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INTRODUCTION

CEN and CENELEC have drawn up these Intemal Regulatxons as required by the
CEN Statutes and by the CENELEC Arucles of the Association, '

They consist of four parts
- Partl Organization and administration
A:CEN '
B : CENELEC‘
Pat2  Common Rules for Standards Work
Part 3 Rules for the Presentanon of European Standards (PNE)*
Part4 Certification*

* 10 be issucd later
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Part1 A - CEN

1. Scope of CEN Activities

CEN is one of the two components of the Joint European Standards Insututron
CEN/CENELEC. ) ,

CEN constitutes a "European forum" in the field of non-electrotechnical stan-
dardization, facilitating and organizing contacts with all interested parties :
govemments, public bodies, producers, users, consumers, trade unions, etc. The
aim of CEN (see article 4 of the Statutes) may be reahzed in any way, and in
particular by the following means ;

Harmonization of national standards published by CEN members, 7 :
Promotion of uniform implementation of International Organization for

- Standardization (ISO) and other mtemanonal standards or recommendatmns

by CEN members,
Preparation of reports on the state of harmomzatron of standards of CEN

members,

Preparation of European Standards (EN) ’de novo’ when Justtﬁed by - require-
ments in Western Europe where no appropriate mtemauonal or other stan-
dard exists for use as a reference document, :

Provision of procedures for the mutual recognmon of test results and cemﬁ-
cation systems on the European level,

Support for world-wide standardization in the International Orgamzatlon for
Standardization (ISO), :

Co-operation with the European Communities, the European Free Trade
Association (EFTA) and other international governmental organizations so
that European Standards (EN, ENV) and Harmonization Documents (HD).
can be referred to in their difectives or other instruments,

Co-operation with - other mtemauonal governmental, economic, professmnal
and scientific organizations on questions linked with standardization,

Co-operation with the European Committee for Electrotechnical Standardi-
zation (CENELEC), the other component of the Joint European Standards
Insututnon. : '
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2. Organization

2.1 CEN consists of:

* its members

« the bodies specified in article 6 of the Statutes ‘

+ such advisory committees as the General Assembly or the Admmxs '
trative Board may set up to further its aims, such as the Techmcal Board,
and the CENCER Steering Committee

» Programming Committees, Technical Committees and Working Groups

»  Technical Committee secretariats and Reportmg Secretariats

s Certification Committees :

e a Central Secretariat.

2.2 General Assembly (AG) D

'Meetmgs of the General Assembly are convened by the Secretary General,
on the instructions of the Administrative Board. The Annual Ordmary
General Assembly meets between April and November.

Dates and places of meetings are fixed by the Adnumstratnve Board or by '
the General Assembly itself and notices thereof are sent to all CEN mem-
bers by the Secretary General at least four months prior to the date set for
the meeting (three months in case of an extraordinary General Assembly).
The agenda and the main documents shall be circulated by the Secretary
General to the members at least two months prior to the meeting.

In pursuance of Article 17 of the Statutes, any CEN member unable to
- attend a meeting of the General Assembly can by letter or telegram confer
- upon another CEN member the power to act and vote in his name after veri-
fication by the Chairman of that meeting and for that meetmg only A CEN
member can represent only one other member.

23 Admmlstrative Board (CA) 3

Meetmgs of the Administrative Board are convened by the Secretary
General on the mstrucnons of the President.

Dates and places of meetmgs are fixed by the President or by the Adminis-

trative Board itself and notices thereof are to be sent to its members by the

Secretary General at least four months prior to the date set for the meeting.

The agenda and the main documents shall be circulated by the Secretary
- General to the members at least one month prior to the meeting,.

1) From the French title "Assemblés Générale
2) From the French title "Conseil d’ Administration”
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Each CEN member has the right to nominate to the Administrative Board
one permanent and one alternate representative; these representatives. may
be accompanied by individual experts when items on the agenda necessitate
their assistance. : : : T :

The Administrative Board should solve as many problems as possible by
* correspondence. A decision of the Administrative Board can be reviewed by
the General Assembly if at least two CEN members demand it. o

2.4 Central Secretariat (CS) -

The Central Secretariat is headed by the Secretary General énd comprises-
such staff as CEN may require. The Central -Secretariat is located at the
same place as the registered office of CEN. : L

The Secretary General or his staff representative acts in an advisory capa-
city as the secretary of meetings such as : : :
o General Assembly
o Administrative Board o '
« advisory committees set up by these bodies, unless otherwise agreed.

The Secretary General is responsible for the implementation of decisions of
these bodies. He or his staff representative is entitled to attend any meeting
which the fulfilment of his task makes necessary. He manages the funds of -
CEN and directs the staff of the Central Secretariat with all powers to
engage or dismiss personnel. ' ' B :

3. Special Waivers , 7 o
If the application of these Internal Regulations leads to serious difficulties for a
CEN member, as far as it concerns his national responsibilities, the General

Assembly may, at the request of the member .concerned, allow an appropriate
waiver by a two-thirds majority decision. , '
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