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NOTICE

TechAmerica Engineering Standards and Publications are designed to serve the public interest by
eliminating misunderstandings between manufacturers and purchasers, facilitating
interchangeability and improvement of products, and assisting the purchasers in selecting and
obtaining with minimum delay the proper product for their particular needs. Existence of such
Standards and Publications shall not in any respect preclude any member or nonmember of
TechAmerica from manufacturing or selling products not conforming to such Standards and
Publications, nor shall the existence of such Standards and Publications preclude their voluntary
use by those other than TechAmerica members, whether the standard is to be used either
domestically or internationally.

Standards and Publications are adopted by TechAmerica in accordance with the American
National Standards Institute (ANSI) patent policy. By such action, TechAmerica does not
assume any liability to any patent owner, nor does it assume any obligation whatever to parties
adopting the Standard or Publication.

Technical Publications are distinguished from TechAmerica Standards in that they contain a
compilation of engineering data or information useful to the technical community and represent
approaches to good engineering practices that are suggested by the formulating committee.

This Bulletin is not intended to preclude or discourage other approaches that similarly represent
good engineering practice, or that may be acceptable to, or have been accepted by, appropriate
bodies. Parties who wish to bring other approaches to the attention of the formulating committee
to be considered for inclusion in future revisions of this publication are encouraged to do so. It is
the intention of the formulating committee to revise and update this publication from time to
time as may be occasioned by changes in technology, industry practice, or government
regulations, or for other appropriate reasons.

Published by
© 2012 TechAmerica
Standards & Technology Department
1401 Wilson Boulevard, Suite 1100
Arlington, VA 22209

All rights reserved
Printed in U.S.A.
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GEIA-OP-0001

Manual of Organization and Procedure

1 Scope

The TechAmerica Standards & Technology department is responsible for standardization activities, and provides
other appropriate technical and engineering services within the scope of TechAmerica by-laws. Standardization
activities shall include those associated with Business, Engineering, and Operations Management and Processes.

All activities shall be conducted in accordance with appropriate legal guidance.

2 Terms and Definitions

2.1 Bulletin: A document that, although not a standard, is of informative value to industry and/or users. Use of a
bulletin is not required to comply with the normative elements of a standard.

NOTE--Throughout this manual, the term “bulletin” refers generically to documents that may be titled as
either “Guideline,” “Recommended Practice,” “Bulletin,” or “Advisory.” Instructive terms, such as “shall,”
“must,” or “will,” are not permitted in bulletins.

2.2 TechAmerica: The Technology Association of America, Inc.
2.3 Relevant Patent: A patent that is or may be required for compliance with the normative elements of a standard.

2.4 Formulating Group: A TechAmerica Standards & Technology committee or subcommittee with responsibility for
formulation and adoption of standards or specifications.

NOTE—TechAmerica Standards & Technology committees and subcommittees are consensus bodies, as
defined in ANSI Procedures Annex G (Normative). TechAmerica Standards & Technology committees and
subcommittees are consensus bodies, as ANSI defines this term in ANSI Procedures Annex G (Normative).
Specifically, “Consensus body: The group that approves the content of a standard, and whose vote
demonstrates evidence of consensus.”

2.5 Handbook: A type of bulletin that is informative and provides information concerning the technical processes or
ancillary regulatory requirements that are the subject of a standard.

NOTE--Compliance with a handbook shall not be required to achieve compliance with a standard.

2.6 Meeting: Includes face-to-face meetings, audio- or video- teleconferences and any other collaborative on-line
working environment.

NOTE--In instances where requirements differ based on the type of meeting, those differences are specified.
Requirements for virtual meetings are under consideration.

2.7 Member (TechAmerica): An eligible company that has paid current membership dues.

2.8 Member (Formulating Group): A company, government agency, liaison or other representative that has requested
membership in a TechAmerica Standards & Technology committee or subcommittee, complied with the appropriate
eligibility criteria in 5, and received confirmation of appointment.

NOTE—A member (formulating group) may participate on a voting or non-voting basis. See 5 and 6.

2.9 Recommended Practice: A type of bulletin that provides information related to a process or procedure that, in
some circumstances, may assist the user of a standard in achieving compliance.
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NOTE--Compliance with a recommended practice shall not be required to achieve compliance with a
standard.

2.10 Representative: An individual, designated by a member of a formulating group or sub element, to participate in
that formulating group or sub element, on that member’s behalf.

2.11 Standard: A document that establishes engineering and technical requirements for processes, procedures,
practices and methods that have been decreed by authority or adopted by consensus. Standards may also be
established for selection, application and design criteria for material.

NOTE--Throughout this manual, the term “standard” refers generically to documents that may be titled as
either a “Standard” or “Specification.”

2.12 Standards Proposal: A document that is submitted for ANSI public review prior to approval as an American
National standard.

