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European foreword

This document (EN IEC/IEEE 82079-1:2020) consists of the text of IEC/IEEE 82079-1:2019 prepared

by IEC/TC3

"Information structures and elements,

identification and marking principles,

documentation and graphical symbols".

The following dates are fixed:

* latest date by which this document has to be

(dop)  2020-10-03

implemented at national level by publication of an
identical national standard or by endorsement

+ |atest date by which the national standards

(dow) 2023-04-03

conflicting with this document have to be

withdrawn

This document supersedes EN 82079-1:2012 and all of its amendments and corrigenda (if any).

Attention is drawn to the possibility that some of the elements of this document may be the subject of
patent rights. CENELEC shall not be held responsible for identifying any or all such patent rights.

Endorsement notice

The text of the International Standard IEC/IEEE 82079-1:2019 was approved by CENELEC as a
European Standard without any modification.

In the official version, for Bibliography, the following notes have to be added for the standards

indicated:
NOTE
NOTE
IEC 60335 (series) NOTE
NOTE
NOTE
IEC 61082-1:2014 NOTE
NOTE
NOTE
IEC 61355-1:2009 NOTE
NOTE
NOTE
IEC 62569-1 NOTE
NOTE
IEC 80416-1:2009 NOTE
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Annex ZA
(normative)

Normative references to international publications
with their corresponding European publications

The following documents are referred to in the text in such a way that some or all of their content
constitutes requirements of this document. For dated references, only the edition cited applies. For
undated references, the latest edition of the referenced document (including any amendments)

applies.

NOTE 1 When an International Publication has been modified by common modifications, indicated by (mod), the relevant

EN/HD applies.

NOTE 2 Up-to-date information on the latest versions of the European Standards listed in this annex is available here:

www.cenelec.eu.
Publication
IEC 60417
IEC 60617
ISO 3864

ISO 5807

ISO 7000
ISO 7010

ISO 9241-300

ISO 14617

Year

series

2011

series

Title EN/HD
Graphical symbols for use on equipment -

Graphical symbols for diagrams -

Safety of laser products - Part 1: EN 60825-1
Equipment classification and requirements
Graphical symbols - Safety colours and
safety signs

Information processing -- Documentation
symbols and conventions for data,
program and system flowcharts, program
network charts and system resources
charts

Graphical symbols for use on equipment -
Registered symbols

Graphical symbols - Safety colours and  EN ISO 7010
safety signs - Registered safety signs

Year

2012

Ergonomics of human-system interaction —EN I1SO 9241-300 -

Part 300: Introduction to electronic visual
display requirements
Graphical symbols for diagrams -

Full document details: BS EN IEC/IEEE 82079-1:2020

Documents

Document Sharing Hub


http://www.cenelec.eu/advsearch.html
https://doi.org/10.3403/2651152U?&urlappend=%26utm_campaign=pdfdoi%26utm_source=pdfdoi%26utm_medium=pdf
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020

