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Abstract: This standard providesa set of minimal specifications for eye-
legible information to be included in the header area of microfiche. The header
is that area reserved for identification of the information on the microfiche.
These minimal specifications include the following bibliographic elements:
location, order of elementsin each location, size of type, and contrast between
characters and background. The standard recommends additional categories
of information when they apply and space permits.
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About NISO Standards

NISO standards are developed by the Working Groups and Committees of the National Information
Standards Organization. The development process is a strenuous one that includes a rigorous peer
review of proposed standards open to each NISO Voting Member and any other interested party.
Final approval of the standard involves verification by the American National Standards Institute that
its requirements for due process, consensus, and other approval criteria have been met by NISO.
Once verified and approved, NISO Standards also become American National Standards.

This standard may be revised or withdrawn at any time. For current information on the status of this
standard contact the NISO office or visit the NISO website at: www.niso.org.
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Foreword

(This foreword is not part of the American National Standard for Information on Microfiche Headers,
ANSI/NISO Z39.32-1996 (R2012). It is included for information only.)

About This Standard

In common with other microforms, microfiche require enlarging devices, such as readers, to make the
information they contain available for use. An advantage of the microfiche format is its ability to
provide in a header easily accessible information that does not require enlargement for the purpose of
simple identification and retrieval.

The purpose of this standard is to provide micro- publishers and other microfiche producers, as well
as users, with a set of specifications for presenting eye-legible information in headers. This standard
requires that headers contain only the few categories of information (or elements) necessary for
conclusive identification and filing of microfiche in common use in libraries in the United States and it
recommends additional categories of information that may be given when they apply and space
permits. Because complete bibliographic data of ten cannot be given in the limited space available in
a header, these recommendations are intended to be applied primarily to facilitate identification and
filing.

In promoting uniformity, legibility, and clarity, the standard specifies the location of elements in
headers, the order of elements in each location, the minimum type size, and the degree of contrast
between characters and background. These requirements are necessarily minimal because the
characteristics of uniformity, legibility, and clarity are subjective ones; thus, the requirements should
be applied as appropriate to each situation in accordance with common sense. The examples given
in the standard illustrate the application of elements in differing circumstances, with variations of
practice that are both anticipated and permissible.

The standard has three formal limitations:

1) Itis limited to microfiche that conform to the American Standard for Microfiche, ANSI/ AlIM
MSS-1992.

2) It applies only to the kind of monographic and serial materials that are commonly produced
on microfiche (whether as original or reprinted publications) and that are intended for library
use (including, but not limited to, books, journals, series, pamphlets, theses, report literature,
public documents, and newspapers). It does not, therefore, apply to miscellaneous
collections of specialized nonmonographic or nonserial materials such as sheet music,
pictures, promotional flyers, engineering drawings, parts catalogs, business records, and
maps.

3) ltis limited to eye-legible information in the header area of microfiche, as specified in ANSI/
AlIM MSS-1992. (The header is the area that constitutes the top of a microfiche.) It should be
noted that there is a general agreement that microfiche intended for library use benefit greatly
from the use of bibliographic tools for organization and retrieval such as indexes,
bibliographies, catalogs, and similar finding aids, published in full-size hard-copy or electronic
formats. These finding aids are most useful when they are parts of an organization and
retrieval system for microfiche that includes divider cards with index tabbing, eye-legible
information frames within the image areas of microfiche, and the microfiche headers
themselves. For these reasons, both the information suggested and the information required
for microfiche headers in this standard should be coordinated with information that appears
elsewhere in the organization and retrieval system of which the microfiche are a part; and the
information provided for organization and retrieval within the system as a whole should be as
complete as possible.

Additionally, the standard is intended to apply to computer-output microfiche of monographic or serial
materials that are intended for library use and that meet the dimensional requirements of ANSI/AIIM
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MSS-1992, despite current difficulties in meeting the standard’s polarity requirements. In addition, the
standard may be used as a guide in preparing headers for other computer-output microfiche when its
provisions are appropriate and to the extent space permits. Indeed, relevant provisions of the
standard may be used in preparing headers for any microfiche, even those to which the standard
does not directly apply.

Because small variations in the use of punctuation do not seriously hinder the identification and filing
of microfiche, only 6.3.1.4 and 6.3.2.4 require the use of specific punctuation. The ISBD (G): General
International Standard Bibliographic Description, Revised Edition (1992, New York and Munich: K.G.
Saur) is recommended as a guide for header punctuation.

