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Foreword

ANSI/NISO Z39.29-2005

(This foreword is not part of Bibliographic References, ANSI/NISO Z239.29-2005. It is included for

information only.)

About This Standard

The purpose of this standard is to provide rules, guidelines, and examples for the creation of
bibliographic references to numerous types of print, audiovisual, and electronic materials, both
published and unpublished. Using the format described, the creator of a reference will be able to
provide information necessary to uniquely identify a work.

In developing this revision, existing practices and conventions, as well as other standards for
bibliographic references, were studied to identify use, elements, formatting policies, and underlying
principles. The need for conformance with established practices was carefully weighed against the
potential benefits of new approaches to standardization. A streamlined, simplified process was
designed to enable any user to report the critical components of a bibliographic reference.
Bibliographic elements to be included are designated as Required or Optional, depending on the use
of the reference, so that the content of the reference can be varied according to its function.

Much has changed since this standard was originally approved in 1977. The entire area of electronic
information has grown enormously and continues to challenge our abilities to define and cite it. An
extensive section dealing with a variety of electronic formats is included.

In this standard references are grouped into fifteen broad categories based on the type of work.
Whether referring to a videotape, an audio book, sheet music, or other work, the user of this standard
should be able to identify the appropriate category and proceed to construct the reference.

Using the concepts and bibliographic elements defined in this standard should result in easily
readable references that uniquely identify any work in a consistent format adaptable to the specific

needs of the creator of the reference.

Trademarks, Services Marks

Wherever used in this standard, all terms that are trademarks or service marks are and remain the
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Bibliographic References

1 Introduction

1.1 Purpose

This standard is designed to be used in the preparation of bibliographic references that
should result in the unique identification of print and non-print materials, both published and
unpublished.

Bibliographic references perform two essential functions in the research and publishing
process:

o they ensure the intellectual integrity of the research by giving credit to those persons and
organizations whose previous works have contributed to the research; and

o they enable users of the references to uniquely identify and perhaps locate those
materials that have contributed to the current research.

One of the challenges facing researchers at all levels of expertise is the construction of useful
references to their source material. Source material varies widely in both type and
complexity. This standard provides researchers with guidance in creating references for
most of the materials they will encounter.

This standard is intended for a broad audience, including the creators of bibliographic
references, the processors who publish and otherwise display references, and the ultimate
users of the references. The creators of references include students writing papers for
classes, authors of scholarly texts, compilers of bibliographies or discographies, and others.
Editors and publishers, who can set policies for style and content of bibliographic references,
are an important audience for this standard. Users of bibliographic references are also part
of the intended audience, since their efforts to differentiate among various works and to
retrieve the works they need are made easier by the provisions of this standard.

1.2 Scope

This standard applies to a broad range of source materials, print and non-print, published and
unpublished. It covers the preparation of bibliographic references to all types of works for
inclusion in such applications as bibliographies, end-of-work references, footnotes, and
abstracting and indexing sources in any medium. It is intended for use by a general audience
and may not meet the detailed needs of a particular discipline or specialty.

This standard covers all types of materials to which bibliographic references are made,
regardless of their publication status or the recording medium. Thus, the scope includes all
common print materials, such as books, journal articles, newspaper articles, technical
reports, conference proceedings and papers, patents, dissertations, maps, and printed music.
Works in other media include motion pictures, sound recordings, artworks, videotapes,
microforms, electronic documents, computer programs, and Internet sites. Also included are
such works as manuscripts, letters, e-mail messages, and other unpublished materials.
Although these examples represent the more common types of materials covered by the
standard, they are not exhaustive. The principles of the standard are intended to guide the
preparation of bibliographic references for types of materials not listed or illustrated in the
body of the standard.

Whether or not a work can be currently accessed, particularly in the realm of electronic
documents where stability is uncertain, is not germane to the employment of this standard.
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This standard does not extend to three special categories.

o Library applications: The use of this standard does not apply to descriptive cataloging or
associated works, such as shelflists, catalogs, or union lists. It is intended to apply to
library-related functions only insofar as these activities produce bibliographies or other
products containing bibliographic references.

e Computer-based bibliographic systems: This standard does not attempt to define either
data elements or their uses at a level of detail normally required for unique and
unambiguous entry into automated systems. Although the input to computer systems is
excluded from its scope, the output of bibliographic references from a computer system
(for example, printouts or screen displays) falls within the scope of this standard.

e Legal citations: This standard does not provide examples of legal citations. However, the
creator of references to such materials may use the provisions of this standard or may
choose to use the current edition of one of the specialized guides, such as The Bluebook:
A Uniform System of Citation (Cambridge (MA): Harvard Law Review Association),
ALWD [Association of Legal Writing Directors] Citation Manual (New York: Aspen), or
The University of Chicago Manual of Legal Citation (Rochester (NY): Lawyers Co-
operative Pub. Co.).

Typography and punctuation are also not part of this standard. See Representation of Data
(Section 3). For consistency in Applications (Section 4), the punctuation format of the
National Library of Medicine is used.

1.3 Principles

1.3.1 Introduction

This standard provides guidance in creating bibliographic references for materials in any
medium, published or unpublished. The creation of bibliographic references as specified in
this standard follows four principles:

e References are constructed from bibliographic elements and their sub-elements for
logical presentation;

e References are based on a common set of elements arranged in a specified order;

o References reflect the appropriate bibliographic levels required for unique identification of
cited material; and

e References are based on recommended sources of data.

1.3.2 Bibliographic Elements and Their Sub-Elements

In this standard, references are built of bibliographic elements, such as author, title, place of
publication, publisher, date, etc., and their sub-elements, where appropriate. The
bibliographic elements are defined in the Definitions (Section 2) and are outlined in the
Representation of Data (Section 3).

The elements in a reference may vary, depending on the use being made of the work and on
the availability of bibliographic data on the original work. Some elements in a bibliographic
reference are absolutely essential to the unique identification of the material being
referenced; other elements may be useful but are not critical. This standard specifies which
elements, where available, are required (R) and which are optional (O). The listing of
optional bibliographic elements, while extensive, is not exhaustive. It is always
recommended that the creator of the reference give as much information as possible to
ensure clarity.
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1.3.3 Common Set of Elements

Regardless of the format of the material being referenced, whether it is print-based,
audiovisual, electronic, or an artwork, most materials possess common elements from which
a reference may be constructed. Among these common elements are an “author” (someone
or some group that has responsibility for the content of the material), a “title” (the name it
carries), a place of “publication” (its place of origin), a “publisher” (the name of the
organization or individual that issues the work), and a “date” (when the work was published or
came to be known). This standard is based on this commonality of reference forms, so that
references may be easily constructed for any type of material. Not all of these elements may
exist for all materials, and some of them may be more difficult to ascertain than others.

This standard lays out the sequence in which bibliographic elements are to be listed in a
reference. In order to allow for the differences in types of material being referenced, this
standard dictates the sequence of bibliographic elements by specifying the order of
bibliographic groups. This phrase is used to refer to a set of related bibliographic elements.
All kinds of authors, for instance, are included in the Authorship Group; elements related to
the name of a work are included in the Title Group. These groups and their prescribed order
are outlined in Representation of Data (Section 3).

However, for the purposes of a particular list of references, any bibliographic element may be
used as the first or initial element, that is, taken out of its usual order and placed at the
beginning of a reference. The remaining elements then follow in their prescribed order.
Some bibliographies list date of publication first, for example. The choice of the first element
is left to the discretion of the creator of the reference list, with the requirement being that the
choice be consistently maintained throughout the list and that the remaining elements follow
the order laid out in this standard.

1.3.4 Bibliographic Levels

In constructing a bibliographic reference, the creator of the reference decides precisely what
material needs to be cited. For example, a reference to an entire book would be appropriate
on some occasions, while a reference to a single chapter would be more appropriate in other
cases. A reference to an entire journal article would indicate one type of use of the material,
while a reference to a table or chart in that article would indicate a different type of usage.

In order to accommodate the specificity required by some references, it is frequently
necessary to include logically and hierarchically related components or subdivisions of a
work. A reference to a journal article, which would include an author and a title, would still be
useless without mention of the title of the journal in which it appears. A reference to a single
song on a compact disk that is part of a six-disk set would need to include information about
the song, the disk on which it is recorded, and the name of the disk set. A reference to a
document that is part of a file stored in a database will likewise require information about all
three entities, the document, the file, and the database. These logical and hierarchical
relationships are known in this standard as bibliographic levels.

This standard defines three bibliographic levels: analytic level, monographic level, and
collective level. Each level has unique characteristics that identify and determine its uses.
Some references may contain all three levels, some only two of the three, some only one,
and some may contain more than one element at the same level. See Table 1 for some
examples.

o A work that is part of another, larger work and cannot be uniquely identified on its own is
at the analytic level. This is the lowest, least independent level of a bibliographic
reference. Examples of such works include an article in a journal, a chapter in a book, a
table or chart in a newspaper article, an authored paper in a conference proceedings, a
band on a sound recording, a sequence in a motion picture film, or a section of a Web
site. References to works at the analytic level must always contain information about the
next higher bibliographic level to which it belongs. The placement of the analytic level
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information in the reference varies depending on whether or not the section or
subdivision has authorship distinct from the next higher level. Rules for the placement of
analytic level information are specified in the Representation of Data (Section 3).

e A work appearing as a single physical piece that can be completely identified on its own
is at the monographic level, for example, a book, a report, an entire journal issue, a
filmstrip, a complete musical work, or an entire database.

e A work that consists of a collection or set of separate pieces is at the collective level, for
example, a series of monographs, a set of journal issues, a multivolume work, or an
entire Web site. This is the highest, most encompassing bibliographic level.

Table 1 — Examples of bibliographic levels

Reference Level
a book the book is at the monographic level
a book in a series the book is at the monographic level

the series is at the collective level

a chapter in a book in a series the chapter is at the analytic level
the book is at the monographic level
the series is at the collective level

an entire issue of a journal the journal is at the monographic level

an article in a journal the article is at the analytic level
the journal is at the collective level

a photograph in a journal article the photograph is at the analytic level
the article is at the analytic level
the journal is at the collective level

an entire compact disk (CD) recording the CD is at the monographic level
one piece of music on the CD the piece is at the analytic level
the CD is at the monographic level
one piece of music on one CD of a six-CD the piece is at the analytic level
set the CD is at the monographic level
the set is at the collective level
a research paper published like a book the paper is at the monographic level
a research paper published in a single- the paper is at the analytic level
volume conference proceedings the conference proceedings is at the

monographic level

a research paper published in a multi-volume | the paper is at the analytic level
conference proceedings the conference proceedings is at the
collective level

The general guideline to be followed in using the principle of bibliographic level is to cite the
information at the lowest level appropriate to the use of the material and then to include in the
reference any higher bibliographic levels that are necessary to identify the work. It is not
sufficient, for example, to cite only a chapter of a book; the book itself must also be cited. In
general, a reference should begin with the individual or body responsible for what is being
cited. The primary concern of the creator of the reference and of its user is the specific and
unique identification of the work or part of the work that was used.