2.13 Specification: A standard prepared specifically to facilitate procurement that clearly and accurately describes

the essential technical requirements for purchased material. Procedures necessary to determine that the requirements
for the purchased material covered by the specification have been met shall also be referenced or included.
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3 References

3.1 Normative Reference List

The following standards contain provisions that, through reference in this text, constitute normative provisions of
these procedures. At the time of publication, the editions indicated were valid. All standards are subject to revision,
and parties to agreements based on these procedures are encouraged to investigate the possibility of applying the
most recent editions of the standards listed in 3.1.

ANSI Essential Requirements, Due process requirements for American National Standards
TechAmerica

e GEIA-OP-0002, Style Manual for Standards and Other Publications, 2003
http://www.techamerica.org

Robert’s Rules of Order

3.2 Normative Reference Acquisition
ANSI:
e  American National Standards Institute, 25 West 43rd Street, New York, NY 10036 Internet:
http://www.ansi.org/

TechAmerica:
e TechAmerica, 601 Pennsylvania Ave NW, North Building Suite 600, Washington, DC 20004-, Phone 703-
284-5326; Fax 202-682-9111Internet: http://www.techamerica.org

TechAmerica:
e TechAmerica Legal Guides: http://www.techamerica.org

Robert’s Rules of Order

e  http://www.constitution.org/rror/rror--00.htm
[ )
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4 Organization

4.1 TechAmerica Standards & Technology Department Organization
The TechAmerica Standards & Technology Department is headed by a TechAmerica Vice President who is
responsible for carrying out the activities of the department.

4.2 TechAmerica Standards & Technology Committee Organization Elements
Figure 1 is illustrative of the various elements within the TechAmerica Standards & Technology Committee
organization.

SSTC Systems Standards and
Technology Council
APMC Avionics Process Management
Committee
CMC Compact Modeling Council
EIMI Enterprise Information
Management & Interoperability
Committee
G-11 Component Parts Committee
G-12 Solid State Devices Committee
G-33 Configuration Management
Committee
G-41 Reliability Committee
G-45 Human Systems Integration
Committee
G-46 EMI/EMC Committee
G-47 Systems Engineering Committee
G48 System Safety Committee
IBIS 1/0 Buffer Information
Specification Committee
LCLS Life Cycle Logistics
Supportability Committee

Figure 1 - TechAmerica Standards & Technology Committees

NOTE—Figure 1 is maintained independent of this document to reflect the formation or disbanding of
committees and/or subcommittees.

4.2.1 Systems, Standards & Technology Council

The Systems, Standards & Technology Council shall consist of engineering and operations professionals and be
responsible for TechAmerica standardization programs, developing industry positions on government proceedings
and other industry matters. The council may serve as a consensus body when the formulating group is outside of
TechAmerica and the topic is of broad interest to the membership. Under these conditions the council may elect to
serve as the consensus body and will comply with the same requirements for openness, balance, and due process that
formulating groups are held to when developing either TechAmerica or ANS standards.

The Systems, Standards & Technology Council (SSTC) is responsible for approving new TechAmerica Standards &
Technology committees and their scopes as well as appointment of committee Chairs. SSTC is also responsible for
disbanding committees. See 4.2.3.3.

SSTC members represent either the views of a formulating group or of their companies, depending on the source of
their appointment to SSTC.
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4.2.2 SSTC Executive Committee

The SSTC Executive Committee is an executive group of the SSTC. The SSTC Executive Committee shall be
authorized to act on behalf of the SSTC between SSTC meetings. A request by a single SSTC Executive Committee
member shall be sufficient to refer an issue to SSTC for consideration.

Those SSTC Executive Committee members who chair a standing committee should represent the views of that
committee. See 5.3.2. Those SSTC Executive Committee members who serve on an at-large basis should represent
the views of their company.

4.2.3 Formulating Group
A formulating group is a TechAmerica Standards & Technology committee or subcommittee with responsibility for
formulation of standards or specifications.

4.2.3.1 Standards & Technology Committee
The primary responsibility of a committee is to develop voluntary industry consensus standards. Standards &
Technology committees have no fixed term of existence and are intended to continue to exist until there is no need.
A Standards & Technology committee may establish subcommittees, working groups, or task groups, and, when
doing so, shall approve an associated scope, if deemed necessary to carry out its mission by a majority vote. The
SSTC, or the SSTC Executive Committee, may disband a committee, and reassign that committee’s program of work
to another formulating group, when the Standards & Technology committee is no longer required. See 4.2.3.3.

4.2.3.2 Standards & Technology Subcommittee
Standards & Technology subcommittees normally are formed when it is desirable to divide responsibility for the
subject matter falling within the scope of a Standards & Technology committee. Subcommittees, like their parent
committees, have no fixed term of existence and are intended to continue to exist until there is no need. A Standards
& Technology subcommittee may establish working groups or task groups, and, when doing so, shall approve an
associated scope. The Chair of the parent Standards & Technology committee may disband the subcommittee when
the subcommittee is no longer required. At that time, the subcommittee’s program of work shall be reassessed, and
responsibility for each project reassigned to another formulating group. See 4.2.3.3.

