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Technical Guidelines developed by a committee, subcommittee, or ad hoc committee of the 
Nuclear Information and Records Management Association (NIRMA) represent a consensus of 
the members of the committee, subcommittee, or ad hoc committee with the concurrence of the 
NIRMA membership and Board of Directors. Guidelines are recommended procedures for the 
establishment of a program or performance of a task related to the interests of NIRMA 
members.  Guidelines represent the consensus of the sponsoring committee on the best 
information and method of the subject based upon applicable regulatory requirements, industry 
standards and practical experience.  A lesser amount of detail may be used to identify the areas 
of interface outside the scope of the document.  Guidelines are not intended to be interpreted as 
industry standards but as suggested guidance with the understanding that companies are not 
obligated to use the suggested guidance. 

 

 

 

 

 

 

NOTICE 

This document was prepared by a committee of the Nuclear Information and Records 
Management Association (NIRMA).  Neither this committee, NIRMA, members of NIRMA, other 
persons contributing to or assisting in the preparation of the document, nor any person acting on 
behalf of these parties (a) makes any warranty or representation, expressed or implied, with 
respect to the accuracy, completeness, or usefulness of the information contained in this 
document, or that the use of any information, apparatus, method, or process disclosed in this 
document may not infringe on privately owned rights, or (b) assumes liabilities with respect to the 
use of any information, apparatus, method, or process disclosed in this document. 
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FOREWORD 

[This foreword is not part of the Nuclear Information and Records Management Association 
Guideline for Development of Procurement Specifications for Digitization Services TG24-2022.] 

The purpose of this guideline is to instruct and provide recommendations on how to apply 
quality specifications for digital conversions when purchasing digitization conversion services.  
Quality digital images are important in any records program that includes electronically 
formatted information.  The determination of quality should not be left to a conversion service 
company.  While such companies are generally competent and knowledgeable in digitization 
practices, there are specific uses of digital images that require higher quality.  Also, quality 
requirements vary from organization to organization.  Purchasers must therefore ultimately 
decide what constitutes a quality product according to their particular needs.  
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