4 © 2085 NIgnt Sharing Hub
Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO Licensee=/, User=,
No reproduction or networking permitted without license from IHS Not for Resale,

Full document details: NISO Z39.29 2010


http://www.avadocuments.com/doc/niso-z39-29-2010
http://www.avadocuments.com/doc/niso-z39-29-2010

ANSI/NISO Z39.29-2005

1.3.5 Recommended Sources of Data

The preferred source of data for a bibliographic reference is the work itself. When the original
work cannot be consulted for the creation of a reference, the most accurate available
alternative source of bibliographic information should be used.

e For printed monographic works, the title page is the preferred source of information.
Necessary data not appearing on the title page may be taken from (in decreasing order of
preference) the verso (back side) of the title page, any added title page, the cover, the
spine, the colophon, introductory material, and information elsewhere in the publication.

e For printed serial publications, the same guidelines apply, except that the masthead
frequently serves in lieu of the title page for data that identify a particular item within a
publication sequence, such as the volume number, issue number, or date of publication.
In the case of conflicts between sources of data, preference should be given to the title
page, the cover, and the masthead, in this order.

e For subdivisions of awork, such as a chapter in a book or an article in a journal,
selection of bibliographic data follows the same guidelines as for monographic or serial
works in general. Of course, for the subdivision, some bibliographic elements are usually
taken from the first page or the beginning of the subdivision, such as the name of the
author or the title of the subdivision itself. If this information is not available on the
subdivision, it may be taken from other parts of the work, with preference given to the
contents page of the next higher bibliographic level.

e For non-print materials, including electronic documents, the work itself is the preferred
source of data, that is, information taken from the record label, the opening frames of film,
the work of art, or the opening screen of a Web site. In some cases, the “container” in
which the work is packaged, such as the album cover, slipcase, film can, CD-ROM jewel
box, or envelope, as well as accompanying print materials, may serve as a source of
bibliographic data.

e Occasionally, some data that are required in this standard are not present in the original
work. For missing required data, other bibliographic sources should be consulted when
possible. Additional guidelines on handling missing data are included with the data
elements in the Representation of Data (Section 3).

2 Definitions of Terms

This section lists, alphabetically, all bibliographic elements that are required (R) to identify
uniquely the types of documents to which this standard applies. The list contains, in addition,
bibliographic elements that are not essential for unique identification but are considered
useful or optional (O) for such purposes as clarity, reproducibility, acquisition, or use of a
work. Additional information on the bibliographic element categories of required (R) and
optional (O) can be found in the Introduction (Section 1) of this standard.

All bibliographic elements are in upper case characters and are followed by the name of the
bibliographic group in parentheses. Bibliographic groups are listed in Representation of Data
(Section 3) of this standard. For an explanation of the group concept, see 1.3.3. Also
included are cross-references that refer the user from synonyms and other terms to the
bibliographic-element name used in this standard. Cross references are not italicized.

Standard definitions appear in normal typeface. This list also contains words and phrases
used in the text of the standard for which there are no widely accepted definitions and those
used in an extraordinary sense. These glossary entries are italicized.

A basic set of examples of references is provided in Application of the Standard to Specific
Types of Material (Section 4). These examples use the bibliographic elements as defined in
this section and exhibit a consistent punctuation, sequence, and format.
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Term

Definition

[NoTE: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Abstract

ACCOMPANYING
MATERIAL
(Group: Notes)

ACQUISITION NUMBER
(Group: Notes)

Added Title Page

AFFILIATION—CITY
(Group: Authorship;

An abbreviated, accurate representation of the content of
a work without added interpretation or criticism. The
abstract should be accompanied by a bibliographic
reference to the original work when reproduced
separately from it.

See also LANGUAGE OF ABSTRACT

Complementary or related material to be used with the
work being referenced (for example, teacher’'s manual,
sound recording accompanying a filmstrip, program
notes).

See also SUPPLEMENTAL MATERIAL—AVAILABILITY

The string of characters used to acquire an item from a
source (distributor, publisher, etc.). In some cases, the
acquisition number and other identification codes are one
and the same. In such cases, if a specific bibliographic
element exists, it should be used rather than
ACQUISITION NUMBER.

See Title Page, Added

The name of the city associated with the firm,
organization, or corporate body at which the author or

Recipient) recipient was located when the work was created.
AFFILIATION— The name of the country associated with the city as
COUNTRY described in AFFILIATION—CITY.

(Group: Authorship;

Recipient)

AFFILIATION— The name of the national subdivision (U.S. state,

COUNTRY SUBDIVISION
(Group: Authorship;
Recipient)

AFFILIATION—DIVISION
(Group: Authorship;
Recipient)

AFFILIATION—E-MAIL
ADDRESS

(Group: Authorship;
Recipient)

AFFILIATION—NAME
(Group: Authorship;

Canadian province, English county, Japanese prefecture,
etc.) associated with the firm, organization, or corporate
body at which the author or recipient was located when
the work was created.

The name of the department, division, or other part of the
firm, organization, or corporate body at which the author
or recipient was located when the work was created.

The electronic mail address for the author or recipient at
the time the work was created. These addresses follow
the general format: username@host.domain.

The name of the firm, institution, or corporate body at
which the author or recipient was located when the work

Recipient) was created.
Alphanumeric Pertaining to a string of both alphabetic and numerical
characters.
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Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Analytic Title

Analytic Level

Article Title
Assignee
ASTM CODEN
Audiorecording

AUTHOR, PRIMARY
(Group: Authorship; Series
Statement)

AUTHOR, SECONDARY
(Group: Authorship;
Edition; Series Statement)

AUTHOR ROLE
INDICATOR

(Group: Authorship;
Edition; Series Statement)

Authorship Group

Availability

AVAILABILITY—CITY
(Group: Notes)

See TITLE, ANALYTIC

A work comprising a part of a larger physical piece (a
work that is not a single, separate work in its own right) is
at the analytic level. See Section 1.3.2 for more details.

See also Bibliographic level, Collective level,
Monographic level.

Treated as TITLE, ANALYTIC
Treated as AUTHOR, PRIMARY
See CODEN

See Sound Recording

A person, committee, organization, or other party
responsible for the creation of the intellectual or artistic
content of a work.

The person, committee, organization, or other party
responsible for adopting, interpreting, or otherwise
modifying the intellectual content of a pre-existing work,
that is, the work of the primary author. An example is the
editor of a monograph or the performer of a musical
work. If no primary author for the work is given, the
secondary author assumes the place of the primary
author in the reference. Follow the secondary author’s
name with the appropriate AUTHOR ROLE INDICATOR.

A modifier appended to the AUTHOR, PRIMARY or
AUTHOR, SECONDARY bibliographic elements
indicating the type of author. The Role Indicator may be
abbreviated and includes, but is not limited to the
following: Actor, Assignee (Patent), Cartographer (cart.),
Compiler (comp.), Composer, Conductor, Editor (ed.),
lllustrator (illus.), Inventor, Librettist, Performer (group or
individual), Producer (corporate or personal), Reader,
Speaker, Translator, and Violinist.

The grouping of bibliographic elements that may include
the primary or secondary author (personal or corporate),
the author’s affiliation, and an author role indicator.

The grouping of bibliographic elements which specifies
the source from which a work can be acquired or location
at which a work can be consulted.

The name of the city associated with the firm,
organization, or corporate body from which primary
distribution of a work is made or at which consultation of
a work can be made.
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Term

Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

AVAILABILITY—
COUNTRY
(Group: Notes)

AVAILABILITY—
COUNTRY SUBDIVISION
(Group: Notes)

AVAILABILITY—DIVISION
(Group: Notes)

AVAILABILITY—NAME
(Group: Notes)

AVAILABILITY—POSTAL
CODE
(Group: Notes)

AVAILABILITY—
STORAGE LOCATION
(Group: Notes)

AVAILABILITY—STREET
ADDRESS
(Group: Notes)

Bibliographic Element

Bibliographic Level

The name of the country associated with the city as
described in AVAILABILITY—CITY.

The name of the national subdivision (U.S. state,
Canadian province, English county, Japanese prefecture,
etc.) associated with the firm, organization, or corporate
body from which primary distribution of a work is made or
at which consultation of a work can be made.

The name of the department, division, or other part of the
firm, organization, corporate body from which primary
distribution of a work is made or at which consultation of
a work can be made.

The name of the person, firm, or corporate body from
which primary distribution of a work is made or at which a
work can be consulted.

The postal code associated with AVAILABILITY—
STREET ADDRESS.

The specific area, drawer, file, book, album, URL,
homepage, library call number, LISTSERV, manuscript
number, etc., at the point of availability in which the work
is maintained.

The street address or post office box number of the firm,
organization, or corporate body from which a work is
primarily distributed or at which a work can be consulted.

A defined unit of information or data within a reference.

See also Sub-element

The relationship, in terms of its characteristics, of a
bibliographic element, a set of elements, or a work to any
associated elements, set of elements, or work. (See
section 1.3.4 for a detailed discussion of bibliographic

levels.)
See also Analytic level, Collective level, Monographic
level
Book See Monograph
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Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Caption

Cartographer

Catalog Number (Trade
Catalog)

CD-ROM

Citation

City

CODEN
(Group: Notes)

Collation

Collective Level

Collective Level Title

Colophon

Compiler
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A word, phrase, or abbreviation indicating the type of
parts into which a serial or multipart unit has been divided
by the publisher, etc. A caption ordinarily appears on the
piece immediately preceding the numeric/alphabetic
designation, e.g. “volume,” “Band,” “Heft,” “part,”
“‘number,” “tome,” “side” (for a sound recording disc),
though it may also appear following it, e.g. “1. Teil”, or
surrounding it, e.g., “ti 17 chan”. The captions, if any,
and numeric/alphabetic designations together constitute
the enumeration.

