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NOTICE

TechAmerica Engineering Standards and Publications are designed to serve the public interest by
eliminating misunderstandings between manufacturers and purchasers, facilitating
interchangeability and improvement of products, and assisting the purchasers in selecting and
obtaining with minimum delay the proper product for their particular needs. Existence of such
Standards and Publications shall not in any respect preclude any member or nonmember of
TechAmerica from manufacturing or selling products not conforming to such Standards and
Publications, nor shall the existence of such Standards and Publications preclude their voluntary
use by those other than TechAmerica members, whether the standard is to be used either
domestically or internationally.

Standards and Publications are adopted by TechAmerica in accordance with the American
National Standards Institute (ANSI) patent policy. By such action, TechAmerica does not
assume any liability to any patent owner, nor does it assume any obligation whatever to parties
adopting the Standard or Publication.

Technical Publications are distinguished from TechAmerica Standards in that they contain a
compilation of engineering data or information useful to the technical community and represent
approaches to good engineering practices that are suggested by the formulating committee.

This Bulletin is not intended to preclude or discourage other approaches that similarly represent
good engineering practice, or that may be acceptable to, or have been accepted by, appropriate
bodies. Parties who wish to bring other approaches to the attention of the formulating committee
to be considered for inclusion in future revisions of this publication are encouraged to do so. It is
the intention of the formulating committee to revise and update this publication from time to
time as may be occasioned by changes in technology, industry practice, or government
regulations, or for other appropriate reasons.
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Washington, DC 20004-2650
All rights reserved
Printed in U.S.A.

Documents

Document Sharing Hub

Full document details: SAE GEIAOP0O003


http://www.avadocuments.com/doc/sae-geiaop0003
http://www.avadocuments.com/doc/sae-geiaop0003

PLEASE!

DON’T VIOLATE
THE
LAW!

This document is copyrighted by TechAmerica and may not be
reproduced without permission.

Organizations may obtain permission to reproduce a limited number of copies by
entering into a license agreement with our distributors.

For distributor information please see our web site www.techamerica.org/ or contact
TechAmerica at 703-284-5355

Documents

Document Sharing Hub

Full document details: SAE GEIAOP0O003


http://www.avadocuments.com/doc/sae-geiaop0003
http://www.avadocuments.com/doc/sae-geiaop0003

TechAmerica

TechAmerica Technical Fellow and Associate Technical Fellow

Nomination and Selection Handbook

Full document details: SAE GEIAOP0O003

GEIA-OP-0003
Revision Description of change Date
- Initial Release Apr 2007
Documents

Document Sharing Hub


http://www.avadocuments.com/doc/sae-geiaop0003
http://www.avadocuments.com/doc/sae-geiaop0003

GEIA-OP-0003

Contents

R 1 11 (oo 18011 o] o T USSP P U PRPRORPRRPRPIN 1
1.1 [ oL Te |0 ToTo] 1T oTo] o USSP 1
1.2 F AN ] o] [ToF=1 o |11 YR 1
13 Overview of Technical Fellowship Program ... 1
14 2T 1od 10| 0] 1oL PSSP 2

2 Terms and DefiNitIONS ........cocoiiiiiiiiee et ae e 2
3 Technical Fellowship Selection ProCESS .......ccvciiiieieeieciece e 3
3.1 GBNETAL ...ttt bbb ans 3
3.2 SCREAUIE ...ttt ettt ettt e tenbe s e sbeeneetesaeeeeneas 3
3.3 Fellowship ELGIDIlity Criteria........ccccooiiiiieci e 5
3.4 L LCToto ] o I ST o T USSP 8
35 Nomination Process Roles and ResponSibilities. .........c.cocvvviiiiiiiiiiie e 9
3.6 Roles and Responsibilities of the Candidate in Preparing the Application..............c........... 9
3.7 Roles and Responsibilities for Candidate Application Review and Fellow Selection........ 10
3.8 Roles and Responsibilities in the Feedback Process..........ccccveviiininninieeie e 10
3.9 GUIEIINES TOF TN PrOCESS. .. e ettt ettt naesreenee e e 11

