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JAPANESE INDUSTRIAL STANDARD JIS
Office Files (Folder and Guide) S 5506-1977
(Reaffirmed: 1987)

1. Scope

This Japanese Industrial Standard specifies the folders and guides
used for JIS S 1033, JIS S 1036, JIS S 1031, etc., hereinafter referred to
as the "folder and guide", among office files used in filing system(l),

Note (1) The filing system herein means a series of system by which

documents are systematically controlled. It also means the
state in which documents are stored by being arranged as
given in Attached Figure.

Remark: The units and numerical values given in { } in this Stand-
ard are in accordance with the International System of
Units (SI).

2. Classification and Shapes

The classification and shapes of folders and guides shall be as given
in Table 1 according to the size of document to be used, and the crest
position and crest-width of folder and guide.

Applicable Standards:

JIS G 3101-Rolled Steel for General Structure
JIS G 3131-Hot-rolled Mild Steel Plates, Sheets and Strip
JIS G 3141-Cold Rolled Carbon Steel Sheets and Strip
JIS G 3303-Tinplate and Blackplate
JIS K 6745-Rigid Polyvinyl Chloride Plates
JIS P 8113-Testing Method for Tensile Strength of Paper and Paperboard
JIS P‘8115—Testing Method for Folding Endurance of Paper and Paper-
. board by MIT Tester
' JIS P 8116-Testing Method for Tearing Strength of Paper and Paperboard

JIS P 8l124-Determination of Basis Weight of Paper
JIS P 8125-Testing Method for Stiffness of Paperboard by Bending

. Load ‘
JIS P 8129-Testing Method for Surface Strength of Paper and Paperboard
JIS P 8132-Testing Method for Stretch of Paper and Paperboard
JIS § 1031-Steel Desks (Office Furnmiture)
JIS 8§ 1033-0Office Steel Filing Cabinets
JIS § 1036-0ffice Steel Card Cabinets
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Table 1
- Principal
Classification B::ign Shape use (ref-
erence)
Format B 4 | B 4-IF The crest position of a folder is deter-
mined by connecting the fourth and the
Format A 4 | A &4-IF fifth sections after equally dividing the
Individu- width excepting each 10 mm on both ends
al folder | Format B 5 | B 5-iF of each size by six (refer to Fig. 1). Fine
(refer to classifi~
Figs. 1 | Format A 5 | &4 5-IF The crest positicn of a folder is deter- cation use
and 2) mined by connecting the third and the
Format B 6 | B 6-IF fourth sections after equally dividing the v
width excepting each 10 mm on both ends of
each size by five (refer to Fig. 2).
Miscella- | Format B & | B 4-MF The crest position of a folder is deter- Miscella-
neous nined by the third section after equally neous
folder Format 4 4 | A 4-MF dividing the width excepting each 10 mm classifi-
(refer to on both ends of each size by six, cation use
Fig. 3) | Format B 5 | B 5-MF
Format B 4 | B 4-( )F | The crest position of a folder is deter-
mined by each section after equally
Cut Format A 4 | A 4-( )F| dividing the width excepting each 10 mm
folder ‘on both ends of each size by three, four, General
(refer to Format B 5 | B S~( )F| five and six. classifi-
Fig. 4) The number of cuts is described in des- cation use
g. Format A 5 | A 5-( )F| ignation ( ), which indicates its class.
Format B 6 | B 6-( )F | Example: Format B-4 1/4 Cut .... B &4=4 F
Format B 4 | B 4-HF A hanging part and a caption are attached
to a folder,
Hanging Format A &4 | A 4-HF General
e 1o | Format B 5 | B 5-1F classifi-
Fig. 5) - cation use
ormat A 5 | A 5-HF
Format B 6 | B 6-HF
Format B 4 | B 4~G( ) | The caption position is determined by the
first or the second section after equally
Format A 4 | A 4-G( ) | dividing the width excepting each 10 mm
on both ends of a guide by six.
Format B S | B 5-G( ) The inside of designation ( ) is ex-
pressed by 1 for the first section as a
caption position and by 2 for the second
Guide position,
(refer to Index use
Fig. 6) | Format A 5 | A 5-G( ) | The caption position is determined by the
first or the second section after equally
Format B 6 | B 6-G( ) | dividing the width excepting each 10 mm '
on both ends of a guide by five. .
Format B 6-G( ) The inside of designation ( ) is ex-
B 6-2(2) pressed by 1 for the first section as a
caption position and by 2 for the second
position.

Note(?) The B 6-2 guide is used for B 6-27, B 6-14 and B 6-24 specified in JIS S 1036.
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