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

See ACQUISITION NUMBER

Compact Disk Read-Only Memory. A CD-ROM is a
computer storage disk in the same physical form as a CD
audio disc (music compact disc). CD-ROMs can hold
many megabytes of digital data.

See Reference

See AFFILIATION—CITY; AVAILABILITY—CITY;
PLACE OF MEETING—CITY; PLACE OF
PUBLICATION—CITY

A five-character, alphanumeric code that provides
concise, unique, and unambiguous identification of serial
(all alphabetic characters) and nonserial (alphanumeric
characters) titles. An alphanumeric check digit may be
added as a sixth character to permit computer verification
of the preceding five characters. CODEN assignment is
controlled by the International CODEN Service located at
the Chemical Abstracts Service, Columbus, OH.

See Physical Description Group

The bibliographic level of a work that consists of a
collection or set of physically separate pieces.

See also Anayltic level, Bibliographic level, Monographic
level.

See TITLE, COLLECTIVE

The particulars of printer, place, date of printing, title,
name of author, and publisher’s or printer’s device found
at the end of printed books.

Treated as AUTHOR, PRIMARY. See AUTHOR ROLE
INDICATOR; AUTHOR, SECONDARY
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Term

Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Composer

Computer-Readable File

Conference Proceedings

CONNECTIVE PHRASE

CONTENT DESIGNATOR
(Group: Title)

CONTRACT NUMBER
(Group: Notes)

Contracting Body

Contribution

Corporate Author

Treated as AUTHOR, PRIMARY. See AUTHOR ROLE
INDICATOR; AUTHOR, SECONDARY

An information package organized in units of specified
content and format, and distributed in a medium and in a
format designed to be utilized by a computer.

Works resulting from the publication of papers presented
at meetings, such as proceedings or transactions of
conferences, symposia, institutes, or congresses. They
contain more than one paper or abstract, and are usually
issued under the auspices of a corporate body or other
organizational entity.

A phrase or word explaining the relationship of one type
of work to a different kind of work, for example, a sound
recording accompanying a film or a chapter in a book. It
is also used when a work has a relationship to another
work that is not the “norm,” or when special information is
provided relative to the acquisition of the work (for
example, Available from, In, Located at).

A term used to identify the nature of a work, e.g.,
bibliography, dissertation, obituary, score.

A designator (alphabetic, numeric, or both) assigned by a
sponsoring body to identify a contract or a grant. It
usually lasts for the duration of a project, although
changes may be made when renewal contracts are
granted to long-run projects.

See also: REPORT NUMBER

Treated as AVAILABILITY—DIVISION; AVAILABILITY—
NAME; PUBLISHER NAME

A portion of a larger work that constitutes an intellectually
separable piece of that work and that has its own
bibliographic identity, that is, it has an author or authors
and a title different from the larger work. A contribution
could be an article in a journal, a chapter in a book where
each chapter is written by a different person, a signed
book review, a band on a recording where each musical
piece is performed by a different artist, etc.

See also: Part.

Treated as AUTHOR, PRIMARY; AUTHOR,

SECONDARY
Country See PLACE OF MEETING—COUNTRY:; PLACE OF
PUBLICATION—COUNTRY, AVAILABILITY—
COUNTRY
Country Code See PATENT DOCUMENT—COUNTRY CODE
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CREATION STATEMENT
(Group: Notes)

Data Element

Database

DATE OF CITATION
(Group: Imprint)

DATE OF COPYRIGHT
(Group: Imprint)

Date of Coverage

Date of Issue

DATE OF MEETING
(Group: Title)

DATE OF PUBLICATION
(Group: Imprint)

Date of Recording

DATE OF
UPDATE/REVISION
(Group: Imprint)

Dateline

Delimiter

A line of data specifying the place or date of composition,
or both, or creation of the information or data in a work.
For example, the dateline used in news releases
specifies where the content of the news item was
created, which is usually different from the date and
place of the newspaper’s publication.

See Bibliographic Element

An organized collection of computer records,
standardized in format and content, that is stored in any
of a variety of computer-readable modes. In the
database, all records are interrelated via some common
denominator.

The date (and time if relevant) on which an electronic
document was seen.

The date in the work preceded by “copyright,” “c,” “©¢,
“p,” or date associated with a copyright statement. The

p” is used for sound recordings (phonograms).

The period or dates designated by the publisher or
creator that defines the chronological limits of the content
of the work. This category of data is not carried as a
separate element, but is usually included in
supplementary notes.

See DATE OF PUBLICATION

The date(s) on which a meeting, conference, or
symposium was held.

See also: NUMBER OF MEETING

The nominal date of creation or issue of a work as
designated by the publisher or creator of the work.

See also: DATE OF COPYRIGHT
Treated as CREATION STATEMENT

The date on which an electronic document indicates it
was updated or revised.

Treated as CREATION STATEMENT

A character that serves as an initiator, a separator, or a
terminator of individual bibliographic elements within a
variable field.

Digital Object Identifier See DOI
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Discussion List

Dissertation

Distributor
Document

DOI
(Group: Notes)

DVD

Edition

Edition Group

EDITION STATEMENT
(Group: Edition)
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Usually an electronic mailing list and the mail sent to it
that has a topic area indicated. Discussion lists can be
monitored or unmonitored. Members of the discussion
list post messages to a central e-mail address from which
the messages are re-posted to all the members of the
list. Registration of some kind which can be automatic or
controlled is usually required.

See also Monitored Discussion List; Unmonitored
Discussion List

A single-authored monograph presenting an extended
treatment of a subject that embodies the results of
original research and substantiates a specific view or
hypothesis. It is often written by a candidate for an
academic degree of the doctoral level, but may also be
completed for a degree at the master’s or bachelor’s
levels, or may not be degree-related.

Treated as AVAILABILITY—NAME; PUBLISHER NAME
See Work

Name (characters and/or digits) assigned to an object of
intellectual property (physical, digital, or abstract) such as
an electronic journal, image, learning object, electronic
book, or other kind of content. It provides current
information about where the object (or information about
it) can be found on the Internet. Information about a
digital object, including where to find it, may change over
time, but its DOI will not change; it is persistent.

Digital Video Disk or Digital Versatile Disk. A type of
optical disk technology similar to a CD-ROM, a DVD
holds a minimum of 4.7GB of data. DVDs are commonly
used as a medium for digital representation of motion
pictures and other multimedia representations that
combine sound with graphics.

In terms of content, a particular size, style, version, or
form in which a work is made available. Includes all
impressions, issues, and reprints in which the work is
produced from the original form, direct or by other
methods, however long a period of time has lapsed since
first publication.

The grouping of bibliographic elements that may include
edition information, secondary authorship, and authorship
role indicator.

Information that identifies a different form or version of a
previously published work, such as 2nd edition or version
4.0.
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Editor

Electronic Document

Electronic Messaging
System
Element

End-of-Work References

Enumeration

EXTENT OF WORK
(Group: Physical
Description)

Filmstrip

Footnote Reference

Form of Publication
Frame (Film)
Geographic Coordinates
Grant Number

Granting Institution

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

A work existing in an electronic form to be accessed by
data processing facilities or methods.

Any system, protocol, or software that supports
messaging or signaling from one device to another, for
examples, pagers, e-mail, Delphi.

See Bibliographic Element

References that are collected at the end of a work in any
chosen order.

For purposes of this standard, the nonchronological
scheme used by the publisher on a serial or multipart
bibliographic unit to identify the parts of the unit and to
show the relationship of the parts to the unit as a whole.
Enumeration consists of numeric/alphabetic designations
and, if present, captions. In this standard, enumeration is
handled by VOLUME, VOLUME SUBDIVISION, ISSUE,
and ISSUE SUBDIVISION.

A number that indicates the total physical extent or size
of the work being referenced. This element is
immediately followed by the PHYSICAL FORM (for
example, 3 p., 6 leaves, 43 fr., 6 discs, 31 reels, 25
tapes, 25 cards, 50 fiche).

A length of (usually 35mm) film on which a sequence of
images is recorded for still projection one frame at a time.

References supplementary to printed material that are
placed at the base of the related page, table, etc., and
are connected to the related matter by a corresponding
number or other symbol.

See MEDIUM DESIGNATOR; CONTENT DESIGNATOR
Treated as LOCATION WITHIN A WORK--SUBDIVISION
Treated as EXTENT OF WORK

Treated as CONTRACT NUMBER

For a thesis or dissertation, the university or other body
awarding degrees as the result of successful completion
of work and study at the master’s or doctoral level. The
name of the granting institution is entered in the
bibliographic element “Publisher Name” due to the
institution’s relationship to the dissertation or thesis.

See also: SPONSORING BODY

Half Title See Title—Half
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Headline

Homepage

Illustrator

Imprint Date

Imprint Group

Index

International Standard
Book Number

International Standard
Music Number

International Standard
Recording Code

International Standard
Report Number

International Standard
Serial Number

In-Text Reference

Inventor
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Treated as TITLE, ANALYTIC

The first or introductory page of a site on the World Wide
Web. It is normally an introductory screen that provides
general information about the institution maintaining the
site, or a publication or group of publications available.
Hypertext links are included to access specific
documents or files archived at the site.

Treated as AUTHOR, PRIMARY: AUTHOR,
SECONDARY

See DATE OF PUBLICATION

The grouping of bibliographic elements which may
include the place of publication (city and country),
publisher's name, and publication/copyright date for a
work, as well as where in a work an item is located.

A systematic guide to the contents and concepts in any
work or group of works. It is comprised of entries with
references or other locators that lead the user to the
location of these contents or concepts within the work.
Entries may be arranged in alphabetical, chronological,
numerical, or other chosen order.

See ISBN
See ISMN
See ISRC
See ISRN
See ISSN

A usually brief designator that appears in the body of a
work (such as a symbol, an alphabetic designator, or an
author-date combination) and is used to direct the user to
a specific end-of-work reference, footnote, or other
reference.

Treated as AUTHOR, PRIMARY
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ISBN
(Group: Notes)

ISMN
(Group: Notes)

ISRC
(Group: Notes)

ISRN
(Group: Notes)

ISSN
(Group: Notes)

© 2005.NISO

Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO
No reproduction or networking permitted without license from IHS

Full document details: NISO Z39.29 2010

The ISBN (International Standard Book Number) is a
four-part, ten-character code that provides unique,
permanent, concise, and unambiguous identification of a
specific nonserial publication issued by a particular
publisher. The four parts of the ISBN are: group identifier
(for example, national, geographic, language, or other
convenient group); publisher identifier; title identifier; and
check digit. The ISBN is in the general form of

ISBN XX-XXXX-XXX-C, where the first three groups may
vary in length. ISBN assignment is controlled by the
International Standard Book Numbering Agency, 630
Central Avenue, New Providence, NJ 07974. The ISBN
format is currently under revision. According to the
proposed revision, the number will be expanded from ten
digits to thirteen digits with the addition of a three-digit
prefix.