-2- IEC/IEEE 82079-1:2019
© IEC/IEEE 2019

CONTENTS
FOREWORD ...ttt e e et et e e et et e e et et e e e e e e e e e e e e e e e e eanneenns 6
LN I O 1 1 L I 1 ] PN 9
1 RS ToTo] o 1= PP 11
2 NOIMALIVE FEIEIENCES ..iiiiii et e s 12
3 Terms and definitions ... 13
4 Fulfiiment of requirements for information foruse ... 19
4.1 LT a1 = PP 19
4.2 Evaluation of information for use of consumer products ... 19
4.3 Documentary evidence of evaluation ... 19
5 o e o] = 20
5.1 LT a1 = PP 20
5.2 Purpose of information for USe ... ... 20
5.2.1 GBNEIAL . 20
5.2.2 Information for use as part of the product ... 20
5.2.3 Target audiences' orientation ... 20
5.2.4 Safe use of the supported product ..........ccoeiiiiiiiii 20
5.2.5 Product's compliance through information foruse.............coooiiinn, 20
5.3 INfOrmMation QUAlIY ...ooeoe 21
5.3.1 LT o= = | P 21
5.3.2 (0701001 o] 1=Y (=] =TT 3PP 21
5.3.3 Y7 o g = < o 21
5.3.4 (O 015 =T o £ 1= 21
5.3.5 (070 g o1 [-T=T o [T PP 21
5.3.6 G oM SIS BN Y it 22
5.3.7 Comprehensibility ... 22
5.3.8 ACCESSIDIITY ..t 22
5.4 Use Of repeatable ProCESSES . cuuiin i 22
6 Information MaNagEMENT PrOCESS ... .uiiu i e 23
6.1 LT a1 = PP 23
6.2 Analysis and planning of information ... 23
6.2.1 General @nalySiS .. ..o 23
6.2.2 Target AQUAIENCES ... e 24
6.2.3 1Y Yo - PP 24
6.2.4 L= T U= T =T S 25
6.2.5 INfOrmMation SOUICES ....ouiiei e 25
6.2.6 Information suStainmMeENt ... ... 25
6.2.7 RISk Management ... ... 26
6.2.8 Contractual agreements and legal constraints..........ccoooiiiiiiiii, 26
6.2.9 Project management and CoONtrol ..o 26
6.2.10 Configuration management ... ... 26
6.2.11 Human resource management .. ..o 27
6.2.12 QUANITY @SSUMBNCE ...ttt 27
6.3 Design and development, including review, editing, and testing ...................ooeee. 27
6.3.1 GBNEIAL .. 27
6.3.2 Design, information gathering and development............coooiiii i g 27
6.3.3 Reviewing, editing and testing ..........cooooiiii i Docu%ents

Document Sharing Hub

Full document details: BS EN IEC/IEEE 82079-1:2020


http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020

IEC/IEEE 82079-1:2019 -3 -
© IEC/IEEE 2019

6.4 Production and distribution...... ... 29
6.5 Sustainment, maintenance and improvement ... 29
7  Content of information for USe ... 29
7.1 LT =Y o =T - ¥ S 29
7.2 Fo =Yg 1) = 30
7.2.1 Identification of information for use ... 30
7.2.2 Identification of the supported product ... 30
7.2.3 Identification of the SUPPlIEr ..o, 30
7.3 Importance of retaining printed information for use ... 30
7.4 Presentational CoONVENtioNS ... ... 31
7.5 =18 01T Te] Lo e | PSPPI 31
7.6 Acronyms, abbreviations and technical terms............. 31
7.7 Explanation of safety signs, graphical symbols and markings...............c.cccoveninnne. 31
7.8 Product desCription ... . e 32
7.8.1 General desSCriPiON ... 32
7.8.2 VISUAIIZAtION L. e 32
7.8.3 SPECITICAtIONS ..oviei e 32
7.9 Supplied accessories, consumables and spare parts...........ccocoeviiiiiiiiii i 32
7.9.1 Accessories supplied with the product ... 32
7.9.2 CONSUMADIES ..t 33
7.9.3 ST oF= 1 =N o = 1 o £ 33
7.10 Information for use needed during the lifetime of the supported product................ 33
7.10.1 LT o= = | P 33
7.10.2 Re-packaging of the supported product ... 33
7.10.3 Transportation and storage of the supported product..............ccooiiiiiinnni. 33
7.10.4 Installation of the supported product...... ... 34
7.10.5 Commissioning of the supported product ............coooiiiiiiiiii i 34
7.10.6 Modification of the supported product ... 34
7.10.7 Operation of the supported product.........cccooiiiiiiiii e 34
7.10.8 Indications of faults and warning device signals of the supported
3o Yo 11 [ S 35
7.10.9 Meanings of signals of the supported product............o.o i 36
7.10.10 Maintenance of the supported product by non-skilled and skilled
0= 55T 0 1 1= S 36
7.10.11  Maintenance of complexX SYStEMS .........oouiiiiiiiiiiiii e 36
7.10.12 Troubleshooting and repair of the supported product by non-skilled and
SKIllEd PEISONS ... e e 37
7.10.13 Replacement of parts of the supported product by non-skilled and
o] QL] 1= I o =T =T o 1= 38
7.10.14 Disassembly, recycling, disposal of the supported product............................. 38
7.11  Safety-related information ....... ... 39
7.11.1 Types of safety-related information..............ccooooiiiiii e, 39
7.11.2 Location of safety-related information ... 39
7.11.3 Precautions for particular target audiences...........c.cooooiiiiiiiiicii 39
7.11.4 Safety NOTES L. 40
7.11.5 A= T oYL Te I = ToTSF= o 1= P 40
7.11.6 Safety-related information in quick-start guides ..............cooiiiiiiiiii i 41
7.12 Instructions for assembly of self-assembly products............ccooviiiiiiiiin, 41
7.13 Information for use for a complex SyStem ........ccooiiiiiii i 42
7.14 Information security and data privacy.......c..ccooooiiiiiiiiiiin A Documents

