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1. Scope of Application
This shall be applied to the record keeping of car produced by this company in

manufactunng sphere.

2. Purpose
The purpose shall be to establish the faithful keeping and keeping system. That is to
secure the product credibility, to prove the suitability to domestic and abroad related rule

and to confront the product liability (PL).

3. Jurisdiction

Jurisdiction of this standard belongs to section chief of quality management.

4. Definition of Terminology
Record keeping(R/K) means the drawing up and keeping record, which prove that product
manufactured by manufacturer is produced suitable to any regulation and specification, its

appropriateness.

5. Object Data

5.1 Scope

5.1.1 Development part
(1) Data and record, prove that vehicle and part are suitable to related regulation(Safety,

ventilation), when it is manufactured as drawing, and prove the credibility security of
efficiency and function.
(2) Data and record, which prove the drawing change reason in drawing change and

sutability to related rule, function.

(3) Certification application presented to related agencies, test result and related data

5.1.2 Production technique department
(1) Data, which prove suitability to vehicle, manufactured by the equipment of process

drawing, efficiency required in the drawing, and the secure enough process capability.
(2) Record and changing reason when process is changed.

(3) l=quipment and repair, keeping management record of facilities.
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5.1.3 Manufacturing plan and manufacture part
(1) Record which shows manufacture by manufacturing surface

(2) Manufacturing schedule and manufacturing record

(3) First-in. first-out record and record which can be root pursuit

(4) Shipping, stock vehicle relation record

5.1.4 Purchase part
(1) Contract and agreement with outside company.
(2) Specification and record of materiai, requests purchase

(3) Paid result of material, part and paid lot record

5.1.5 Quality

(1) Record, which checks and tests the suitability of vehicle and part, manufactured in
manufacturing process, to related regulation and specification.
(2) Record, which checks and tests the suitability of part, manufactured by outside

company, to related regulation and specification.
(3) Claim relation record

(4) Right control record of measurement instrument

5.2 Determination

Vice-head determines, after each department selects, to be suitable to related
regulation and specification of product referring 5.1 scope of data, 6.2 content of

keeping period and asterisk keeping period sheet, and to correspond to data request of
related organ in PL suit and recall.

6. Keeping Period
6.1 Keeping period

(1) Record origination time is the datum of keeping period

(2) Data of whole product is kept during set period from the time, when manufacture of
product suspended.
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6.2 Content of keeping period

Perma-

nence

Content

(1) Basic data to manufacture product and guarantee product quality
(Drawing, process contact, agreement and related standard group)
(2) Data about product liability(PL) and recall problem

(3) Data needed permanent keeping as indispensable data for PL affair

10 years

6 years

{1) Related data and record of development, manufacturing, inspection of
function, part and process, which can effect on the safety of vehicle.

2) Discontent fact, report and other report group for safety function problem
of vehicle.

(3) Data needed 10 year keeping in position of product liability
prevention(PLP) as indispensable data in related regulation and PL
problem.

— - -

(1) Related data and record of development, manufacturing, inspection of
function, part and process, which can effect on exhaust gas.

(2) Data required in related exhaust gas reguiation
(Including data and record group related to EPA inspection)

Data, which proves that certificate vehicle is identical with mass-product

vehicle, and other data required.

Less than

S years

(1) Advantageous data presented in PL problem
(2) Data, which proves the faithful fulfillment of quality guarantee

(3) Cata required more keeping period than above keeping period for PLP
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