The ISMN (International Standard Music Number) is an
alphanumeric identifier consisting of the letter M followed
by nine digits used to identify all international printed
music publications, whether available for sale, hire, or
free. It is not used for sound and video recordings or for
books on music.

The ISRC (International Standard Recording Code) is the
standard international identifier for a sound recording. It
numbers each recording of a piece (not the physical item)
regardless of the content or carrier on which it is issued.
The Code consists of 12 digits and comprises four
elements: country code, first owner code, year, and
recording code.

The ISRN (International Standard Technical Report
Number) is an alphanumeric identifier containing a
maximum of 36 characters which when printed or written
is preceded by the letters ISRN; the International
Standard Technical Report number serves to uniquely
identify a single technical report.

The ISSN (International Standard Serial Number) is an
eight-character code (seven decimal digits plus an eighth
check character) that provides unique, permanent,
concise, unambiguous identification of serial publications.
ISSN assignment is controlled under central authority of
the National Serials Data Program of the Library of
Congress. The ISSN structure is defined by standards of
both the American National Standards Institute and the
International Organization for Standardization. The ISSN
is in the general form of ISSN XXXX-XXXC.
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ISSUE
(Group: Imprint; Series
Statement)

Issue Number

ISSUE—SUBDIVISION
(Group: Imprint; Series
Statement)

Journal

Journal Title

Label Number (Sound
Recordings)

LANGUAGE OF
ABSTRACT
(Group: Notes)

LANGUAGE OF WORK
(Group: Notes)

Level

Librettist

LISTSERV

Location of Work
(Employment)

LOCATION WITHIN A
WORK
(Group: Imprint)

An alphabetic, numeric, or alphanumeric designation
supplied by the publisher on the work that usually divides
a larger designation, such as a volume number, into
logical subunits. Publishers often identify issues with the
word “number” or its equivalent, such as “no.,” “num.,” or

nr.
See ISSUE

Parts, supplements, or special numbers which a
publisher produces to an issue. Such designators may
be alphabetic, numeric, or alphanumeric and are placed
after the Issue-ldentification Data (for example, “volume
10, issue 2, part A” or “volume 50, issue 6, supplement
1).”

See also: VOLUME--SUBDIVISION

A serial appearing or intended to appear indefinitely at
regular or stated intervals, generally more frequently than
annually, each issue of which normally contains separate
articles or papers. Newspapers and documents issued
by corporate bodies primarily related to their meetings
are not included in this term.

Treated as TITLE, COLLECTIVE
Treated as ACQUISITION NUMBER

The language(s) in which the abstract, synopsis, digest,
or summary of a work is published.

The language(s) in which the article, patent, film report,
sound recording, or other work is published or issued.

See Bibliographic Level

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

See Discussion list

See AFFILIATION—NAME

A string of numerics or other characters, or a combination
of these, that indicates the specific point in a work at
which the item being referenced is located. This location
is normally preceded by a specific term or phrase
indicating the type of physical subdivision on which the
item being referenced resides (for example, [pages]
15-18, band 4, fr. 60-120, disc 9, reel 46).
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LOCATION WITHIN A
WORK—SUBDIVISION
(Group: Imprint)

LOCATION WITHIN A
WORK—SUBDIVISION
PAGINATION (OR
EQUIVALENT)

(Group: Imprint)

LOCATION WITHIN A
WORK—SUBDIVISION
TITLE

(Group: Imprint)

Manufacturer's Number
(Sound Recordings)

MANUSCRIPT NUMBER

(Group: Notes)

Map

MAP TYPE

(Group: Title [For
Projection, Physical
Description Group])

A subdivision may have a number of forms including:

1) a portion or smaller part of a work (e.g. a chart or a
table in a chapter),

2) a portion of a contribution to a work (e.g. a chart or a
table in a journal article),

3) one of several works that appears on the same page
in a work (e.g. a sidebar, an unsigned obituary, or one
of multiple abstracts on a page)

The subdivision can also be in a non-print work (e.g. a
portion of a band on a sound recording, a specific set of
frames in a motion picture film, a single record in a
database, etc.). The subdivision is intellectually
inseparable from the work of which it is a part and usually
has no author.

A string of numerics or other characters, or a combination
of these, that indicates the specific point in a work at
which the subdivision being referenced is located (for
example, chart 1, [page] 17; graph 6, [page] 212).

The name or designation of a subdivision. The name
may be the heading of a table or chart, the title of the
band on a sound recording, a title frame of a filmstrip, a
named section of a Web page, etc. The designation may
be alphabetic, numeric, or alphanumeric.

Treated as ACQUISITION NUMBER

A sequence of alphabetic or alphanumeric characters or
words uniquely identifying a manuscript. Often this code
is the only method of identifying a manuscript (such as
those without author or title). Examples: MS D. c¢.2-393
or MS Cotton, Nero, A,x.

A drawing or other representation of all or part of an
object’s surface. The objects are usually the earth or
other celestial objects and can show countries, cities,
streets, geologic features, demographic data,
meteorological data, botanical and biological data,
astronomical features/data, etc.

A word or phrase indicating the kind of information
carried by a map (for example, geological or
demographic) or the type of projection used in the map
(for example, Transverse Mercator Projection), or both.
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Masthead

MEDIUM DESIGNATOR
(Group: Title)

Meeting City
Meeting Country
Meeting Date

Meeting Place

Microform

Monitored Discussion List

Monograph

Monographic Level
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The statement of title, ownership, address, frequency of
publication, printer's name and address, and sometimes,
postage and subscription rates of a serial publication. It
is usually on the last or editorial page of a newspaper
and on the editorial or contents page of a journal.

A term or terms denoting the specific physical format, if
other than printed paper, in which a referenced work is
issued. It tells the reader that the work being referenced
exists in a medium that may have special requirements
related to the use, acquisition, or storage of the work.
Details of the particular medium, including the total
number of physical pieces and features such as color
and size, are placed in the Physical Description group.
Designators include, but are not limited to: artifact,
audiocassette, Braille, CD-ROM, DVD, filmstrip, Internet,
microcard, microfiche, microfilm, motion picture, painting,
sculpture, slide, transparency, videocassette, video disc.

See PLACE OF MEETING—CITY
See PLACE OF MEETING—COUNTRY
See DATE OF MEETING

See PLACE OF MEETING—CITY; PLACE OF
MEETING—COUNTRY

A highly reduced photographic copy of a written or
printed document, produced on translucent material
(microfiche, microfilm) or on card stock (microcard), and
readable only with the aid of a magnifying device
(microform reader) that projects the image on a screen.

A discussion list in which additions to the discussion are
submitted, knowing or unknowingly, to a monitor who
may edit, censure, or collect messages and then re-send
them to members of the list.

See also: Discussion list; Unmonitored Discussion List

A work on a particular subject that is complete in one
volume or unit or a finite number of volumes or units
issued simultaneously or over a finite period of time. It
may have a single level of title only (that is, a
monographic-level title) or it may have, in addition,
analytic-level titles, for example an edited monographic
collection of papers.

A bibliographic level of work appearing as a single
physical piece that can stand alone in its own right.

See also Analytic level, Bibliographic level, Collective
level
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Monographic-Level Title

Motion Picture

Newsletter

Newspaper

Notes Group

NUMBER OF MEETING
(Group: Title)

Number of Volumes

See TITLE, MONOGRAPHIC

A length of film on which a sequence of still images is
recorded such that objects within each image are
recorded in successive positions slightly changed.

A printed sheet, pamphlet, or small newspaper containing
news or information of interest chiefly to a special group.

A serial appearing or intended to appear indefinitely,
issued at stated and frequent intervals (usually daily,
weekly, or semiweekly), comprised principally of factual
reports of current or recent news events and interpretive
articles relating to those events.

The grouping of bibliographic elements which enhance a
reference by indicating uniqueness or adding clarity.

An alphanumeric designator indicating the position of a
particular meeting in a sequence of meetings.

See also DATE OF MEETING
See VOLUME

Order Number Treated as ACQUISITION NUMBER
Page Fraction Treated as LOCATION WITHIN A WORK—
SUBDIVISION
Page Fragment Treated as LOCATION WITHIN A WORK—
SUBDIVISION
Pagination See EXTENT OF WORK; LOCATION WITHIN A
WORK—SUBDIVISION PAGINATION
Paper Title Treated as TITLE, ANALYTIC
Parallel Title See TITLE, PARALLEL
Part A portion of a larger work that cannot be intellectually
separated from the work and that is authored by the
same person(s) as the larger work. A part could be a
chapter in a novel, a chapter in a treatise that is written
by a single author or group of authors, a section of a
recording that contains an entire musical work, a graph or
chart accompanying textual information, etc. A part may
also be one of the subdivisions into which a work has
been divided by the author, publisher, or manufacturer,
e.g., volume 54, issue 6, part A.
See also Contribution; ISSUE
Documents
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Patent

Patent Document

PATENT DOCUMENT—
APPLICATION FILING
DATE

(Group: Notes)

PATENT DOCUMENT—
APPLICATION NUMBER
(Group: Notes)

Patent Document
Assignee, Corporate

Patent Document
Assignee, Personal

PATENT DOCUMENT—
CLASSIFICATION CODE
(INTERNATIONAL)
(Group: Notes)

PATENT DOCUMENT—
CLASSIFICATION CODE
(NATIONAL)

(Group: Notes)

PATENT DOCUMENT—
COUNTRY
(Group: Title)

PATENT DOCUMENT—
COUNTRY CODE
(Group: Title)

PATENT DOCUMENT—
NUMBER
(Group: Title)

A title of legal protection of an invention, issued, upon
application and subject to meeting legal criteria, by a
government office. It creates a legal situation in which
the patented invention can normally be exploited only
with the authorization of the owner of the patent. The
protection conferred by a patent is limited in time
(generally 15 to 20 years from filing or grant). Itis also
limited territorially to the country or countries concerned.

The expression normally includes the following
documents: patent for invention, inventors’ certificates,
utility certificates, utility models, patents or certificates of
additions, inventors’ certificates of addition, utility
certificates of addition, and published applications.

The date on which a patent application was filed with
either a national patent office or a patent examination
center.