Document Sharing Hub

Full document details: BS EN IEC/IEEE 82079-1:2020


http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020

-4 - IEC/IEEE 82079-1:2019
© IEC/IEEE 2019

7.14.1 GBNEIAL . 42
7.14.2 Functions for access control or protection of sensitive data ........................... 42
A% S T I =1 011 T T PRSP 43
8  Structure of information fOr USE ........oouiiiii 43
8.1 LT a1 =Y PP 43
8.2 INFOrMatioN LY PES Lot 43
8.3 SHTUCHUNING et et 44
8.3.1 GBNEIAL . 44
8.3.2 Use of information models ... 44
8.3.3 Use of leading Criteria.........oiuiiiiii e 44
8.3.4 Detailed structure of step-by-step instructions ... 45
8.4 Navigation and information delivery ... 46
8.4.1 GBNEIAL ..t 46
8.4.2 Navigating printed information for use ..o 46
8.4.3 DYNAMIC AEIIVEIY . 46
9 Media and format of information for Use....... ..o 47
9.1 LT 1= - T PPN 47
9.2 Durability of chosen media...... ..o 48
9.3 Use of animation or audio-visual demonstrations ...........c.ccooiiiiiiiiniiiin e, 48
9.4 Location and availability....... ..o 48
9.5 Printable information ... ... 48
9.6 User interaction and search features.........cooooviiiiiiii i 49
9.7 Downloadable information for USe ... ... 49
9.8 Suitability for the conditions of use of the supported product...............cc.coeeiennni. 49
9.9 Consistency of format ... 49
9.10 Legibility, readability and comprehensibility ... 50
9.10.1 Text font sizes and heights of safety signs and graphical symbols.................. 50
9.10.2 Maximum brightness contrast ... 52
9.10.3 Information for use provided on the supported product or packaging ............. 52
9.10.4 Minimum heights of safety signs and graphical symbols ...............cc.ooeinn. 52
9.10.5 Rules for simple WOrding .......ooeiiniiii e 52
9.10.6 Function of information sections ... 52
9.11  Use Of ViSUAZatioN ... 52
9.11.1 Graphical symbols and safety Signs........cooiiiiiiiii 52
9.11.2 HUSEr A iONS ..o 53
9.11.3 Information content of illustrations ... 53
9.11.4 Illustration with captions ... ..o 53
.12 USE Of 1ADIES . it 53
S B B U T Yo ) i o7 ] [ ] = P 53
S T U F T o oo 1< P 53
9.15 Attracting attention to safety-related information ..................ooooii 54
9.15.1 LT o= = | P 54
9.15.2 Durability and Visibility ........oooiiii 54
10 Professional CoOMpPeteNCIeS .. ... i 54
L0 T B € 1=Y o =T = | PN 54
10.2 Task-related COMPELENCIES ... .o 54
10.3  Level Of ProfiCIENCY .o 55
10.3.1 LT o= = | 55
10.3.2 Proficiency level 1 ... DOCU@gentS

