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Information on Microfiche Headers 

Abstract:  This standard provides a set of minimal specifications for eye-
legible information to be included in the header area of microfiche. The header 
is that area reserved for identification of the information on the microfiche. 
These minimal specifications include the following bibliographic elements: 
location, order of elements in each location, size of type, and contrast between 
characters and background. The standard recommends additional categories 
of information when they apply and space permits. 

An American National Standard 
Developed by the 
National Information Standards Organization 

Approved December 19, 1995 by the 
American National Standards Institute 
Reaffirmed February 22, 2012 

Published by the National Information Standards Organization 
Baltimore, Maryland, U.S.A. 

Copyright National Information Standards Organization 
Provided by IHS Markit under license with NISO Licensee=/, User=, 

Not for Resale, No reproduction or networking permitted without license from IHS

--`,,```,,,,````-`-`,,`,,`,`,,`---

Full document details: NISO Z39.32 2012

http://www.avadocuments.com/doc/niso-z39-32-2012
http://www.avadocuments.com/doc/niso-z39-32-2012


ANSI/NISO Z39.32-1996 (R2012) 

 

About NISO Standards 
NISO standards are developed by the Working Groups and Committees of the National Information 
Standards Organization. The development process is a strenuous one that includes a rigorous peer 
review of proposed standards open to each NISO Voting Member and any other interested party. 
Final approval of the standard involves verification by the American National Standards Institute that 
its requirements for due process, consensus, and other approval criteria have been met by NISO. 
Once verified and approved, NISO Standards also become American National Standards. 

This standard may be revised or withdrawn at any time. For current information on the status of this 
standard contact the NISO office or visit the NISO website at: www.niso.org. 

 

Published by 
NISO  
3600 Clipper Mill Road 
Suite 302 
Baltimore, MD 21211 
www.niso.org 

 

Copyright © 2012 by the National Information Standards Organization 
All rights reserved under International and Pan-American Copyright Conventions. For noncommercial purposes 
only, this publication may be reproduced or transmitted in any form or by any means without prior permission in 
writing from the publisher, provided it is reproduced accurately, the source of the material is identified, and the 
NISO copyright status is acknowledged. All inquiries regarding translations into other languages or commercial 
reproduction or distribution should be addressed to: NISO, 3600 Clipper Mill Road, Suite 302, Baltimore, MD 
21211. 

 

ISSN: 1041-5653 National Information Standards series 
 

ISBN: 978-1-937522-29-2 

 

 
 
 
 

 

Copyright National Information Standards Organization 
Provided by IHS Markit under license with NISO Licensee=/, User=, 

Not for Resale, No reproduction or networking permitted without license from IHS

-
-
`
,
,
`
`
`
,
,
,
,
`
`
`
`
-
`
-
`
,
,
`
,
,
`
,
`
,
,
`
-
-
-

Full document details: NISO Z39.32 2012

http://www.avadocuments.com/doc/niso-z39-32-2012
http://www.avadocuments.com/doc/niso-z39-32-2012


ANSI/NISO Z39.32-1996 (R2012) 
 

  Page iii 

 
Contents 
Foreword iv	

1	 Scope and Purpose 1	

1.1	 Scope ....................................................................................................................................... 1	

1.2	 Purpose .................................................................................................................................... 1	

2	 Referenced Standards 1	

3	 Definitions 1	

4	 General Statements 2	

4.1	 Polarity ...................................................................................................................................... 2	

4.2	 Type Size .................................................................................................................................. 2	

4.3	 Romanization ............................................................................................................................ 2	
4.4	 Numbers ................................................................................................................................... 2	

5	 Content and Arrangement of Header Areas 3	

5.1	 General ..................................................................................................................................... 3	

5.2	 Identification Area (Left Area) ................................................................................................... 3	

5.3	 Document Description Area (Central Area) .............................................................................. 3	
5.3.1	 Monographic Publication ....................................................................................... 3	
5.3.2	 Periodicals and Other Serials ............................................................................... 5	

5.4	 Sequential Information Area (Right Area) ................................................................................. 7	
5.4.1	 Numbering ............................................................................................................. 7	
5.4.2	 Reduction Ratio .................................................................................................... 7	
5.4.3	 Distribution Code .................................................................................................. 7	

5.5	 Publisher’s Company or Product Logo or Identification ............................................................ 7	

Appendix A : informative Examples of Application of This Standard 8	

 
  

Copyright National Information Standards Organization 
Provided by IHS Markit under license with NISO Licensee=/, User=, 

Not for Resale, No reproduction or networking permitted without license from IHS

--`,,```,,,,````-`-`,,`,,`,`,,`---

Full document details: NISO Z39.32 2012

http://www.avadocuments.com/doc/niso-z39-32-2012
http://www.avadocuments.com/doc/niso-z39-32-2012


ANSI/NISO Z39.32-1996 (R2012) 

Page iv 

Foreword 
(This foreword is not part of the American National Standard for Information on Microfiche Headers, 
ANSI/NISO Z39.32-1996 (R2012). It is included for information only.)