A numeric or alphanumeric string of characters that
identifies the number assigned to a patent application by
the national office or examination center at which the
application was filed.

Treated as AUTHOR, PRIMARY
Treated as AUTHOR, PRIMARY

A five-character alphanumeric code that identifies the
international classification to which a patent document
has been assigned. More than one classification code
may be recorded.

A code assigned to identify the national classification to
which a patent document has been assigned.

The alphabetic string of characters specifying the
adjectival form of the name of the country publishing a
patent document.

This is the two-letter abbreviation for a country as
specified in ISO 3166, Codes for the representation of
names of countries.

The unique numeric or alphanumeric string of characters
assigned to a patent document by the patent office that
granted and published the patent.
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PATENT DOCUMENT—
NUMBER, RELATED
(Group: Notes)

PATENT DOCUMENT—
PUBLICATION DATE
(Group: Imprint)

PATENT DOCUMENT—
TYPE
(Group: Title)

Performer

Periodical

Personal Author

Physical Description

Physical Description
Group

PHYSICAL FORM
(Group: Physical
Description)

PLACE OF MEETING—
CITY
(Group: Title)
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The numeric or alphanumeric string of characters
identifying other documents to which the referenced
patent document is legally related. The legal relationship
between a patent document and a related document
must be specified, using such connective phrases as:
addition to, division of, amendment of, reissue of,
continuation-in-part of, etc.

The date that the patent document was published (open
to public inspection or copying), not the date of
conveyance of legal rights in the invention by granting of
a patent (if different).

The alphabetic string of characters specifying the exact
type of patent document being referenced.

Treated as AUTHOR, SECONDARY. See AUTHOR
ROLE INDICATOR

See Journal

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

The terms that describe the physical construction or form
of a work.

See EXTENT OF WORK; MAP TYPE; MEDIUM
DESIGNATOR; PHYSICAL FORM; REPRODUCTION
RATE OR RATIO; SPECIAL PHYSICAL FEATURES;
SIZE

The grouping of bibliographic elements that may include
extent of the work, size, map type, packaging
information, or reproduction ratios.

A term denoting the physical form in which a work
appears or is packaged. Pages, leaves, microfilm,
microfiche, videocassettes, audiocassettes, albums, film
reels, frames, magnetic tape, disks, bytes, and boxes are
all examples. It is combined with EXTENT OF WORK
and SPECIAL PHYSICAL FEATURES to create a
complete physical description of a work. For works in
microform, most audiovisuals, and some electronic
formats such as CD-ROM, the PHYSICAL FORM is the
same as the MEDIUM DESIGNATOR. For example, a
work with a MEDIUM DESIGNATOR of videocassette
would be described in the Physical Description group as
2 videocassettes: 115 min., sound, color.

The name of the city in which a conference, congress,
symposium, or other meeting was held.
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PLACE OF MEETING—
COUNTRY
(Group: Title)

PLACE OF MEETING—
COUNTRY SUBDIVISION
(Group: Title)

PLACE OF MEETING—
DIVISION
(Group: Title)

PLACE OF MEETING—
NAME
(Group: Title)

PLACE OF
PUBLICATION—CITY
(Group: Imprint)

PLACE OF
PUBLICATION—
COUNTRY
(Group: Imprint)

PLACE OF
PUBLICATION—
COUNTRY SUBDIVISION
(Group: Imprint)

Place of Recording

PLATE NUMBER
(Group: Notes)

Producer, Corporate or
Personal

Projection

The name of the country in which a conference,
congress, symposium, or other meeting was held.

The name of the national subdivision in which a
conference, congress, symposium, or other meeting was
held.

The name of the department, division, or other part of the
institution or corporate body at which a conference,
congress, symposium, or other meeting was held.

The name of the institution, corporate body, or other
place at which a conference, congress, symposium, or
other meeting was held.

The name of the city where the publisher is located.
See also PUBLISHER NAME

The name of the country associated with the city of the
publisher.

See also PUBLISHER NAME

The name of the country subdivision, e.g., U.S. states,
Swiss cantons, or Japanese prefectures associated with
the city of the publisher. Use of this bibliographic
element may be preferred over country to achieve clear
identification of the proper city, for example: Portland, OR
versus Portland, U.S.A.

Treated as CREATION STATEMENT

The serial number assigned by music publishers to each
publication for purposes of record and identification. It
usually appears at the bottom of each page in a musical
score, and sometimes on the title page. It may be used
as a clue to date of publication.

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

Any systematic arrangement of meridians and parallels
portraying the curved surface of a sphere or spheroid
upon a plane.
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[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Publication

Publication Date

Publication Number
(Music)

PUBLISHER NAME
(Group: Imprint)

Recipient Group

RECIPIENT
(Group: Recipient)

Reduction Ratio

Reference

Report
Report Identifier

REPORT NUMBER
(Group: Imprint)

REPRODUCTION RATE
OR RATIO

(Group: Physical
Description)

Role Indicator

As defined in Article VI of the Universal Copyright
Convention 1971, the reproduction in tangible form and
the general distribution to the public of copies of a work
from which it can be read or otherwise visually perceived.
For the purposes of this standard, “publication” covers
any general distribution to the public of works in print and
of non-print works, including visual, audiovisual, and
electronic works. See also Work.

See DATE OF PUBLICATION
Treated as PLATE NUMBER

The person, firm, or corporate body responsible for
making a work available (issuing it) to the public. The
publisher, printer, and distributor of a work may be one
and the same. Publisher and distributor is a more
common coincidence.

The set of bibliographic elements that refer to the person
or organization who receives a communication.

The person or group who receives a communication,
such as a letter, e-mail message, or telephone call.

The amount by which an original work is reduced in size
when it is converted to microform. For example, “24X”
indicates the microform version of a work is 24 times
smaller than the original.

A set of bibliographic elements that refers to a work and
is complete enough to provide unique identification of the
work for a particular bibliographic function.

See also End-of-Work References, Footnote Reference;
Index Reference, In-Text Reference.

See Technical Report
See REPORT NUMBER

The complete, formatted alphanumeric designation that
identifies a report.

See also ACQUISITION NUMBER; CONTRACT
NUMBER; ISRN; STRN

The normal rate or ratio at which a nonprint work is
recreated (for example, 33-1/3 revolutions per minute
(rpm), silent at sound speed (si. at sd. speed), inches per
second (ips), 1600 bits per inch (bpi), 24X reduction rate,
1:30,000 (map scale)).

See AUTHOR ROLE INDICATOR
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Term

Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Retrieval System

SBN
Scale (Maps)

Score

Serial

Series

Series Statement Group

Series Title

Situation Date (Maps)
Slide

SIZE
(Group: Physical
Description)

Sound Recording

Source

Source (Newspaper ltem)

Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO
No reproduction or networking permitted without license from IHS

Full document details: NISO Z39.29 2010

An online or Internet based system which provides
access to the contents of multiple databases or files,
usually with a common search mechanism or command
language across the databases or files.

See ISBN
Treated as REPRODUCTION RATE OR RATIO

In music, a written or printed piece of concerted music in
which all the vocal or instrumental parts, or both, are
noted on a series of staves one under the other.
Frequently referred to as a full score.

A work issued in successive parts, at regular or irregular
intervals, usually having numerical or chronological
designations, and intended to be continued indefinitely.
Serials include periodicals; newspapers; annual works;
reports; journals, memoirs, proceedings, transactions,
etc., and numbered monographic series.

See also Journal

A group of separate items related to one another by the
fact that each item bears, in addition to its own distinctive
(i.e., monographic) title, a collective title applying to the
group as a whole. The individual items may or may not
be numbered. The individual items are usually related to
each other in subject matter and issued in sequence.
Series may be serial in nature or monographic.

Those bibliographic elements used to identify a series of
which a work is a part.

The chief, collective-level title of a series.
See TITLE, COLLECTIVE

Treated as CREATION STATEMENT

A segment of film or other transparent material on which
a still image is recorded, the material being masked to a
frame for viewing by means of a slide viewer or projector.

The physical magnitude of the work being referenced(for
example, 25cm, 16 mm, 12in./30cm, 2 X 2 in./
5X 5 cm).

A sequence of signals transcribed via mechanical or
electrical means onto various physical forms (such as
disc, tape, cylinder, digital file, wire, or film) for
meaningful aural reproduction.

Treated as AVAILABILITY -- NAME; PUBLISHER NAME
Treated as AUTHOR, PRIMARY
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[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

SPECIAL PHYSICAL
FEATURES

(Group: Physical
Description)

SPONSORING BODY—
LOCATION
(Group: Notes)

SPONSORING BODY—
NAME
(Group: Notes)

SSN

Standard Book Number
Standard Music Number
Standard Serial Number

Standard Technical Report
Number

Storage Location

String

STRN
(Group: Notes)

One or more descriptive elements specifying in greater
detail the medium or packaging of the work being
referenced (for example, color, b&w, stereophonic,
positive microgroove, electrical, CinemaScope).

The name of the city, country subdivision, and/or country
where the sponsoring body is located.

The name of the organization or body other than the
publisher sponsoring the work or the activity from which a
work or the activity from which a work emanates.

See ISSN
See ISBN
See ISMN
See ISSN
See STRN

See AVAILABILITY—STORAGE LOCATION

A sequence of characters (alphabetic, numeric, or
special) arranged in a line.

The complete, formatted, alphanumeric designation
identifying a specific technical report. Its maximum of 22
characters is divided into a report code and a sequential
group, separated by a group separator. The report code
portion of the STRN may be a maximum of 14 characters
in length. It designates the issuing organization or
corporate entity. The sequential group portion may be no
more than 7 characters in length. It is assigned in
sequence by the report-issuing agency. STRN code
assignment is coordinated by the National Technical
Information Service, Springfield, VA 22151. The general
format of the STRN is AXXXXX/XXX/XX-YY/XXXX.

See also REPORT NUMBER; ISRN

Sub-element A subdivision of a bibliographic element. For example,
for a personal name, the surname and given name or
initials are sub-elements that form the full AUTHOR,
PRIMARY bibliographic element.
Subordinate Title See TITLE—SUBORDINATE
Subtitle See TITLE-- SUBORDINATE
Documents
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Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Supplement

SUPPLEMENTAL
MATERIAL
(Group: Notes)

SUPPLEMENTAL
MATERIAL—
AVAILABILITY
(Group: Notes)

SUPPLEMENTARY
NOTES
(Group: Notes)

Supplier

Technical Report

Thesis

An item, usually issued separately, that complements a
work already published by bringing up-to-date or
otherwise continuing the original or by containing a
special feature not included in the original. The
supplement has a formal relationship with the original as
expressed by common authorship, a common title or
subtitle, and/or a stated intention to continue or
supplement the original.