Document Sharing Hub

Full document details: BS EN IEC/IEEE 82079-1:2020


http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020

IEC/IEEE 82079-1:2019 -5-
© IEC/IEEE 2019

10.3.3 ProficienCy 1€Vel 2 ... 55
10.3.4 Proficiency level 3 ... 56
10.4 Competencies of translators. ... ..o 56
Annex A (informative) Guidance on evaluation.............oooiiiiiiiiiiii 57
A.1 LT a1 =Y PP 57
A.2 Assessing fulfillment of requirements for information for use supporting a
o= LA oW1 = Tl o e o [T R 57
A.21 Comprehensiveness CheCK ... 57
A.2.2 Inspection for effectiveness (desk check) .......ccooiiiiiiiiiiii 57
A.2.3 Empirical effectiveness check ... 57
A.2.4 Useful additional CheCKS .........iiiii e 58
A.3 Evaluating the fulfilment of requirements for an information management
T o Yo7 = T 58
A.3.1 Process evaluation ... 58
A.3.2 Competency evaluation ... ..o 58
A.4 Guidance on conducting an evaluation.............coooiiiiiiii 58
A.41 Result of the evaluation and corrective actions .............ccoooiiiiiiiiiii i, 58
A.4.2 Evaluation of similar information for use (conferrable evaluations)................. 59
(27 o] [T To | £=T o1 0V PP PPRPPRN 60
Figure 1 — Concept of information for USe ........ccooiiniiiiii e 9
Figure 2 — Examples for notice to retain information ..o 31
Table 1 — Examples of empirical methods ... 28
Table 2 — StruCtUriNG PriNCIPIES . ... i 45
Table 3 — Examples of considerations for the choice of media ..............ccoooiiii 49
Table 4 — Minimum recommended text font sizes and heights of safety signs and
graphical SYMDOIS ... 51
Documents

Document Sharing Hub

Full document details: BS EN IEC/IEEE 82079-1:2020


http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020
http://www.avadocuments.com/doc/bs-en-iec-ieee-82079-1-2020

-6 - IEC/IEEE 82079-1:2019
© IEC/IEEE 2019

INTERNATIONAL ELECTROTECHNICAL COMMISSION

PREPARATION OF INFORMATION FOR USE
(INSTRUCTIONS FOR USE) OF PRODUCTS -

Part 1: Principles and general requirements

FOREWORD

1) The International Electrotechnical Commission (IEC) is a worldwide organization for standardization comprising
all national electrotechnical committees (IEC National Committees). The object of IEC is to promote
international co-operation on all questions concerning standardization in the electrical and electronic fields. To
this end and in addition to other activities, IEC publishes International Standards, Technical Specifications,
Technical Reports, Publicly Available Specifications (PAS) and Guides (hereafter referred to as "IEC
Publication(s)"). Their preparation is entrusted to technical committees; any IEC National Committee interested
in the subject dealt with may participate in this preparatory work. International, governmental and non-
governmental organizations liaising with the IEC also participate in this preparation.

IEEE Standards documents are developed within IEEE Societies and Standards Coordinating Committees of the
IEEE Standards Association (IEEE-SA) Standards Board. |IEEE develops its standards through a consensus
development process, which brings together volunteers representing varied viewpoints and interests to achieve
the final product. Volunteers are not necessarily members of IEEE and serve without compensation. While IEEE
administers the process and establishes rules to promote fairness in the consensus development process, |[EEE
does not independently evaluate, test, or verify the accuracy of any of the information contained in its
standards. Use of IEEE Standards documents is wholly voluntary. IEEE documents are made available for use
subject to important notices and legal disclaimers (see http://standards.ieee.org/IPR/disclaimers.html for more
information).

IEC collaborates closely with IEEE in accordance with conditions determined by agreement between the two
organizations.

2) The formal decisions of IEC on technical matters express, as nearly as possible, an international consensus of
opinion on the relevant subjects since each technical committee has representation from all interested IEC
National Committees. The formal decisions of IEEE on technical matters, once consensus within IEEE Societies
and Standards Coordinating Committees has been reached, is determined by a balanced ballot of materially
interested parties who indicate interest in reviewing the proposed standard. Final approval of the IEEE
standards document is given by the IEEE Standards Association (IEEE-SA) Standards Board.

3) IEC/IEEE Publications have the form of recommendations for international use and are accepted by IEC
National Committees/IEEE Societies in that sense. While all reasonable efforts are made to ensure that the
technical content of IEC/IEEE Publications is accurate, IEC or IEEE cannot be held responsible for the way in
which they are used or for any misinterpretation by any end user.

4) In order to promote international uniformity, IEC National Committees undertake to apply IEC Publications
(including IEC/IEEE Publications) transparently to the maximum extent possible in their national and regional
publications. Any divergence between any IEC/IEEE Publication and the corresponding national or regional
publication shall be clearly indicated in the latter.

5) IEC and IEEE do not provide any attestation of conformity. Independent certification bodies provide conformity
assessment services and, in some areas, access to IEC marks of conformity. IEC and IEEE are not responsible
for any services carried out by independent certification bodies.

6) All users should ensure that they have the latest edition of this publication.