The 1996 revision of ANSI/NISO Z39.32 was processed and approved for submittal to ANSI by the
National Information Standards Organization. It was balloted by the NISO Voting Members April1,
1995 - July 7, 1995. The 1996 revision was approved by ANSI on December 19, 1995.

Revision

The text of the 1981 standard has been retained; the revised text contains only minor additions and
revisions. It includes a specific area for a publisher's company or product logo or identification,
advances the citation of both the title of the fiche collection and the title of the work on the fiche, and
makes editorial changes. It also includes definitions for polarity, collection, and series.

Definitions for collection and series are from Anglo-American Cataloguing Rules, Revised Second
Edition (1988). The list of references has been updated, and the word "heading(s)" has been changed
to "header(s)" throughout the standard.

Reaffirmation

The 1996 revision of the standard was first reaffirmed in 2002. It was most recently reaffirmed by
NISO Voting Members on January 11, 2012 and by ANSI on February 22, 2012.

Suggestions for improving this standard are welcome. They should be sent to the National
Information Standards Organization, 3600 Clipper Mill Road, Suite 302, Baltimore, MD 21211.

NISO Voting Members

Approval of this standard does not necessarily imply that all Voting Members voted for its approval. At
the time it approved this standard in 1996, NISO had the following Voting Members:

American Association of Law Libraries Art Libraries Society of North America
Andrew Laurence Julie Mellby

American Chemical Society Penney DePas (Al)
Robert S. Tannehill, Jr. Association for Information and
Leon R. Blauvelt (Alt) Dissemination Centers

American Library Association Bruce H. Kiesel

Myron B. Chace Association for Information and Image
Glenn Patton (Alt) Management

American Society for Information Science Judy Kilpatrick

Mark H. Needleman Association of Jewish Libraries
Bella Hass Weinberg

American Society of Indexers Pearl Berger (Alt)

Patricia S. Kuhr

Marie Kascus (Alt) Association of Research Libraries
. . . . Duane E. Webster
American Theological Library Association AT&T Bell Labs

Myron B. Chace M.E. Brennan

Apple Computer, Inc.
Janet Vratney
Rita Brennan (Alt)

Book Manufacturers Institute
Stephen P. Snyder
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CARL Corporation
Ward Shaw

College Center for Library Automation
J. Richard Madaus
Ann Armbrister (Alt)

Data Research Associates, Inc.
Michael J. Mellinger
James Michael (Alt)

EBSCO Information Services
Sandra H. Hurd
Mary Beth Vanderpoorten (Alt)

The Faxon Company
Fritz Schwartz

Gaylord Information Systems
Robert Riley
Bradley McLean (Alt)

Geac Computers, Inc.
John Blackham
Simon Kendall (Alt)

Indiana Cooperative Library Services
Authority

Barbara Evans Markuson

Janice Cox (Alt)

Innovative Interfaces
Gerald M. Kline
Sandra Westall (Alt)

Knight-Ridder Information, Inc.
Richard Boulderstone
David Loy (Alt)

Lexis/Nexis
Peter Ryall

Library Binding Institute
Sally Grauer

Library of Congress
Winston Tabb
Sally H. McCallum (Alt)

Medical Library Association
Katherine Hughes
Carla J. Funk (Alt)

MINITEX
Anita Anker Branin
William Dedohn (Alt)

Music Library Association
Lenore Coral
Geraldine Ostrove (Alt)

National Agricultural Library
Pamela Q. J. Andre
Gary K. McCone (Alt)
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National Archives and Records
Administration
Alan Cairnes

National Federation of Abstracting and
Information Services
John Schnepp

National Library of Medicine
Lois Ann Colaianni

OCLC, Inc.
Don Muccino

OHIONET
Michael P. Butler
Greg Pronevitz (Alt)

PALINET
James E. Rush

P.S.S. Tapestry
Mary Sue Iddings
Janet Pingitore (Alt)

Readmore Academic Services
Sandra J. Gurshman
Dan Tonkery (Alt)

The Research Libraries Group, Inc.
Wayne Davison
Kathy Bales (Alt)

R.R. Bowker — U.S. ISBN Maintenance
Agency
Emery Koltay

Society of American Archivists
Lynn Lady Bellardo

Society for Technical Communication
Jeff Hibbard
Kevin Bums (Alt)

Special Libraries Association
Marjorie Hlava

SUNY/OCLC Network
Glyn T. Evans
David Forsythe (Alt)

U.S. Department of the Army,
Headquarters
Louise Nyce

U.S. Department of Commerce, National
Institute of Standards and Technology,
Office of Information Services

Jeff Harrison

Marietta Nelson (Alt)

U.S. Department of Defense, Defense
Technical Information Center
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