A physical description of material relevant to the
referenced work that does not accompany the actual
work, but is available from a separate location. This
bibliographic element should normally precede the
SUPPLEMENTAL MATERIAL--AVAILABILITY
bibliographic element.

A statement indicating that additional supporting material
related to a work may be obtained from or consulted at a
specific point or depository (for example, the British
Lending Library, the American Chemical Society, VINITI,
an author). If a depository number is available, it is
important that this information be included in the
statement.

NoTE: If only one grouping or set of availability data is given on
a work, it is to be recorded in AVAILABILITY.

Bibliographic information that cannot be placed in a
specific bibliographic element. Use of this field is limited
to statements or phrases required to provide uniqueness
of reference or added clarity

Treated as AVAILABILITY—NAME; PUBLISHER NAME

A separately issued record of research results, research
in progress, or other technical studies. In addition to their
unique, issuer-supplied report numbers, reports often
have contract or grant numbers, and accession or
acquisition numbers applied by central report agencies.
If in series, reports are often (1) published irregularly; (2)
produced noncommercially (that is, by a government
agency, institution, society, special contractor, or
grantee); (3) not necessarily typeset, possibly produced
using a desk top publishing program; and (4) concerned
only with a specific subject or a few closely related
subjects. Exceptions may occur to any of these criteria,
but their combination is the norm.

See Dissertation
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TITLE—ABBREVIATED
(Group: Title; Series
Statement)

TITLE, ANALYTIC
(Group: Title)

TITLE, COLLECTIVE
(Group: Title; Series
Statement)

Title—Half

TITLE, MONOGRAPHIC
(Group: Title)

TITLE—PARALLEL
(Group: Title)

Title, Proper

TITLE—SUBORDINATE
(Group: Title)

TITLE—TRANSLATED
(Group: Title; Series

An abbreviated or condensed form of the collective or
monographic level title of a work, based on a contraction
of primary and a deletion of nonprimary title words. The
abbreviation shall be based on the latest edition of the
following international standard: 1ISO 4, Information and
documentation—Rules for the abbreviation of title words
and titles of publications.

The title for a contribution that is included within a
monographic-level or collective-level work, and that is
handled, processed, or referenced as an individual item.
Examples of analytic-level titles include; the title of an
article in a journal, a chapter in a multi-authored work, a
filmstrip within a set, a band on a sound recording disc.

The title associated with a number of separate serial or
nonserial works issued in succession, normally by the
same publisher in a uniform style, and related to one
another by a common title. If the work carries a title(s) in
more than one language, see also TITLE, PARALLEL.

See also TITLE, MONOGRAPHIC

The title of a monograph appearing on the recto of the
leaf preceding the title page.

The chief distinguishing title for a single-volume nonserial
work; the title unique to each single volume in a
multivolume set; or, for serial work, the title unique to a
single issue.

See also TITLE--ABBREVIATED; TITLE, ANALYTIC;
TITLE, COLLECTIVE; TITLE--PARALLEL; TITLE--
SUBORDINATE; TITLE—TRANSLATED

The title(s) not selected as the chief, distinguishing title
for works that carry titles in more than one language.

See also TITLE, COLLECTIVE; TITLE, MONOGRAPHIC

Treated as TITLE, COLLECTIVE; TITLE,
MONOGRAPHIC

The term or phrase following the chief, distinguishing title
that is subordinate to and can be grammatically and
intellectually separated from it without loss of meaning to
that title. It completes and qualifies the title or makes it
more explicit.

The English form of a title originally in another language.

Statement)
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Definition

[NoTe: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Title Group

Title Page

Title Page, Added

Title Page, Verso
Translated Title

Translator

Transparency

Unique Identification

Unmonitored Discussion
List

URI

The grouping of bibliographic elements that may include
all types of titles, the dates and places of meetings,
medium designators, and patent identifiers.

A page at the beginning of a work bearing the chief name
of the work. Normally, this is a right-hand (or recto)
page.

A title page additional to the one from the title page used
as the primary source for cataloging or reference
data/information. The added title page may precede or
follow the main title page.

The left-hand page immediately following the title page.
See TITLE—TRANSLATED

Treated as AUTHOR, PRIMARY; AUTHOR,
SECONDARY

Transparent sheet material (plastic, glass, paper, film,
etc) on which a still image is recorded, designed for use
with an overhead projector.

See also Slide

The minimum set of bibliographic elements that will result
in absolutely no confusion of the identity of one work with
another. The minimum set will vary, depending not only
on the type of work (such as a map versus a journal) but
also on the bibliographic level of the work being identified
(such as an article in a journal versus an issue of the
journal).

A discussion list in which additions to the discussion are
automatically posted to the members of the list.

See also Discussion List; Monitored Discussion List

Uniform Resource Identifier. The generic set of all
names and addresses which are short strings that refer
to intellectual objects (typically on the Internet). A URI
typically describes: 1) the mechanism used to access the
resource, 2) the specific computer that the resource is
housed in, and 3) the specific name of the resource (a file
name) on the computer. The most common form of URI
is the Web page address or URL. Character strings that
identify File Transfer Protocol (FTP) addresses and
e-mail addresses are also URIs.

Documents
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URL

URN

Verso of Title Page

VOLUME
(Group: Imprint; Series
Statement; Title)

VOLUME—SUBDIVISION
(Group: Imprint; Series
Statement; Title)

Web page

Web site

Wire Service
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Uniform Resource Locator. Address of a file or resource
accessible on the Internet. The type of file or resource
depends on the Internet application protocol. The
resource can be an HTML page, an image file, a program
such as a common gateway interface application or Java
applet, or any other file supported by HTML. The URL
contains the name of the protocol required to access the
resource, a domain name that identifies a specific
computer on the Internet, and a pathname (hierarchical
description of a file location) on the computer.

Uniform Resource Number. Name of an Internet
resource that has institutional persistence, that is, its
exact location may change from time to time, but some
agency will be able to find it. A URN is a form of URI. It
looks like “URN:[agency or directory]://[term]”. The user
need only know the name of the resource “[term]”, not its
location on the Internet.

See Title Page, Verso

Usually, the primary or most inclusive level of
enumeration supplied by the publisher to identify the
bibliographic units of a work. Such designation may be
alphabetic, numeric, or alphanumeric and is usually
found on the work.

See also ISSUE; PATENT DOCUMENT—NUMBER

These are parts, supplements, or special numbers which
a publisher issues to a volume. Such designators may
be alphabetic, numeric, or alphanumeric and are placed
after the Volume (for example, “volume 3, supplement A”
or “volume 50, part 1).”

See also ISSUE—SUBDIVISION

The visible display of a single act of http access or the
results of accessing a URL that starts with “http:”. This
would include all the images, JavaScript, Java, and their
visible results that are loaded when that URL is
accessed.

A unified and linked collection of Web pages; a site is
usually well defined by the person or organization who
administers it, and frequently entered from a single
homepage. Examples are: www.netscape.com and
gateway.ovid.com

Treated as PUBLISHER NAME
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Term Definition
[NoTE: Bibliographic elements are in all UPPER CASE; non-standard definitions are in italics.]

Work Any recorded information, published or unpublished,
regardless of its physical form or characteristics. This
includes, but is not limited to: written matter, whether
handwritten, printed, typed, or in electronic form; painted,
drawn, or engraved matter; sound recordings; printed
photographs and exposed or printed film (still or motion-
picture); and reproduction of the foregoing by whatever
process. In this standard works in electronic form are
called electronic documents.

3 Representation of Data

3.1 Sequence of Bibliographic Data within References

3.1.1 General

The consistent sequencing of bibliographic elements within a reference minimizes ambiguity
and aids in the unique identification of the referenced work. To allow for differences in the
types of materials being referenced, this standard dictates the sequence of bibliographic
elements by specifying the order of the bibliographic groups to which the elements belong.
Table 2, which follows, lists the bibliographic groups and their associated bibliographic
elements. The list of groups and elements is comprehensive; however, all of the elements
shown may not appear in a reference to a particular work. A reference should include only
those elements that are present for the work and are helpful in its unique identification.

Groups are arranged in the order dictated by this standard. Within each group in Table 2,
elements are arranged alphabetically because their order in a reference depends on the type
of material cited. Sub-elements (those indented) are arranged in the order they are to appear
in a reference, since that order does not change. The entries in italics are placeholders (not
bibliographic elements) that allow the elements beneath them to be logically gathered
together.

Table 2 — Bibliographic elements arranged by group

AUTHORSHIP GROUP

Affiliation
Affiliation—Division
Affiliation—Name
Affiliation—City
Affiliation—Country Subdivision
Affiliation—Country
Affiliation—E-mail Address

Author, Primary

Author, Secondary

Author Role Indicator

TITLE GROUP
Content Designator
Date of Meeting
Map Type
Medium Designator
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TITLE GROUP (continued)

Number of Meeting

Patent Document

Patent Document—Country

Patent Document—Type

Patent Document—Country Code

Patent Document—Number

Place of Meeting

Place of Meeting—Division

Place of Meeting—Name

Place of Meeting—City

Place of Meeting—Country Subdivision

Place of Meeting—Country

Title, Analytic

Title—Abbreviated

Title—Subordinate

Title—Parallel

Title—Translated

Title, Collective

Title—Abbreviated

Title—Subordinate

Title—Parallel

Title—Translated

Title, Monographic

Title—Abbreviated

Title—Subordinate

Title—Parallel

Title—Translated

Volume

Volume—Subdivision

EDITION GROUP

Author, Secondary

Author Role Indicator

Edition Statement

CONNECTIVE PHRASE

RECIPIENT GROUP

Affiliation

Affiliation—Division

Affiliation—Name

Affiliation—City

Affiliation—Country Subdivision

Affiliation—Country

Affiliation—E-mail Address

Recipient Name

IMPRINT GROUP

Date of Citation

Date of Copyright

Date of Publication

Date—Subdivision

Date of Update/Revision

Issue

Issue—Subdivision

Location within a Work

Location within a Work—Subdivision

Location within a Work—Subdivision Title
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IMPRINT GROUP (continued)

Location within a Work—Subdivision Pagination (or equivalent)

Patent Document—Publication Date

Place of Publication

Place of Publication—City

Place of Publication—Country Subdivision

Place of Publication—Country

Publisher Name

Volume

Volume—Subdivision

PHYSICAL DESCRIPTION GROUP

Extent of Work

Map Type (Projection)

Physical Form

Reproduction Rate or Ratio

Size

Special Physical Features

SERIES STATEMENT GROUP

Author, Primary

Author, Secondary

Author Role Indicator

Issue

Issue—Subdivision

Title, Collective

Title—Abbreviated

Title—Subordinate

Title—Parallel

Title—Translated

Volume

Volume—Subdivision

NOTES GROUP

Accompanying Material

Acquisition Number

Availability

Availability—Division

Availability—Name

Availability—Street Address

Availability—City

Availability—Country Subdivision

Availability—Country

Availability—Postal Code

Availability—Storage Location

CODEN

Contract Number

Creation Statement

DOI

ISBN, ISSN, ISMN, STRN, or other international number

Language of Abstract

Language of Work

Patent Document

Patent Document—Application Filing Date

Patent Document—Application Number

Patent Document—Classification Code (International)

Patent Document—Classification Code (National)

Patent Document—Number, Related

Plate Number
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NOTES GROUP (continued)
Report Number
Sponsoring Body
Sponsoring Body—Name
Sponsoring Body—Location
Supplemental Material
Supplemental Material—Availability
Supplementary Notes

3.1.2 Order of Bibliographic Groups within References
For this standard, the order of bibliographic groups within a reference shall be:

Authorship

Title

Edition

Imprint

Physical Description
Series Statement
Notes

The location of the Connective Phrase element and of the Recipient Group depends on the
needs of the reference.