K TE I Ao Yo g0 T (@F: g Lo - (- P 11

3.9.2 Review and Selection Committee ChairPEIrSON........ccucieiireieiieeee e eneens 11

3.9.3  Review and Selection ComMMIttee MEMDEL ......ccoiiiiiiiiiec e 11

3.9.4  Technical Fellowship COMMItEE ChaIr .........ccvcviieiie e 11

4 Candidate APPHCAtION SCOMNQ......ciiiiiiiieiieie st enes 12
4.1 SCOFING The PACKAGE. ... .ottt see e e 12
4.2 Quantitative Evaluation of a Candidate’'s Application Package............ccccccecevveveivceennnn, 12
4.3 LCT= W o =T Vo | RS 12
4.4 Mechanics of Scoring a Candidate's Application Package...........ccccovviiiinincneicnce 12
4.5 Summation of CaNIdATES” SCOTES ......c.eciiiriiiiiiiieie et eneas 13
4.6 Reconciliation of CandidateS” SCOIES.........cccuiiiiiieieiiisere e 13

5 LESSONS LEAIMIE. .....iiiiiiieiieieie ittt ettt bbb bbbt nns 13
APPENTIX A — SAMPIE FOIMIS ...ttt re e e 14
Appendix B — G-33/G-47 SPeCifiC TalOriNG........ccccoveieeiiiieseee e 18

Documents
v Document Sharing Hub

Full document details: SAE GEIAOP0O003


http://www.avadocuments.com/doc/sae-geiaop0003
http://www.avadocuments.com/doc/sae-geiaop0003

GEIA-OP-0003

Figures
Figure 3-1 Example of Process Roles & ReSpONSIDIIITIES. .........coiiiiiiriiiiri e 5
Figure 3—-2 Category A SCOMNG GUITEIINES ........oiiiiiiiiie ettt bttt sbe b e sbesneeneas 6
Figure 3—-3 Category B SCOrNG GUIEIINES ........coeiiiiiiiiie ittt bttt e bbb sbe e eneas 7
Figure 3—4 Category C SCOMNG GUIABTINES .....ccuveviieieiierieseste et ee sttt et r e re s e s e e e e seesaesresneenaeneenes 7
Figure 3-5 Category D SCOrNG GUIAEIINES ........ccviieieiisc ettt sne st e na e enes 8
Figure 3-6 Nomination Process Roles & ReSPONSIDIITIES .........ccccveverieieiiiisr e 9
Figure 3—-7 Roles & Responsibilities in Preparing a Candidate's Package ..........cccoovvvrievveieiieere e seseeiennens 10
Figure 3-8 Roles and Responsibilities in the Application Review and Candidate Selection Process..........cc.ceevenen. 10
Figure 3-9 Roles and Responsibilities in Assessing the Process Feedback...........ccovvvvvrvvviieiinicicie e, 11
Figure A—1 Candidate APPHCALION FOMM ........oiiiiiiiieie et sb e bbbttt b e bbb b e ne e 15
Figure A—2 Candidate’s SCOring FOIM — SNEET L......cueiiiiiiii e 16
Figure A—2 Candidate’s SCOring FOIM — SNEETL 2......cueiiiiii e 17
Figure B—1 Process RoleS & RESPONSIDIILIES .........cciiiiiiiiiiiiiiice bbb 19
Documents
Vi Document Sharing Hub

Full document details: SAE GEIAOP0O003


http://www.avadocuments.com/doc/sae-geiaop0003
http://www.avadocuments.com/doc/sae-geiaop0003

GEIA-OP-0003

1 Introduction

This document is a handbook for all participants in the process of selecting members to the TechAmerica
Technical Fellowship. The roles and responsibilities of the people involved in the selection process are
described in the context of each successive phase of activity. This handbook presents step-by-step
procedures and examples that provide guidelines in performing the various phases of the Technical
Fellowship Selection Process. It begins with the Nomination phase to identify Candidates for entry into
the Fellowship, and it includes guidelines for developing Candidate Application Packages, processing and
scoring the Candidate Application Packages, participating on the Review and Selection Committee,
selecting successful Candidates, notification of new fellows and associate fellows, and conducting the
award ceremony.

This handbook must be used in conjunction with the TechAmerica web site, http://www.techamerica.org/.
Electronic versions of all forms are available at the website.

When a query arises relative to interpreting any aspect of this handbook, the TechAmerica web site, or the
selection process, the Chairman of the TechAmerica Technical Fellowship Committee should be
contacted.

Note: For the first year election of any level of Technical Fellow, the Leadership or Guidance team for the
Committee(s) adopting the recognition may elect to waive the requirement for the number of yearly
candidates to be selected and recognized.

