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Foreword

(This foreword is not part of the American National Standard Eye-Legible Information on Micro-
film Leaders and Trailers and on Containers of Processed Microfilm on Open Reels, ANSI/NISO
739.62-2000. It is included for information only.)

The purpose of this standard is to provide micropublishers and other microfilming
agencies with specifications and guidelines regarding eye-legible information to be
included on roll microfilm leaders and trailers, and on the containers used to store the
processed film, primarily for filing and retrieval purposes.

This standard expands on the general targeting information provided in ANSI/AIIM
MS&23-1998 — Standard Recommended Practice — Production, Inspection, and Quality
Assurance of First-Generation, Silver Microforms of Documents in order to accommo-
date some of the basic needs of libraries and other archival document repositories. For
example, whereas MS 23-71998 recommends that targeting include “bibliographic data
about the filmed documents” (Section 4.10), this standard describes and illustrates
specific data elements that facilitate the identification, storage, and retrieval of the film.

This standard intends that alterations of existing microfilm targeting practices are to be
made only when they are interpreted as being directly contrary to the strongly ex-
pressed needs of librarians and other archival microfilm storage custodians, as well as
to the users of the microfilm. It provides examples of the minimal levels of bibliographic
data required to adequately identify the contents of a reel of film. Additionally, it identi-
fies which of the data elements should be printed on the labels of microfilm storage
containers and how labels should be placed on the containers.

In promoting uniformity, legibility, and clarity, the standard specifies the location of
elements, the order of elements in each location, and the minimum type size. These
requirements are necessarily minimal in that the characteristics of uniformity, legibility,
and clarity are subjective ones; thus, the requirements should be applied as appropriate
to each situation. Examples and figures have been selected to show not only required
arrangements but also, where appropriate, alternatives to the preferred arrangement.

The targets described in this standard are not intended to conform to cataloging con-
ventions, nor to substitute for examination of the images of the documents themselves.
Their purpose is solely to facilitate filing and retrieval of the film reels.

Both ANSI/AIIM MS23-1998 and ANSI/NISO Z39.32-1996, Information on Microfiche
Headings contain material specifically related to this standard. For additional discussion
and illustration of recommended library and archive preservation microfilming targeting
practice, consult the following:

ALA Target Packet for Use in Preservation Microfilming (Chicago: American Library
Association, 1991)

Fox, Lisa, ed., Preservation Microfilming: A Guide for Librarians and Archivists (Chicago:
American Library Association, 1995)

Elkington, Nancy, ed., RLG Archives Microfiiming Manual (Mountain View, CA: The
Research Libraries Group, 1994)

Elkington, Nancy, ed., RLG Preservation Microfilming Handbook (Mountain View, CA:
The Research Libraries Group, 1992).

Dé¢ifients

©NISO Docunq@ﬁ? gharing Hub

Copyright National Information Standards Organization
Provided by IHS Markit under license with NISO Licensee=/, User=,
No reproduction or networking permitted without license from IHS Not for Resale,

Full document details: NISO Z39.62 2000


http://www.avadocuments.com/doc/niso-z39-62-2000
http://www.avadocuments.com/doc/niso-z39-62-2000

ANSINIS O 7 39.62-2000

This standard was processed and approved for submittal to ANSI by the National
Information Standards Organization. It was balloted by the NISO Voting Members
March 29, 1999 - May 14, 1999. It will next be reviewed in 2005. Suggestions for
improving this standard are welcome. They should be sent to the National Information
Standards Organization, 4733 Bethesda Avenue, Suite 300, Bethesda, MD 20814. NISO
approval of this standard does not imply that all Voting Members voted for its approval.
At the time it approved this standard, NISO had the following Voting Members:

NIS O Voting Members

3M Assoddation of Research Libraries
Jerry Karel Duane E. Webster

Carolyn Egeberg (Alt) Julia Blixrud (Alt)

Acodemic Press Boker & Taylor

A. W. Kenneth Metzner
Edward Pentz (Alt)

Ameriocon Assodiation of Law
Librcries

Robert L. Oakley

Mary Alice Baish (Alt)

Amerioon Chemicd Sodety
Robert S. Tannehill, Jr.

Ameriaon Library Assodation
Paul J. Weiss

Amerioon Medicd Assodation
James A. Skowrenski
Vanessa Hayden (Alt)

Ameriaon Sodety for Information
Sdence

Kurt Kopp

Ameriaon Sodety of Indexers

Charlotte Skuster
Marie Kascus (Alt)

Americon Theologiad Library
Assodation
Myron Chace

Ameritech Library Services
John Bodfish
Ricc Ferrante (Alt)

ARMA Internationd

Robert H. Doran

Book Industry Communication
Brian Green

Broadocst MusicInc,
Edward Oshanani
Robert Barone (Alt)

CARL Corporation
Ward Shaw

College Center for Library Automation
J. Richard Madaus
Ann Armbrister (Alt)

Committee on Institutiond Cooperation
Barbara M. Allen

Congressiond Information Service, Inc.
Lloyd Palmer
Daniel Pliske (Alt)

Data Research Assodates, Inc.
Michael J. Mellinger
Mark H. Needleman (Alt)

EBS CO Information Services
Sandra H. Hurd
Melanie Watts (Alt)

Elsevier Sdence Inc.
John Mancia

Endeavor Information Systems, Inc,

Diane Carlisle Verne Coppi
Art Libraries Sodety of North Cindy Miller (Al

America Ex Libris
David L. Austin Carl Grant

Assoddtion for Information ond
Image Management

Marilyn Wright

Betsy A. Fanning (Alt)

James Steenbergen (Alt)

The Faxon Compaony
Sandra Gurshman
Barbara Albee (Alt)

Assoddtion of Information and Follett Corp.
Dissemination Centers D. Jeffrey Blumenthal
Bruce H. Kiesel Don Rose (Alt)

Assoddtion of Jewish Librcries
Pearl Berger
Elizabeth Vernon (Alt)

Gaylord Information Systems
James English
William Schickling (Alt)
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NIS O Voting Members (continued)
GCA Research Institute

Jane Harnad

Geoc Computers

Andrew Oates

IBM
Tryg Ager

Indiona Cooperative Library Services Authority
Millard Johnson
Dea Szatkowski (Alt)

Innovative Interfaces, Inc.
Gerald M. Kline
Sandy Westall (Alt)

Institute for Sdentific Information
Helen Atkins
Richard Newman (Alt)

The Internationd DOl Foundation

Norman Paskin

Kluwer Acaodemic Publishers
Mike Casey

Library Binding Institute
Sally Moyer

The Library Corporation
Mark P. Wilson
Nancy Capps (Alt)

Library of Congress
Winston Tabb
Sally H. McCallum (Alt)

Los Alamos Nationd Laboratory
Richard E. Luce

Lucent Technologies
M.E. Brennan

Medicd Library Assodation
Hope Barton
Carla J. Funk (Alt)

MINIT EX

Cecelia Boone
William DedJohn (Alt)

Motion Picture Assodation of America
William M. Baker
Axel aus der Muhlen (Alt)

Music Library Assodation
Lenore Coral
Geraldine Ostrove (Alt)

Nationd Agriculturd Library

Pamela Q. J. Andre

Gary K. McCone (Alt)

Nationd Archives ond Records Administration

Alan Calmes

Nationd Federation of Abstracting and
Information Services
Marion Harrell

Nationd Library of Medidhe
Betsy L. Humphreys

The New Englond Journd of Medidne

Joel H Baron

OoCLC, Inc

Donald J. Muccino
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