7) No liability shall attach to IEC or IEEE or their directors, employees, servants or agents including individual
experts and members of technical committees and IEC National Committees, or volunteers of IEEE Societies
and the Standards Coordinating Committees of the IEEE Standards Association (IEEE-SA) Standards Board,
for any personal injury, property damage or other damage of any nature whatsoever, whether direct or indirect,
or for costs (including legal fees) and expenses arising out of the publication, use of, or reliance upon, this
IEC/IEEE Publication or any other IEC or IEEE Publications.

8) Attention is drawn to the normative references cited in this publication. Use of the referenced publications is
indispensable for the correct application of this publication.

9) Attention is drawn to the possibility that implementation of this IEC/IEEE Publication may require use of
material covered by patent rights. By publication of this standard, no position is taken with respect to the
existence or validity of any patent rights in connection therewith. IEC or IEEE shall not be held responsible for
identifying Essential Patent Claims for which a license may be required, for conducting inquiries into the legal
validity or scope of Patent Claims or determining whether any licensing terms or conditions provided in
connection with submission of a Letter of Assurance, if any, or in any licensing agreements are reasonable or
non-discriminatory. Users of this standard are expressly advised that determination of the validity of any patent
rights, and the risk of infringement of such rights, is entirely their own responsibility.
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International Standard IEC/IEEE 82079-1 has been prepared by IEC technical committee 3:
Information structures and elements, identification and marking principles, documentation and
graphical symbols, in cooperation with the Computer Society, Systems and Software
Engineering Standards Committee of the IEEE, under the IEC/IEEE Dual Logo Agreement and
in cooperation with subcommittee 1: Basic conventions of ISO technical committee 10:
Technical product documentation.

It is published as an IEC/ISO/IEEE triple logo standard.
It has the status of a horizontal standard in accordance with IEC Guide 108 [59].

This second edition cancels and replaces the first edition published in 2012. This edition
constitutes a technical revision.

This edition includes the following significant technical changes with respect to the previous
edition:

a) The structure of this document has been rearranged in order to facilitate application of the
standard and to make it easier to find information. Where possible, the language has been
simplified.

b) Information for use is introduced as a generic term. Instructions for use is a synonym for
information for use. Step-by-step instructions is used as a subset of information for use.

c) Clause 5 (principles) is revised and focuses on the purpose of information for use, the
quality of information and the process for management of information.

d) The process for preparation of information for use is integrated in the normative part and
addressed comprehensively.

e) Empirical methods for the evaluation of information for use are described in the normative
part.

f) The professional competencies needed for the preparation of information for use are
addressed more comprehensively.

g) Some aspects have been added to general requirements for information for use for
complex systems of systems.

h) Consideration is given to instructions for self-assembly products.
i) An informative annex providing guidance on the fulfilment of specified requirements is
introduced.

The text of this International Standard is based on the following IEC documents:

FDIS Report on voting
3/1390/FDIS 3/1401/RVD

Full information on the voting for the approval of this International Standard can be found in
the report on voting indicated in the above table.

International Standards are drafted in accordance with the rules given in the ISO/IEC
Directives, Part 2.

A list of all parts of the 82079 International Standard, published under the general title
Preparation of information for use (instructions for use) of products, can be found on the IEC
website.
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The committee has decided that the contents of this document will remain unchanged until the
stability date indicated on the IEC website under "http://webstore.iec.ch" in the data related to
the specific document. At this date, the document will be

e reconfirmed,

e withdrawn,

e replaced by a revised edition, or

e amended.

IMPORTANT - The 'colour inside’' logo on the cover page of this publication indicates
that it contains colours which are considered to be useful for the correct
understanding of its contents. Users should therefore print this document using a
colour printer.
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INTRODUCTION

Information for use is a part of any type of product it supports. A product can be a system, a
service, goods, software, information, or a combination thereof. People depend on the
information provided to use products safely, effectively, and efficiently, unless they receive
training from a human instructor or unless the functions are entirely intuitive. Confusing
product information and inadequate instructions are major sources of frustration for
consumers and skilled workers. Defective information can pose a risk of harm or loss, leading
to prosecution or liability claims against the supplier or brand owner.

Information for use consists of three information types: conceptual information that the target
audience needs to understand, instructional information to be followed or considered, and
reference information to be consulted when needed. The information for use can include
various information products that are selected, presented, and delivered on different media to
meet the needs of different target audiences (Figure 1).

