immunity from legal obligations.
British Standards; attention is drawn especially to the
following.
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BS 6456 : 1983

British Standard Glossary of terms for

Correspondence envelopes

1 Scope and field of application

This International Standard defines terms relating to paper
envelopes for correspondence and other uses.

2 Reference

ISO 269, Correspondence envelopes — Designation and sizes.

3 Terminology
3.1 General terms

3.1.1 envelope : A flat, rectangular case of paper or similar
material with a retaining gummed or ungummed flap along one
side serving as closure.

NOTES

1 The closing flap is normally on one of the longer sides. If it is on one
of the shorter sides, the envelope has Pocket shape.

2 In all cases, illustrations provide typical examples.

3.1.2 blank : Paper cut to shape for production of
envelope(s).

3.1.3 flaps: Parts of the blank which, when folded and
sealed, make the blank into an envelope.

3.1.4 back : The flap side of a formed envelope.

3.1.5 face : The flapless side of a formed envelope.

3.1.6 window : Rectangular cut-out, made in the face of an
envelope, and provided with a transparent material through
which the receiver's name and address or other information can
be seen. See figure 1.
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Figure 1
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3.2 Types of flaps

3.2.1 bottom flap : Flap opposite the closing flap.

3.2.2 closing flap : Part of an envelope which is to be used
to close it, either completely, or in such a way as to retain the
contents.

3.2.3 side flap : Flap at right angle to closing flap.

3.3 Shapes of flaps

3.3.1 pointed flap (also known as diamond flap) (see
figure 2)
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Figure 2

3.3.2 square flap 1 (also known as wallet flap) (see figure 3)

Figure 3
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