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Technical guidelines developed by a committee, subcommittee, or ad hoc committee of the Nuclear
Information and Records Management Association (NIRMA) represent a consensus of the members of
the committee, subcommittee, or ad hoc committee with the concurrence of the NIRMA membership and
Board of Directors, Guidelines are recommended procedures for establishment of a program or
performance of a task related to the interests of NIRMA members. Guidelines represent the consensus of
the sponsoring committee on the best information and method of the subject based upon applicable
regulatory requirements, industry standards and practical experience. A lesser amount of detail may be
used to identify the areas of interface outside the scope of the document. Guidelines are not intended to

be interpreted as industry standards but as suggested guidance with the understanding that companies
are not obligated to use the suggested guidance.

NOTICE
This document was prepared by a committee of the Nuclear Information and Records Management
Association (NIRMA). Neither this committee, NIRMA, members of NIRMA, other persons contributing to
or assisting in the preparation of the document, nor any person acting on behalf of these parties (a)
makes any warranty or representation, expressed or implied, with respect to the accuracy, completeness,
or usefulness of the information contained in this document, or that the use of any information, apparatus,
method, or process disclosed in this document may not infringe on privately owned rights, or (b) assumes

liabilities with respect to the use of any information, apparatus, method, or process disclosed in this
document.

©1992. Nuclear Information and Records Management Association. All rights reserved

Documents

Document Sharing Hub

Full document details: NIRMA TG14 2014


http://www.avadocuments.com/doc/nirma-tg14-2014
http://www.avadocuments.com/doc/nirma-tg14-2014

CONTENTS

0TV T iv
1 L o T 11T o) 1
1.1 PUIDOSE ...ttt e et e eesasesesetasssesasasssatatntnbnrntnrnrnrnrnrnrnrne 1
1.2 S Teo] o 1= T USSRt 1
2 DefiNitioNS.....ccciiiii it ———————————————— 1
3 == o To] 4 E-3 1 1 1 =TS 2
3.1 DeSign ENGINEEIING........uviiiiiie ittt a e e a e e e e e e eaannee s 2
3.2 Records Management...........ooi i 2
3.3 Information Management ............ooo i 2
3.4 Other OrganizationsS ..........oooiieiiiii e 2
4 BacKgroUNd ...........coieiiiieiiiii s s s s 3
5 Design Basis Information Sources ........c.ccconiiiininn 3
6 Design Basis Information Projects .........ccccvrcecemircccernrsccerr e e mee s 3
6.1 Records Identification and ASSEMDIY ..........ccooiiiiiiiiiiie e 3
6.2 RECOIAS TUIMOVET ...ttt e e e e e et e e e e e e e e anenee 4
6.3 DOCUMENE Creation ..........eiiiiiiiiiee e 5
6.4 INfFOrMation SYSIEMS ......oveiiiiiiiie e 5
6.5 Storage & Retrieval of Design Basis Records and Information............................. 5
7 Non-Design Basis Project Related Activities..........ccccvivmriiiiicnnniicncn e 5
7.1 Identification of Requirements ... 5
7.2 Review of Existing Work Processes and Information Systems .............ccccocoees 6
7.3 Implementation of Changes and Enhancements.............ccccciiiiii e, 6
7.4 Implementation FOIHOW-UP ... 6
8 =T =T = o 1= 6
Appendix A Design Basis Information Project............ccccovroooirircecrinsceee e 8
Documents
iii

Document Sharing Hub

Full document details: NIRMA TG14 2014


http://www.avadocuments.com/doc/nirma-tg14-2014
http://www.avadocuments.com/doc/nirma-tg14-2014

FOREWORD

This guideline focuses on the roles of records management and information management in support of
design basis information activities. It is one of a series of documents intended to amplify the information
contained within the NIRMA Position Paper on Configuration Management Program, PP02-1989. The
Position Paper provides a comprehensive overview of a Configuration Management Program as it might
be applied for a nuclear facility. This guideline focuses on identifying, collating, storing and retrieving
design basis information.

NOTE: The term Records Management, as used within this guideline, denotes the functional
responsibilities of organizations traditionally known as Records Management and Document Control.

This NIRMA document is intended to supplement associated technical guidance provided by the Nuclear
Regulatory Commission (NRC), Nuclear Management and Resources Council (NUMARC), and the
Institute of Nuclear Power Operations (INPO) and to deal strictly with administrative matters involving
design basis information.

This guideline was developed by the NIRMA Configuration Management Committee with input solicited
from committee members and their parent organizations. Personnel providing a significant contribution to
the development of this guideline include:

Robert N. Vecchiarello
Subcommittee Chair
Stone & Webster Engineering Corporation

Eric A. Blocher
Gilbert Commonwealth Engineers

John H. Femeau
Nebraska Public Power District

Paul Filiak
TENERA

B. Frank Godwin

Arizona Public Service Company
Mary C. Ravad

Houston Lighting & Power Company

Julia Schmidt
Washington Public Power Supply System
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