1.1 Handbook Scope

This handbook details the TechAmerica Technical Fellowship Selection Process. It identifies the tasks to
be performed and associates them with participants in the process. The focus is intended to keep the
process implementation as uniform as possible.

There are three types of information in this handbook:

e Process details

e Candidate Application Package format

e Process infrastructure and description

Each Section of this handbook describes a significant segment of the selection process. There are also
appendices that contain a variety of supporting material relevant to the different process participants.

1.2 Applicability

This handbook applies to the TechAmerica committees that adopt the recognition of Technical Fellows
and Associate Technical Fellows in their respective disciplines.

1.3 Overview of Technical Fellowship Program

Established in 2004, the TechAmerica Technical Fellowship Program is designed to identify and
recognize outstanding professionals in government and industry. By establishing this community of
outstanding technical achievers, the TechAmerica Fellowship Program reinforces the TechAmerica
commitment to technical excellence by offering its members the opportunity for continued contribution of
their time and talents to assist in solving the many technical challenges facing both government and
industry.

The goal of the TechAmerica Technical Fellowship Program is to support excellence in management,
processes, tools, and technologies. With the establishment of this program, TechAmerica recognizes that
professional growth is achieved by encouraging engineers and professionals to continue developing in
areas related to their technical disciplines. Through the network provided by the Fellowship, technical
ideas get greater exposure and technically-focused personnel are encouraged to mentor others and to
utilize their expertise to solve key challenges across the Enterprise. The fellowship program maintains a
skilled, active core of outstanding engineers and technical professionals.
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TechAmerica fellowships are awarded in recognition of the fellows” expertise in their technical fields.
They provide a means to identify respected resources that can be called upon to share knowledge, mentor
others, and resolve significant issues and problems across the government and TechAmerica membership.

The Technical Fellowship Program consists of two levels, with each successive level assuming increased
responsibility. They are: Associate Technical Fellow and Technical Fellow. Candidates for each
successive level within the Fellowship are chosen from within their respective TechAmerica technical
committees for their contributions and expertise.

1.4 Background

For decades, TechAmerica (formerly GEIA) has worked closely with the government to implement
industry best practices and provide industry input into Government standards. In the wake of acquisition
reform, the government has turned to industry to define the management standards and practices to be
used in the development, manufacture, and support of the products that they need.

Some of the management areas addressed by TechAmerica committees include parts engineering, human
factors, quality, electromagnetic compatibility, system engineering, system safety, configuration
management, and data management. TechAmerica relies heavily on the efforts of many volunteers from
industry and government to develop, publish, and maintain these documents.

2 Terms and Definitions

The following list is a top-level description of the Fellowship Selection Process participants and terms.
During all phases of the selection process, there are many people helping in various ways, not all of
whom can be identified in this handbook.

Candidate
A person applying for Technical Fellowship or Associate Technical Fellowship. The Candidate has the
primary task of writing the bulk of the text for the Application Package and for identifying sources of
Letters of Recommendation.

Candidate’s Application Package
An application form, in the format shown in Appendix A, which specifically describes the Candidate’s
qualifying experiences and background. These qualifications will be evaluated against the established
criteria Fellowship Selection cited in Section 4.

TechAmerica Advisor
A member of the TechAmerica Technical Staff who is in a position over all of the Committees
participating in the Technical Fellowship program. The Advisor oversees all of the deliberations, and
attends the meetings, of the Review and Selection Committee.

Letters of Recommendation
At least two letters that validate the “Candidate Qualifications” presented in a Candidate’s Application
Package and may provide other qualifications not contained in the application. The letters are to be
solicited by the Sponsor and provided to the Review and Selection Committee for review by the
members evaluating the Candidate’s qualifications. The letters may come from a customer or from an
Enterprise manager for the candidate. If the candidate is a consultant or retired, a TechAmerica
committee chair or a TechAmerica task team leader may submit a letter of recommendation for the
candidate. Letters of recommendation from existing TechAmerica fellows or from the Candidate’s
Sponsor are not acceptable.

Nominating Committee
A committee consisting of a chair and one or more members from each of the disciplines involved in the
Technical Fellowship program. The committee will consist of no more than six members with varying
experience and tenure as Technical Fellows. (If there are no active full Technical Fellows from one or
more of the disciplines, then more than one Committee member may be selected from the same
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