About This Standard 

In common with other microforms, microfiche require enlarging devices, such as readers, to make the 
information they contain available for use. An advantage of the microfiche format is its ability to 
provide in a header easily accessible information that does not require enlargement for the purpose of 
simple identification and retrieval. 

The purpose of this standard is to provide micro- publishers and other microfiche producers, as well 
as users, with a set of specifications for presenting eye-legible information in headers. This standard 
requires that headers contain only the few categories of information (or elements) necessary for 
conclusive identification and filing of microfiche in common use in libraries in the United States and it 
recommends additional categories of information that may be given when they apply and space 
permits. Because complete bibliographic data of ten cannot be given in the limited space available in 
a header, these recommendations are intended to be applied primarily to facilitate identification and 
filing. 

In promoting uniformity, legibility, and clarity, the standard specifies the location of elements in 
headers, the order of elements in each location, the minimum type size, and the degree of contrast 
between characters and background. These requirements are necessarily minimal because the 
characteristics of uniformity, legibility, and clarity are subjective ones; thus, the requirements should 
be applied as appropriate to each situation in accordance with common sense. The examples given 
in the standard illustrate the application of elements in differing circumstances, with variations of 
practice that are both anticipated and permissible. 

The standard has three formal limitations: 

1) It is limited to microfiche that conform to the American Standard for Microfiche, ANSI/ AIIM
MSS-1992.

2) It applies only to the kind of monographic and serial materials that are commonly produced
on microfiche (whether as original or reprinted publications) and that are intended for library
use (including, but not limited to, books, journals, series, pamphlets, theses, report literature,
public documents, and newspapers). It does not, therefore, apply to miscellaneous
collections of specialized nonmonographic or nonserial materials such as sheet music,
pictures, promotional flyers, engineering drawings, parts catalogs, business records, and
maps.

3) It is limited to eye-legible information in the header area of microfiche, as specified in ANSI/
AIIM MSS-1992. (The header is the area that constitutes the top of a microfiche.) It should be
noted that there is a general agreement that microfiche intended for library use benefit greatly
from the use of bibliographic tools for organization and retrieval such as indexes,
bibliographies, catalogs, and similar finding aids, published in full-size hard-copy or electronic
formats. These finding aids are most useful when they are parts of an organization and
retrieval system for microfiche that includes divider cards with index tabbing, eye-legible
information frames within the image areas of microfiche, and the microfiche headers
themselves. For these reasons, both the information suggested and the information required
for microfiche headers in this standard should be coordinated with information that appears
elsewhere in the organization and retrieval system of which the microfiche are a part; and the
information provided for organization and retrieval within the system as a whole should be as
complete as possible.

Additionally, the standard is intended to apply to computer-output microfiche of monographic or serial 
materials that are intended for library use and that meet the dimensional requirements of ANSI/AIIM 
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MSS-1992, despite current difficulties in meeting the standard’s polarity requirements. In addition, the 
standard may be used as a guide in preparing headers for other computer-output microfiche when its 
provisions are appropriate and to the extent space permits. Indeed, relevant provisions of the 
standard may be used in preparing headers for any microfiche, even those to which the standard 
does not directly apply. 

Because small variations in the use of punctuation do not seriously hinder the identification and filing 
of microfiche, only 6.3.1.4 and 6.3.2.4 require the use of specific punctuation. The ISBD (G): General 
International Standard Bibliographic Description, Revised Edition (1992, New York and Munich: K.G. 
Saur) is recommended as a guide for header punctuation. 

The 1996 revision of ANSI/NISO Z39.32 was processed and approved for submittal to ANSI by the 
National Information Standards Organization. It was balloted by the NISO Voting Members April1, 
1995 - July 7, 1995. The 1996 revision was approved by ANSI on December 19, 1995. 

Revision 

The text of the 1981 standard has been retained; the revised text contains only minor additions and 
revisions. It includes a specific area for a publisher's company or product logo or identification, 
advances the citation of both the title of the fiche collection and the title of the work on the fiche, and 
makes editorial changes. It also includes definitions for polarity, collection, and series.  

Definitions for collection and series are from Anglo-American Cataloguing Rules, Revised Second 
Edition (1988). The list of references has been updated, and the word "heading(s)" has been changed 
to "header(s)" throughout the standard. 

Reaffirmation 

The 1996 revision of the standard was first reaffirmed in 2002. It was most recently reaffirmed by 
NISO Voting Members on January 11, 2012 and by ANSI on February 22, 2012. 

Suggestions for improving this standard are welcome. They should be sent to the National 
Information Standards Organization, 3600 Clipper Mill Road, Suite 302, Baltimore, MD 21211. 

NISO Voting Members 

Approval of this standard does not necessarily imply that all Voting Members voted for its approval. At 
the time it approved this standard in 1996, NISO had the following Voting Members: 
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