This standard allows variance from this sequence to meet special needs. Any bibliographic
element, such as a title or a date of publication, may be moved to another place in a
reference, as long as that element appears in the same place in all references in the list and
as long as the order of the remaining elements appears as specified by the standard.

The order of bibliographic groups remains the same at each bibliographic level (analytic,
monographic, and collective), although not all elements will be necessary at every level of
hierarchy. See Section 1.3.4 for a discussion of bibliographic levels. See the examples of
works in Applications (Section 4) for illustrations of bibliographic groups within these levels.

3.2 General Rules and Guidelines

The following rules and guidelines permit a number of variations in format. When choosing
among these options, the creator of references should keep in mind the needs of the
intended audience and should be consistent in applying the rules throughout a list of
references. Information taken exactly as it appears on the referenced work is always correct.

3.2.1 Abbreviations

Abbreviations used in references should comply with applicable published standards and lists
whenever possible. For example, titles that are abbreviated should follow specifically

ISO 4, Information and documentation—Rules for the abbreviation of title words and titles of
publications.

To prevent ambiguity, periods are generally recommended for use with abbreviations except
where prohibited by American National Standards or other nationally known authoritative
sources. As an option periods may be omitted from initials in personal names and from
abbreviations of titles of publications.

Note that the use of abbreviations is not required; however, abbreviations may be used to
conserve space or to meet the needs of a particular publisher, class assignment, etc.
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3.2.2 Capitalization

For guidance with capitalization, see the specific element. In all cases, capitalization may
follow national practice, the norms of a particular language, or the requirements of a special
application.

3.2.3 In-Text References

Although the format of in-text references is not a part of this standard, some system of
designators should be used within the body of the work, at the appropriate points, when there
is a need to direct users to a relevant bibliographic reference, whether the references are
collected at the end of a work, in footnotes, or elsewhere. Several different methods are
used for this purpose, including the use of numerical symbols keyed to the numbers of the
references or the use of author-date combinations keyed to the author’s surname and the
date of the work. No matter which method of in-text reference is used, the creator of the
reference must be consistent in a given work and use only one method throughout. When
both footnotes and end-of-work bibliographies are included in a given work, two different
systems of notation to the references must be employed.

3.2.4 Internet Citations

In general, the same basic rules that are applied to references in print publications also apply
to citing the Internet. There is still an author or organization with responsibility for the item, a
title, a place of publication, a publisher, a date of publication, and the extent or location of the
item. However, some elements are more difficult to locate when citing Internet items and
some require expansion to accommodate the electronic world. See Section 3.3 Specific
Rules and Guidelines for the way specific elements are affected by the Internet. The rules
and guidelines found there, combined with the general rules provided below, are meant to aid
the creation of clear references to Internet resources.

The format of the item being cited determines the form of the citation. A journal article, a book
or other type of monograph, or a database that simply resides on the Internet is cited the
same way that such materials are in print, with these exceptions:

e The word “Internet” is given within square brackets as a medium designator after the title
of the book, journal, or database.

e Any date of update/revision and a date of citation must be included along with the date of
publication. See Sections 3.3.6, 3.3.9, and 3.3.10 for details. Use the dates for the
individual journal article, monograph, or database, not the dates of the Internet site as a
whole unless no dates can be found on the individual item.

e The extent of the work or the location within the work are often absent and must be
calculated. See Sections 3.3.12 Extent of Work and 3.3.16, Location within a
Work—Subdivision for details.

e The Availability—Storage Location element is used to provide the URL or other electronic
address of the item.

If the item being referenced is an entire Internet Web site, cite it following the rules for
homepages found in 4.2.14.5.1. Most citation difficulty arises when citing only a portion of a
Web site that is not a journal article, book, or database. If the portion being referenced has
no author other than the author of the site itself, begin the reference by citing the homepage.
After the dates of publication and update/revision of the homepage, place a period. Next give
the title of the part, the dates of the part within square brackets, and then the location/extent
of the part. See Section 3.3.16 Location within a Work—Subdivision for details of the latter.
The URL, DOI, or other location of the part ends the citation.

NoTE: Because URLs often contain periods as part of their structure, for clarity, end a URL with a period
only if the URL cited ends with a slash (/).
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EXAMPLE

Caenorhabditis elegans WWW Server [Internet]. Dallas: University of Texas Southwestern
Medical Center; [modified 2003 Jun 11]. Genetic nomenclature for Caenorhabditis elegans;
[modified 2001 Oct 25; cited 2003 Sep 5]; [about 9 screens]. Available from:
http://elegans.swmed/edu/Genome/Nomencl2001w.htm

NoOTE: The phrase caenorhabditis elegans is italicized because it is a Latin scientific name and is always
italicized. In general, titles in references are not italicized. See 3.3.2.7 for title rules.

If the portion being referenced has an author (individual, organization, or corporation)
different from the author of the entire Internet site, follow the rules pertaining to citing a
monograph provided above.

3.2.5 Missing Data

For the representation of missing data in a reference, see the rules for the individual element.

3.2.6  Non-Roman Alphabets

Bibliographic data should be represented in the same alphabet as is used in the original
work, with the exception of non-Roman alphabets (e.g., Cyrillic, Arabic, Japanese). Non-
Roman alphabets should be transliterated to the Roman alphabet using the International
Organization for Standardization standards where they exist.

3.2.7 Numbers and Other Numeric and Alphanumeric Identifiers

Ordinal numerals (for example, “first,” “second,” “third”) and Roman numerals (for example,
“I,” “Il,” “IX”) should be converted to Arabic numbers (for example, “1st,” “2nd,” “3rd”; “1,” “2,”
“9”), except where required for pagination or for other specific meanings.

Units of measurement are to be recorded as they appear on the piece (for example, 35 mm
film, 3.5-in. computer disk).

All numeric or alphanumeric strings used as identifiers appear in the Notes group, with the
exception of volume and issue numbers, the number of a meeting, or the patent number.
The Notes group includes identifiers such as ISBN, ISSN, CODEN, grant number, contract
number, technical report number, DOI, URL, etc. Any such identifier is preceded by its
descriptive designation and a colon, with the number recorded exactly as it appears on the
piece, e.g., “ISBN: 1-55798-243-0,” “Contract No.: PHS-HSM-110-72-325,” or

“DOI: 10.1017/S0021853703008491."

3.2.8 Pagination
Pagination is handled two ways in this standard.

o “Extent of Work” in the Physical Description Group is used to indicate the total number of
pages of a work. Pagination is to be recorded exactly as it appears on the work.
Omission of pagination is allowed only for peripheral pages, such as advertising or
introductory material of minor importance. If no page numbers are present, the total
number of pages is given in brackets, e.g., “[5 p.].” If the total number of pages is an
estimate, as may be necessary with some electronic documents, the number preceded
by “about” should be enclosed in brackets, e.g., “[about 10 p.].”

If a work is published in more than one volume and the entire work is being referenced,
the number of volumes is given instead of the number of pages. If a single volume of a
multi-volume work is being cited, the volume number replaces the number of pages. See
3.3.12.

o “Location within a Work” and “Location within a Work—Subdivision Pagination (or its
equivalent)” are used to specify a particular page or set of pages within a work. See
3.3.15and 3.3.16.

Documents
© 2005 NISO DocumenB8haring Hub

Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO Licensee=/, User=,
No reproduction or networking permitted without license from IHS Not for Resale,

Full document details: NISO Z39.29 2010


http://www.avadocuments.com/doc/niso-z39-29-2010
http://www.avadocuments.com/doc/niso-z39-29-2010

ANSI/NISO Z39.29-2005

For non-print works the number of lines, bands, screens, or other appropriate units may be
treated in the same way as pages are.

Common usage omits the “p.” associated with pagination for references to journal articles,
e.g., “27(1):50-54" for an article appearing in a journal issue 1 of volume 27 on pages 50
through 54, and for newspapers, e.g., “14 (col. 2)” for a reference appearing in column 2 of
page 14.

3.2.9 Punctuation
This standard presents two types of punctuation:

e punctuation marks used as indicators of a specific type of bibliographic element or as
qualifying information or information not found on the work being cited. This type of
punctuation is described in this standard, and its use is required as described.

e punctuation marks used as delimiters, that is, punctuation used to indicate the end of a
specific bibliographic element or to act as a dividing point between two elements, groups
of elements, or between bibliographic fields. This type of punctuation is not dictated in
this standard, although use of a consistent system of such punctuation is required.

These two types of punctuation may occur together, such as a period that marks the end of
the Title Group following a bracket that closes a Medium Designator.

Normal punctuation also occurs in the text of references, such as in an author’s name or in a
title, but that punctuation is independent of this standard. If a title ends in a punctuation
mark, such as a question mark or an exclamation point, the title punctuation takes
precedence over the delimiting punctuation (the final period).