Information types

Conceptual Instructional Reference
information information information

- Concepts = Procedures - Troubleshooting

- Safety notes * Warning messages + Maintenance schedule
- Others * Others - Others

Information product development

Example of output (information products)

Troubleshooting Service Information for Functional

information information operation description
Insltalla_tlon Information for Information for Product Instruction 00
_Planning assembly maintenance tutorial handbook
information

IEC
Figure 1 — Concept of information for use

Some product-specific information requirements (e.g. the wording of warnings or positioning
of labels) are specified in standards for individual types or classes of products, but these do
not provide a complete set of requirements for information for use. This document gives
principles and general requirements for conveying information to users that are as applicable
to complex and safety-critical systems (e.g. industrial plants), as they are to simple consumer
products (e.g. a can of paint), to software, and to specialized testing equipment. Information
for use is needed for anyone (skilled and unskilled) who encounters a product for the first
time: whether to assemble from a kit, install, operate, maintain, or dispose of it.

The principles for preparing information for use of products are horizontally applicable across

product sectors because all target audiences are human and subject to human error. The

techniques found to be most effective to help such audiences to absorb new info i
Doeiiijents

generally similar, as are their capabilities for misunderstanding language cr images
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works best in information gathering and delivery (e.g. in content, wording, graphics, testing,
and management of the whole process) has emerged from experience and practice in the
fields of human factors and technical communication. This document is applicable on its own
or can be referenced in product standards that include requirements to provide the target
audience with information for use, for example, step-by-step instructions or other information
products.

This document is addressed to those who prepare information for use; managers of
organizations that produce or purchase products, systems, or services; human factors
consultants; and product enforcement agencies.

It covers the following aspects:

o information content: conceptual information the target audiences need to understand,
procedures they have to undertake, and the reference information they need to consult at
some point;

e options for information to be provided as a single deliverable (e.g. a product manual) or
across several types of information product, such as labelling on the product itself or
packaging, accompanying electronic files, sheets, a website, booklets, printable files,
videos, or searchable databases;

o effective use of language, text, illustrations, symbols, audio or video to communicate
elements of information;

e processes and competencies involved in establishing content and preparing output; and

e means of assessing the fulfilment of requirements in accordance with this document.
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PREPARATION OF INFORMATION FOR USE
(INSTRUCTIONS FOR USE) OF PRODUCTS -

Part 1: Principles and general requirements

1 Scope

This part of 82079 International Standard provides principles and general requirements for
information for the use of products.

Information for use is:

e necessary for the safe use of a product;
o helpful for the efficient and effective use of a product; and

e often necessary to fulfil market, legal, and regulatory obligations.
Products include, for example:

e industrial products (e.g. machinery, components, devices, and equipment);

e consumer products (e.g. household appliances, audio-visual devices, communication
devices, and do-it-yourself products);

e medical devices, equipment and systems;

e complex systems of systems (e.g. industrial plants, refineries, production sites, and data
centres);

e means of transport (e.g. cars, trucks, ships, and airplanes);
e application software (e.g. office software and web applications);
o software for operation and automatic control of systems; and

e technical services.

Information for use of products applies to phases of the product life cycle such as transport,
assembly, installation, commissioning, operation, monitoring, troubleshooting, maintenance,
repair, decommissioning, and disposal, and the appropriate tasks performed by skilled and
unskilled persons.

This document provides the common and fundamental aspects serving as the binding and
generic framework for prospective additional parts of this document.

This document applies to information for use whether provided as electronic or printed
information products, for example:

e service information for machinery, provided as PDF file for web download for trained
service technicians;

e information for operation of software, provided electronically with the software as an online
help;

e troubleshooting information for an operator, on a machine's on-screen display;
o functional description of a medical device on a website;

e information for assembly, printed and provided in the packaging of a piece of furniture for
consumers;

o printed information for maintenance for an automatic coffee machine; Documents
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e installation planning information for a safety sensor, downloadable from a website for
mechanical engineers;

e product tutorial as a web-based training aid;
e materials for product on-site training; and

o label for transportation personnel, printed on the packaging of a heavy containment
vessel.

This document is intended for use by all parties responsible for or involved in the
conceptualization, creation, maintenance, translation, localization, integration of content,
production, provision and evaluation, acquisition and supply of information for use.

