i
ik
e

NUCLEAR INFORMATION AND RECORDS MANAGEMENT ASSOCIATION

Authentication of Records
and Media

TG11-2011

NUCLEAR INFORMATION AND RECORDS MANAGEMENT ASSOCIATION
10 Almas Road, Windham, NH 03087

Documents

. Document Sharing Hub
TG11-2011 1

Full document details: NIRMA TG11 2011


http://www.avadocuments.com/doc/nirma-tg11-2011
http://www.avadocuments.com/doc/nirma-tg11-2011

Technical guidelines developed by a committee, subcommittee, or ad hoc committee of
the Nuclear Information and Records Management Association (NIRMA) represent a
consensus of the members of the committee, subcommittee, or ad hoc committee with
the concurrence of the NIRMA membership and Board of Directors. These guidelines
are recommended procedures for establishing a program or performance of a task
related to the interests of NIRMA members. Guidelines represent the consensus of the
sponsoring committee on the best information based upon applicable regulatory
requirements, industry standards and practical experience. A lesser amount of detail
may be used to identify the areas of interface outside the scope of the document.
Guidelines are not intended to be interpreted as industry standards but as suggested
guidance with the understanding that companies are not obligated to use the suggested
guidance.

NOTICE
This document was prepared by a committee of the Nuclear Information and Records
Management Association (NIRMA). Neither this committee, NIRMA members of
NIRMA, other persons contributing to or assisting in the preparation of the document,
nor any person acting on behalf of these parties (a) makes any warranty or
representation, expressed or implied, with respect to the accuracy, completeness, or
usefulness of the information contained in this document, or (b) that the use of any
information, apparatus, method, or process disclosed in this document may not infringe
on privately owned rights, or (c) assumes liabilities with respect to the use of any
information, apparatus, method, or process disclosed in this document.

©2008. Nuclear Information and Records Management Association. All rights reserved.
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FOREWORD

This foreword is not part of the Nuclear Information & Records Management Association
Technical Guideline TG11, “Authentication of Records and Media.” The Regulatory and
Information Management Business Unit (RIMBU) is the responsible committee for this
Technical Guideline. The following members had significant input to this document
revision as it evolved for approval by the NIRMA Board of Directors.

TG11-2011, was updated to be consistent with:

e TG15, Management of Electronic Records
e TG16, Software Quality Assurance Documentation and Records
e TG21, Required Records Protection, Disaster Recovery, and Business

Continuation

2006 — 2007 Revision Review Team

Jo Ann Chovan, Chovan Associates
Eugene Yang, KISMET Consulting
Diane Vircks, NMC

Along with RIMBU Attendees

Randall Taylor, SWEC
Matt Henderson, STP
David Shipman, FileNet
Brenda Shelton, NRC

Jeff Bartlett, NRC

Lynne Purdy, BSC

Edgar Springer, PSEG
Gerald Lewis, STP

Rich Giska, SCE

James Beasley, Sandia National Laboratories
Sandy Hartman, PVNGS
Mary Binkholder, Callaway
Debbie Johnson, STP
Steven Matson, APS
Rebecca Linder, NMC

Kim Lucken, NMC

With special thanks to:

1998 Review Team

Director, Information Management Business
Unit
Bruce Evans, CIBER Consulting, Inc.

Revision Review Team

Cheryl Susner, Unicom, Inc.
Jim Jones, Duke Energy
Mary Ellen Torbert, Amergen

Original Subcommittee Members

Jan Coppenbarger, Texas Utilities
Christopher Gaines, Consultant

Susan Hunn, Edison International

Paul Krueger, Southern California Edison
Karen Kulzick, KISMET Consulting

Diana Rhodes, STP Nuclear Operating
Company

Cheryl Susner, Unicom, Inc.

Lona Smith, STP Nuclear Operating Company
Randall Taylor, Texas Utilities

Marlene Tucker, Sandia National Laboratories
Peggy Warner, Sandia National Laboratories

Alan Zaben for his significant contribution to this document
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