A specific system of delimiting punctuation is not required by this standard, but a consistent
method of separating and identifying bibliographic elements must be used. The goal in
punctuation is to use the minimum number of symbols consistent with clarity so that a
reference will not become cluttered with unnecessary characters. The examples used in this
standard are based on the system of punctuation used by the National Library of Medicine,
which allows eight punctuation signs and a space (see Table 3). The following examples
reflect a few commonly used punctuation systems that are acceptable under this standard;
other consistent methods of punctuation are also acceptable.

NOTE: These examples illustrate consistent methods of punctuation in bibliographic citations. Their
format may or may not comply with the provisions of this standard.

EXAMPLE 1:

Billings, H. (1998). Libraries, language, and change: defining the informational present.
College & Research Libraries, 59 (3), 212-218.

From: Publication manual of the American Psychological Association. 5th ed. Washington:
American Psychological Association; 2001.

Note that this format consistently places the Date of Publication element after the author’s
name.

EXAMPLE 2:

Billings, Harold. “Libraries, language, and change: defining the informational present.”
College & Research Libraries 59, no. 3 (May 1998): 212-218.

From: The Chicago manual of style. 14th ed. Chicago: University of Chicago Press; 1993.

EXAMPLE 3:

Billings, Harold. “Libraries, language, and change: defining the informational present.”
College & Research Libraries 59.3 (May 1998): 212-218.

From: MLA handbook for writers of research papers. 4th ed. New York: Modern Language
Association; 1995.

Documents
36 ©2085 NIgfant Sharing Hub

Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO Licensee=/, User=,
No reproduction or networking permitted without license from IHS Not for Resale,

Full document details: NISO Z39.29 2010


http://www.avadocuments.com/doc/niso-z39-29-2010
http://www.avadocuments.com/doc/niso-z39-29-2010

ANSI/NISO Z39.29-2005

EXAMPLE 4:

Billings, Harold. “Libraries, language, and change: defining the informational present.”
College & Research Libraries 59, no. 3 (May 1998): 212-218.

From: Turabian, Kate L. A manual for writers of term papers, theses, and dissertations. 6" ed.
Chicago: University of Chicago Press; 1996.

EXAMPLE 5:
Using the punctuation system of the National Library of Medicine, the above example looks
like:

Billings H. Libraries, language, and change: defining the informational present. Col Res Libr.
1998 May;59(3):212-218.

From: Patrias, Karen. National Library of Medicine recommended formats for bibliographic
citation. Bethesda (MD): The Library; 1991.

The following table of punctuation symbols is provided to allow easier interpretation of the
examples included in this standard. Bold characters in the Usage column mean that the
punctuation mark used for that particular purpose is required.

Table 3 — Punctuation symbols as used in this standard

Name Sign Usage

Brackets [1 For information not carried on the original, such
as atranslated title, or for inserting information
needed for clarity, such as Map Type or Medium
Designator, for example, World [political map];
The English patient [motion picture].

Colon : Before Title—Subordinate.

After Connective Phrase.

Before any identifying number or alphanumeric
string, as “ISBN: 0-8412-3461-2."

Before Publisher Name

Before Location within a Work in journal titles.

Comma , Before the Author Role Indicator.

Between sub-elements of a bibliographic element or
a set of closely related elements, for example,
between sub-elements of Accompanying Material or
between parts of an address in Affiliation.

Equal sign = Between parallel titles.

Hyphen - Between first and last indicators of arange,
such as volume numbers, page numbers, or
years.

To indicate indefinite continuation of publication
or issuance.

Parentheses () For Affiliation.

For the Series Statement Group.

To surround any qualifying information, such as
names of states used to clarify city names.

For indication of Issue.
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Name Sign Usage
Period . Included as a final or terminal period at the end of a
reference.

After each bibliographic group.
Used in the Notes elements to separate different
kinds of notes.

Semicolon ; Between multiple occurrences of a given
bibliographic element.

Between multiple occurrences of logically related
bibliographic elements within a grouping, such as
the parts of the Place of Meeting.

After the Publisher Name.

Before Volume.

Space Between bibliographic elements where there is no
other punctuation, and following periods and all
other forms of punctuation, except when followed by
another punctuation sign (for example, [...].).

3.2.10 Translations

The extent to which bibliographic elements should be presented in their original language or
in translation should be governed by the needs of the users of the reference. Translation of
elements can lead to imprecision or uncertainties in the translated form and thus not be
adequate for those who need the highest degree of precision. Users who need references
completely precise in all elements will prefer to prepare references in the language of the
work being referenced. Other users may be willing to tolerate the possibility of some
imprecision through translation to English in order to gain convenience of use. The use of
translation, especially in such critical elements as the title, should be conveyed to the user of
the citation. This should be done by placing the translated portions of a citation in brackets
and indicating the original language of the publication in the Notes position.

3.2.11 Typography

Though it is recommended that bibliographic references be presented in a single typeface for
the sake of simplicity and convenience, the choice of typeface used is left to the discretion of
the publisher or creator of the reference. Underscoring or differences in type style, size, or
weight may be employed to meet the special needs of users in emphasizing or distinguishing
among bibliographic elements, grouping, or levels.

3.3 Specific Rules and Guidelines

Bibliographic elements not listed below have no special rules associated with them.
Examples provided in Section 4 give guidance to their use and format.

3.3.1 Affiliation

Affiliation of all authors (or of recipients of letters or other forms of personal communication)
or of only the first author may be given. Affiliation usually consists of the name of the
department and the institution, followed by city and state/country.

Names of organizations appearing in non-Roman alphabets are romanized, transliterated, or
translated, as appropriate, e.g., “Leningrad State University.”
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Special considerations:

e For technical reports: If the authors are affiliated with the same organization that
publishes the report, the affiliation is omitted. If the authors are not affiliated with the
organization that publishes the report, the affiliation is highly recommended.

3.3.1.1 Affiliation—Division
Common words such as “Department” may be abbreviated, as “Dept.”
3.3.1.2 Affiliation—Name

Common words such as “University” or “Corporation” may be abbreviated, as “Univ.” or
“Corp.”

3.3.1.3 Affiliation—City

English names are preferred when common usage dictates, such as “Moscow” for “Moskva”,
“‘Rome” for “Roma”, or “Vienna” for “Wien.” With the exception of non-Roman alphabets, the
name used on the piece is always acceptable. As with any translation, the creator of the
reference should decide on the precision of the designation based on the needs of the
intended audience.

3.3.1.4 Affiliation—Country Subdivision

Names of states or other country subdivisions may be abbreviated according to accepted
standards. The name of a country subdivision may be omitted if the city is well known to the
intended audience, as Chicago or New York.

3.3.1.5 Affiliation—Country

Names of countries should be abbreviated according to ISO 3166, Codes for the
representation of names of countries.

The name of a country may be omitted if the city is well known to the audience, as Paris or
London.

3.3.2 Authors

Surname is given first, followed by first name and middle initial(s). The first name may be
abbreviated to an initial.

Occasionally an organization will perform the role of primary or secondary author, e.g.,
“Modern Language Association.” If a division or other part of an organization appears, it is
listed with the organization in hierarchical order from highest to lowest, e.g., “Modern
Language Association, Committee on Scholarly Editions.” Qualifying information, such as
country or city, may be added parenthetically to reduce ambiguity, e.g., “National Trust (Great
Britain).”

Names of persons or organizations appearing in non-Roman alphabets are most often
romanized, but they may be transliterated, e.g., “Korenevskii, N.A.”, or translated, e.g.,
“[Japanese Electronics Society].” If translated, the original name may be given with the
bracketed translation following it, e.g., “Societa Psicoanalitica Italiana [ltalian Psychoanalytic
Society].”

3.3.2.1 Author, Primary

The first primary author named must always be given, but if space is a consideration, all or
some of the remaining primary authors may be omitted, with “et al.” or “and others” following
the last name given.

An organization performs the role of primary author only when there is no personal author or

editor.
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If no primary author can be determined but an editor is known, the editor serves as the
primary author.

If no person or organization with responsibility for the work can be determined, this element
shall be omitted. The use of “anonymous” or similar indications is prohibited.

Special considerations:

e For electronic documents: While there are monographs and journal articles residing on
the Internet which clearly state the names of the authors, most sites—particularly
homepages—do not. Individuals named as Webmasters or contact people are not
usually the author, especially for homepages produced by large organizations; a name in
association with a copyright statement, such as “copyright 1997 by John A. Smith,” may
not be the author, either. If the only personal name given in a site is associated with a
copyright statement, use that individual’s name as the publisher. Most sites will display
the name of an organization rather than a person. In such cases when the organization
appears to be serving as both author and publisher, place the organization in the
publisher position. (See 3.3.25 below.)

3.3.2.2 Author, Secondary

If two or more types of secondary author appear—e.g., an editor and a translator—the names
are recorded, surname first, in the sequence in which they appear on the piece, e.g., “Brown,
J.J., editor; Green, A.B., translator”, for a work where Brown’s name precedes Green’s name
on the piece.

An editor is used as a secondary author only when there is another person or organization
serving as primary author, e.g., “Martin, Eric W. Hazards of medication. 2nd ed. Ruskin,
Arthur; Napke, Edward; Alexander, Stewart F., et al., editors. Philadelphia: Lippincott; 1978.”

If a series has an editor, the editor's name and role designation precede the series name,
e.g., “(Wynar, Lubomyr R, ed. Reference sources in the social sciences).”

3.3.3 Author Role Indicator

The last named primary or secondary author is followed by a comma and an indication of the
role, e.g., editor” (or “editors”), “translator” (or “translators”), “compiler” (or “compilers”) or the
appropriate abbreviations, e.g., “ed.” (or “eds.”), “tran.” (or “trans.”), “comp.” (or “comps.”). To
ensure clarity, other author role indicators, such as “composer, ” “assignee,” are
not usually abbreviated.

334 Availability

These elements need to be introduced by some explanatory phrase, such as “Located in:” or
“Available from:”. The exact wording of this phrase is not dictated by this standard.
Whatever the phrase, it is always followed by a colon before the availability information.

inventor,

3.3.4.1 Availability—Storage Location

Use this element to record such information as remote storage location numbers, call
numbers or other shelf/storage identification information, manuscript numbers, URLs, DOls,
and other location-specific information.

3.3.5 Content Designator

If a work is identified as a particular type of work, such as a bibliography, dissertation, index,
book review, editorial, interview, letter, etc., this identification may follow the title in brackets,
e.g., “[abstract].”

If a work can be described by both a content designator and a medium designator, the two

” o«

may be combined into one statement, e.g., “[dissertation on microfilm]”, “[bibliography on
CD-ROM].”
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