The parties concerned with information for use include the following:

e acquirers and suppliers of products;
e managers with process or product responsibilities;

e content owners and content creators such as technical writers, information developers,
and illustrators;

e technical translators, localization and terminology experts; and

e authorities, agencies and authorized experts.

The aim of this document is to provide these parties with the common and fundamental basis
for developing information for use of supported products of the required quality.

This document is intended to be applied and referenced in product-specific standards,

including those that specify the content of information for use of those products, for example,
IEC 60335 for all parts for household electrical products, |SO 20607* for machinery, and

ISO/IEC 26514 for systems and software. It is intended as a basis to elaborate
product-specific requirements for target audiences or product information.

* Under preparation. Stage at the time of publication: ISO/DIS 20607:2018.

This horizontal standard is primarily intended for use by technical committees in the
preparation of standards in accordance with the principles laid down in IEC Guide 108.

One of the responsibilities of a technical committee is, wherever applicable, to make use of
horizontal standards in the preparation of its publications. The contents of this horizontal
standard will not apply unless specifically referred to or included in the relevant publications.

2 Normative references

The following documents are referred to in the text in such a way that some or all of their
content constitutes requirements of this document. For dated references, only the edition
cited applies. For undated references, the latest edition of the referenced document (including
any amendments) applies.

IEC 60417, Graphical symbols for use on equipment (available at http://www.graphical-
symbols.info/equipment)

IEC 60617, Graphical symbols for diagrams (available at http://std.iec.ch/iec60617)
EC 60825-1|, Safety of laser products — Part 1. Equipment classification and requirements

ISO 3864 (all parts), Graphical symbols — Safety colours and safety signs
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ISO 5807, Information processing — Documentation symbols and conventions for data,
program and system flowcharts, program network charts and system resources charts

ISO 7000, Graphical symbols for use on equipment (available at http://www.graphical-
symbols.info/equipment)

ISO 7010:2011, Graphical symbols — Safety colours and safety signs — Registered safety
signs

ISO 9241-300, Ergonomics of human-system interaction — Part 300: Introduction to electronic
visual display requirements

ISO 14617 (all parts), Graphical symbols for diagrams

3 Terms and definitions
For the purposes of this document, the following terms and definitions apply.

IEC, ISO, and IEEE maintain terminological databases for use in standardization at the
following addresses:

e |EC Electropedia: available at http://www.electropedia.org/
e |SO Online browsing platform: available at http://www.iso.org/obp

e |EEE Standards Dictionary Online: available at
http://ieeexplore.ieee.org/xpls/dictionary.jsp

3.1

accessibility

extent to which products, systems, services, environments and facilities can be used by
people from a population with the widest range of user needs, characteristics, and capabilities
to achieve identified goals in identified contexts of use

Note 1 to entry: Context of use includes direct use or use supported by assistive technologies.

[SOURCE: ISO 9241-940:2017, 3.1]

3.2
commissioning
procedures prior, or related, to the handing over of a product ready to be placed into service

Note 1 to entry: Commissioning may include final acceptance testing, the handing over of relevant documentation
for the supported product or instructing personnel.

3.3

competent person

person who has acquired through training, qualifications or experience, or a combination of
these, the knowledge and skills enabling that person to perform a specified task

Note 1 to entry: This document uses the term competent person in the context of the creation of the information
for use and information management. See also definition 3.36, skilled person.

[SOURCE: ISO 17842-1:2015, 3.6, modified — Note 1 to entry added.]
3.4

component
product used as a constituent in an assembled product, system or plant

[SOURCE: |[EC 81346-1:2009, 3.7] Documents
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3.5
consequence
outcome of an occurrence of a particular set of circumstances

Note 1 to entry: There can be more than one consequence from one occurrence.

Note 2 to entry: Consequences can be expressed qualitatively or quantitatively.

3.6

consumable

any part or material that is necessary to be replaced or refilled for continuous use or
maintenance of the product

3.7
consumer
individual member of the general public, purchasing or using products for private purposes

Note 1 to entry: For the purpose of the requirements of this document, a "consumer" is assumed to be a
non-skilled person.

3.8
consumer product
product available to, intended for or likely to be used by consumers

3.9
customer
individual or organization that purchases or receives a product

Note 1 to entry: The term "customer" includes but has a broader meaning than "consumer" (3.7).