4.2.3.3 Disbanding a Formulating Group
Prior to the dissolution of a formulating group, responsibility for the maintenance of existing standards shall be
reassigned to, and accepted by, another formulating group, or those standards shall be withdrawn. Similarly,
responsibility for other projects in the formulating group work program shall be reassigned to, and accepted by,
another formulating group, or those projects shall be withdrawn.

NOTE--In the case of joint committees (see section 4.2.7) and their subordinate units, procedures for
reassignment shall be established in accordance with the Memorandum of Understanding.

4.2.4 Working Group

Working groups are established by a TechAmerica Standards & Technology formulating group for specific purposes.
When a working group is established, the parent body shall also approve a scope for the effort, such as (but not
limited to) developing a draft of a specific standard or specification. See 7.4.1.The Chair of the parent body should
dissolve the working group when its function is no longer required. The Chair of the working group is appointed by
the Chair of the parent body.

4.2.5 Task Group

Task groups are ad hoc bodies that are formed by a Standards & Technology committee, subcommittee, or working
group to address a specific problem as part of the larger body. Task groups meet informally and do not have a
standard-formulating mission. They are dissolved by the Chair of the parent body when the purpose for which they
were formed has been completed. Appointment of a task group Chair (where appropriate) and dissolution of the task
group are functions of the Chair of the parent body.

4.2.6 Discovery Group

Discovery Groups are short-term, ad hoc groups, created on an as needed basis to explore the need for a
TechAmerica standardization activity in areas that may or may not be within the scope of existing TechAmerica
Standards & Technology formulating groups (committees or subcommittees). As new products and/or new
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technologies are sighted on the horizon, a Discovery Group permits evaluation of potential standards development
opportunities by:

a) involving experts in the proposed area of standardization;
b) using TechAmerica resources efficiently and effectively; and
c) reaching a consensus on the direction of standardization.

See 7.7 for Discovery Group Operations.

4.2.7 Joint Committees
In some instances, TechAmerica Standards & Technology formulating groups may engage in joint standardization
efforts with other organizations.

If the other organization is also a standards developing organization, then a determination shall be made upon
initiation of the effort concerning which organization’s standardization procedures shall govern, which organization
shall be responsible for maintaining committee membership information, and which organization shall provide other
secretariat services for the effort. As an alternative, TechAmerica and the other organization may agree to rotate
responsibility in these areas.

If the other organization is not a standards developing organization, then the standardization activity shall be
conducted in accordance with the procedures contained in this manual.

NOTE--For purposes of fee assessment, if any (see 5.4), for joint committees or subcommittees, companies
or individuals holding membership in either organization shall be considered members.

4.3 Appointment of Chairs and Vice Chairs

The Chair of a Standards & Technology committee is appointed by the SSTC Executive Committee and the
TechAmerica Standards & Technology Vice President. For Standards & Technology committee Chair appointments
also see 5.3.2.

Subcommittee Chairs shall be appointed by the Chair of the parent body and Techamerica Standards & Technology
staff.

The Chair, in conjunction with TechAmerica Standards & Technology staff, may appoint a Vice Chair, other
officers or the Chair of a subordinate group.

Candidates for these appointments should be selected from among formulating group members with voting status.
Candidates should demonstrate a high level of activity consistent with the formulating group scope. In limited cases,
the SSTC Executive Committee, in consultation with the TechAmerica Standards & Technology Vice President, may
elect to consider other candidates for committee appointments, and the Chair of the parent body and staff may elect
to do so for subcommittee appointments. No consultant, paid by TechAmerica for this purpose, shall chair a
TechAmerica Standards & Technology committee, subcommittee, or working group (unless such chair is approved,
on a case-by-case basis, by SSTC Executive Committee).

NOTE—EXisting Chairs, who are independent consultants paid by TechAmerica for this purpose, are
grandfathered.

Appointment as Chair or Vice Chair attaches to a specific individual rather than a company. There are no limits on
the length of time an individual can serve as formulating group Chair; however, each appointment as Chair is subject
to annual reaffirmation. If the Chair is unable to continue to perform this role, the Vice Chair shall assume
responsibilities until a new chair is appointed.

4.4 Responsibilities of a Chair
The Chair of a Standards & Technology formulating group is responsible for the conduct of formulating group
activities in accordance with the procedures prescribed in GEIA-OP-0001 and the TechAmerica Legal Guides, and
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consistent with the formulating group scope. Additionally, each Chair is responsible for overseeing subcommittees
and/or working groups operating under that formulating group’s auspices.

Chairs of Standards & Technology formulating groups and staff are encouraged to obtain representation of affected
interest categories in formulating groups under their jurisdiction and to avoid domination by any one group. See 5.1.
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