3.10

document

fixed and structured amount of information intended for human perception that can be
managed and interchanged as a unit between users and systems

[SOURCE: |[EC 61082-1:2014, 3.1.1, modified — The notes have been deleted.]

3.11
documentation
collection of documents related to a given subject

[SOURCE: |[EC 61082-1:2014, 3.1.3, modified — The notes have been deleted.]

3.12
equipment
associated assemblies intended to achieve a defined final objective

[SOURCE: |[EC 80416-1:2008, 3.3]

3.13

graphical symbol

visually perceptible figure with a particular meaning used to transmit information
independently of language

[SOURCE: |[EC 80416-1:2008, 3.4]

3.14
harm
injury or damage to the health of people, or damage to property or the envimnmentDocuments
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[SOURCE: ISO/IEC Guide 51:2014, 3.1]

3.15
hazard
potential source of harm

[SOURCE: ISO/IEC Guide 51:2014, 3.2]

3.16

illustration

visually perceptible figure, artificially created to transmit specific information, excluding safety
signs and graphical symbols

EXAMPLE Graphical image, picture, figure, photograph, line drawing, table.

3.17

information for use

instructions for use

information provided by the supplier that provides the target audience with concepts,
procedures and reference material for the safe, effective, and efficient use of a supported
product during its life cycle

EXAMPLE Step-by-step instructions, troubleshooting information, service information, operation and maintenance
instructions, and assembly instructions.

Note 1 to entry: "Instructions for use, procedures for the safe, effective, and efficient use of a supported product”,
was the term formerly used to include all the content defined as part of information for use.

Note 2 to entry: Excludes supplementary information, which is outside the scope of information for use.

3.18
information model
representation of concepts, relationships and rules for a body of information

3.19

information product

information item

separately identifiable body of information that is produced, stored, and delivered for human
use

Note 1 to entry: A document produced to meet information requirements can be an information product, or part of
an information product, or a combination of several information products.

Note 2 to entry: An information product can be produced in several versions during a project or system life cycle.

[SOURCE: ISO/IEC/IEEE 15289:2017, 3.1.13, modified — "information product” has been
added as a first preferred term and in the notes "information item" has been replaced with
"information product".]

3.20

information quality

degree to which an information product satisfies the stated and implied needs when used
under specified conditions

3.21

intended use

exhaustive range of functions or foreseen applications defined and designed by the supplier
of the product

Note 1 to entry: Functions or applications not listed by the supplier are excluded from the intended use of the
duct.
produc Documents
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Note 2 to entry: Additional or modified functions or applications resulting from modifications not sanctioned by the
supplier of the product are excluded from the intended use.

3.22

label

item, attached to a product (if practicable) or its packaging, which displays information related
to one or more characteristic(s) of the product

[SOURCE: ISO/IEC Guide 14:2018, 3.10, modified - changed "consumer product" to
"product".]

3.23

maintenance

actions intended to retain a product in, or restore it to, a useful and safe condition, in which it
can perform the intended use

3.24

marking

symbols, pictograms, warnings, logos or inscriptions on the product, label, or packaging to
identify its type, which can also include short textual messages

[SOURCE: ISO/IEC Guide 14:2018, 3.12, modified — changed "consumer product" to
"product".]

3.25

minimalism

principle that information for use includes critical information and the least amount of other
information needed to be complete

3.26

personal protective equipment

any device or appliance designed to be worn or held by an individual for protection against
one or more health and safety hazards

[SOURCE: |EC 60050-651:2014, 651-23-01, modified — The abbreviated term "PPE", the
wording "whilst performing live working" and Note 1 to entry have been deleted.]

3.27
plant
assembly of different systems on a specific site

[SOURCE: |[EC 61355-1:2008, 3.10]

3.28
product
intended or accomplished result of labour, or of a natural or artificial process

Note 1 to entry: Information for use is seen as a part of a product.

Note 2 to entry: A product can be a system, a service, goods, information, or a combination thereof.

3.29

product safety label

label on a product that informs of one or more potential hazards and describes the safety
precautions and/or actions required to avoid the hazard(s)

[SOURCE: ISO 3864-2:2016, 3.9, modified —"the observer" has been deleted and Note 1 to
entry has been deleted.]
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